YMOBH
pOBeJIEHHS 1000py

Ha 3afHATTS MOCany JepxkaBHol Kareropii «b» 3acTynHuka HauaILHUKA YIIPABIIHHS -
HavdaJIbHHKa BiZJITy OIOJUKETHHX MPOrpaM KyJIbTypHO-OCBITHROI cdhepu
(binancosoro yrpasiinas O0osioHCHKOT pailonHol B MicTi Kuesi nepkaBHol aaMiHicTparii

3arajibHi yMOBH

[Tocamosi 0008’ sI3KH

- KepiBHHIITBO AISLIBHICTIO BIAALTY, pO3NOJIiIsie 000B’ A3KH MIX
NpaliBHUKAMU, OYOJIOE Ta KOHTpOJIoe ix poborty. VY pasi
BIICYTHOCTI KEpIBHHKA YIIPABIiHHS MOXE BHKOHYBATH HOIO
noBHOBaKeHHs. 3a0esreuye eeKTUBHE BUKOHAHHS 3aKPITUIEHUX 3a
HUM HanpsmiB poOOTH BifalTy OIOMKETHUX IIporpaM KyJIbTYpPHO-
OCBITHBOT chepH.

s 3alesneuye cknagaHHs Ta TNOJaHHA 10 JlemaprameHTy
¢dinanciz BukoHasyoro oprany Kuiscpkoi michkol paau (KuiBcpkoi
MICBKOI Jiep:kaBHOI aamiHicTpauii) Tta YrnpasiiHHS JepKaBHOTO
kaznaueicrea 'y OOoJoHCBKOMY paioHi Mmicta KueBa 3BeneHHX
KOIITOPUCIB, 3BEJICHIX IJIaHIB aCUTHYBaHb Ta 3BEACHHS ITOKa3HUKIB
CreliaJbHOTO (GOHY KOILITOPUCY TIO Talny3sxX KyJIbTYPHO-OCBITHBOI
cthepu.

- Kontpomoe poboty 3 nuTaHb NepeBipkH NPaBUILHOCTI
CKJIaJaHHs | 3aTBep/DKEHHS KOINTOPHCIB Ta IUIAHIB BHKOPHCTAHHS
O10/UKETHUX KOLITIB 1O Taly3six KyJIbTYPHO-OCBITHBOI cdepu,
aHaJi3y KOWITOPUCIB Ta PO3PAXyHKIB JO HHX, IONAHHUX
PO3MOpSAAHIKAMHU OIOJDKETHHUX KOIMITIB IOJI0 X BiAMOBIAHOCTI MeTi,
[IPIOPUTETHOCTI, & TAKOX AIEBOCTI Ta e€()eKTUBHOCTI BUKOPHUCTAHHS
OI0JKETHUX KOUITIB,

- OpranizoBye poOOTY IO JOBEAECHHIO [0 PO3IOPSJIHUKIB
OIOJDKETHUX KOIUTIB IHCTPYKIII 3 TMIATOTOBKM Ta CKJIAJ@HHs
OIO/DKETHUX 3alUTIB 0 rajly3sx KyJIbTYpPHO-OCBITHBOI cepu, B
TOMY YHCHI 13 3aCTOCYBaHHSM IPOrpaMHO-1IIEOBOTO METO.Y,
CKJIaJIaHHsl OIOJUKETHOIrO 3alMTy JUIs IOJ@HHS HOro Ha pO3IJIsjl
rojjoBi  OGomonHcekoi padfonHoi B wmicti KueBl pmepxkaBHOT
anMiHicTpanii Ta 0 JlenapramenTy ¢iHaHCIB BUKOHABYOI'O OPraHy
KuiBcekol  wmickkoi  pamum  (KuiBcbkoi — Michbkol — JIepiKaBHOT
anaMiHicTpanii).

- OpranizoBye poOOTy 3 IPOBEIACHHS AaHAII3y NPaBUILHOCTI
CKJIaJIaHHSI MPOEKTIB TMAaCIOPTIB OIOKETHUX IPOrpaM IO TaTy3sx
KYJILTYPHO-OCBITHEOT cepu, 3abe3rnedeHHs BIAMOBIAHOCTI 3MicTy
racropTiB OIOJDKETHUX MpOrpam PillleHHIO PO MICUEBUH OMOKeT
Ha BIJMOBIAHUNA OIOHKETHUHM Meploj Ta pO3INUCY ACUTHYBaHb
OI0JKETY, HaJA€ IPOIo3uilii HayaabHUKY (DIHAHCOBOIO YIPABIIHHS
moa0 IX TOro/pkeHHs. 3abesrneuye  CKIaJaHHs  [aclOpTiB
OIOMKETHUX IPOrpaM I'OJIOBHOTO PO3IOPS/IHUKA KOILITIB Ta MOJAE 1X
Ha norojpkeHHs 1o lenapramenty ¢inancis KMJIA.

- BrecenHss 3MiH [0 DAacrnopTiB OIOJUKETHUX IporpaM [0
rany3six  KyJbTYPHO-OCBITHBOI cdepd BiI IMeHl TOJIOBHOIO




pPO3IOpsIHUKA KOLUTIB Ta TIIOJAaHHS 11X Ha IMOroJLKeHHs 10
Jlenapramenty dinancie KMJIA

- Cxnamagus Ta TnojaHHs jgo Jlemapramenty —¢iHaHciB
pHKOHABYOro opray Kuiscpkoi micskoi pamu (KuiBCbKOI MiCBEKOI
fepKaBHOl aaMiHicTpalil) 3BEJEHHS [IOKA3HUKIB 3a MEpEKEIO,
mrraTaMd 1 KOHTHHIEHTAMM 110 Taly3sx KyJIbTYyPHO-OCBITHBOI
cepu, aHaniz IX BUKOHAHHS Ta CKJIAJaHHA M0 HUX T0SICHIOBAIILHOI
3aITMCKY Ta BUCHOBKIB.

- [lepeBipka Ta TMOJAaHHA Ha IOFO/PKCHHA  HavaJbHUKY
(biHAHCOBOTO YIIPABJIIHHS MEPexKy PO3HOPSIHAKIB 1 OJEPKYyBadiB
BIODKETHUX KOLITIB IO Taly3sX KyJIbTyPHO-OCBITHBOI ChepH

- Hanauus [OpONO3ULIA 10 CKJIaJ@HHK pO3IUCY BHUJIATKIB
G10/DKETy IO Traly3sX KyJbTypHO-OCBiTHBROI chepn. 3abesneueHHs
NPOTAroM GI0/PKETHOTO Tepiojly BiANOBIIHICTE PO3MHCY MiCLIEBOTO
GIO/PKETY BCTAHOBJICHMM OIOJUKETHHUM IPU3HAYEHHSIM  ILNISIXOM
CKITA@HEsT Ta TOJAHHS PEECTpy 3MIH pO3NOJLNIB MOKAa3HHKIB
3BeJIEHUX KOIITOPUCIB, 3BEICHNX IIJIaHIB aCUIHYBaHb 3arajlbHOro Ta
crienianbHOro (GoHAIB MicleBUX OOKETIB 110 Taly3saxX MO ratyssx
KyJIETYpPHO-OCBITHBOT ChepH.

- [ligrotoska mpomosumiii o Jlemapramenty — (iHaHCIB
BHKOHaBUOro oprany Kuischkoi micekol pamu (KuiBcnkot MiCBKOT
jepkaBHOl  ajaMiHicTpaiii) 11070 nmorpebu y  3JilicHeHHI
nepepo3IoIiny BULATKIB y Po3pisi KOMIB eKOHOMIUHOT Kiacubikaril
B Mexax IependadeHoro sarajpbHOro  00CsAry OFOKETHUX
[PU3HAYEHD 110 TATY35X KyJIbTyPHO-OCBITHBOT chepu.

- QopmyBaHHsl MPONO3MLil o0 obcsris (GiHaHCYBaHHA I10
sarajJpHOMY Ta crieniansHoMy (oHaax oromxkery Mmicta Kuesa B
MexKax OIOJUKeTHMX IpU3HayeHb Ta IUIAHIB  acHTHyBaHb, 3
ypaxyBaHHsM  OlO/DKeTHHX — 3000B’s3aHb,  3apCECTPOBAHUX B
yrpasiinui  JlepkasHol — KasHa4eHCHLKOI ciayxbu  Ykpainu B
OGonoiicbkoMy padioni M. Kuesa, ¢diHaHCOBUX MOXJIMBOCTEHN
GIOJDKETY 110 YCTaHOBAX YIpPaBJiHb

- Oprasizanis poGoTH 110 CKJIaJ@HHIO KBapTalbHOI Ta piuHOI
3BITHOCTI  GIO/DKETHOrO  Xapakrepy,  AOJaTKOBI JIOBIJIKH,
HOSICHIOBAIGHI  3alMCKM  Ta  iHITy  JIOAATKOBY  iH(OpMaliio
BIIIOBIAHO [0 3aKOHOJABCTBA YKpaiHM IIOJ0  BUKOHAHHA
GIO/UKETHHX TIporpam Uis HajaHHs 1o JlermapTamMeHty ¢inaHciB
BHKOHABYOTO oprany KuiBchkoi MICHKOI pajiu (KuTBCBKOI MICBHKOI
JlepkaBHOi aMiHiCTpallil) FoJOBHOr0 pO3MOpsIHIKA OB60MOHCLKOT
paitornoi B micti Kuesi nepixaBHOT ajMiHicTpali.

- Amnami3 3BiTIB PO BUKOHAHHS IACTIOPTIB  OOJKETHHX
[IporpaM MicLieBOro GIOIKETY B PO3pi3i Mporpam. 3iMicHIOE aHai3
HOKA3MMKIB  BHKOHAHHsS  OlojpkeTHMX — mporpam. 3abesmeuye
CKJIAJIaHHs BiJl IMEHI TOJIOBHOI'O pO3NOPAAHUKA OIOKETHUX KOIITIB
3BITH NPO BUKOHAHHS IACTIOPTIB OIOJDKETHMX 1IPOrpaM Ta MoJae i
no Jlemapramenty (iHaHCIB BMKOHABYOrO OpraHy KuiBcbkol




micekol pamu (KuiBchkoi Micekoi jepsxaBHOI ammiHicTpanii) mo
raimy3sx KyJlbTYpPHO-OCBITHBOT chepu.

- 3a0e3redeHHs] BUKOHAHHS KOHTPOJLHHUX JIOPYHYEHb TOJIOBH
OGononcekoi paifonHol B Micti Kuesi nepixasnoi agminicTparnii,
JIopy4eHb Ta 3aBank [lenaprameHTy (hiHaHCIB BUKOHABYOIO OpraHy
Kuisecokol  micokol  paau  (KuiBebkoi  Michkoi  mepskaBHOT
aJMIiHIcTpalii), MATOTOBKA 1 mojaHHs HeobXigHol iHpopmanii B
npolieci BUKOHAHHS MICBKOTro OrojkeTy. 30eperkeHHsl Ta HaleKHU
CTaH JIOKYMEHTIB, JJOTPUMAHH: [JIIOBOJICTBA MO (POPMYBAHHIO CIIpaB
BLIOBIHO JIO 3aTBEP/PKEHO] HOMEHKIIATYPH CIIpaB Ta liepejiada ix
JI0 apXIBy yNpaBIiHHS Ta BUKOHAHHS 1HIIUX JOPYYEHb HAYaIBHUKA
¢inancosoro ympasninns, kepisuuirsa O6010HCHKOT paiioHHOT B
micti Kuesl nepxaBHOi aaMiHicTpauil, gemaprameHTy QiHaHCcis
BrKoHaB4yoro opra"y Kwuiscpkoi micekoi pamu (KuiBcbkol MichKol
Iep:KaBHOI aJIMIHICTpallil)

- Bene nuctyBaHHS 3 ycTAaHOBAaMH Ta IIANPUEMCTBAMM 3
nuTaHb pobOTH  BiAMNY, a TAKOK ONpalbOBYyE IOKYMEHTH B
1H(OpMaIlifHO-TeTeKOMYHiKaIi HHi} cucremi «EUHNH
iHpopMatifHUi npocTip TepuTopiaibHOi rpomanu Micra Kuesay
(cucrema esneKTpOHHOro fokyMenToobiry «ACKO»).

- 3abesnieuye jorpumanHs IlpaBun  eTUYHOT TOBEIIHKH,
[IpaBui1 BHYTPIILIHBOIO CIIY)XO0BOT'O PO3IOPSJIKY, [TPABHII TA HOPM 3
TIOKENKHOT Oe3I1eKH SIK MpalliBHUKAMU BIIUILTY, TaK i 0COOUCTO.

- Bus4yenns 3MiH B 3aKOHOZABYOMY 1 HOPMATHBHOMY
3a0e3nedeHHi,

YMOBHM OIUIaTH NP

ITocanosuii oxnan - 7000 rpH.

Han6asxu, nomnatu, mpemii BiAMoBijaHO 10 ¢T.52 3akony Ykpainu
«IIpo nepxasny ciyx0y»

HanbaBka 1o nmocazoBoro okJiaiy 3a paHr JepikKaBHOIO CIIyKOOBI
BIJIOB1JIHO J10 ocTaHoBK KabineTy MiHicTpiB Ykpainu Big 18
ciunst 2017 poky NoelS «llutanns onnaTu mpaili npauiBHUKIB
JIepKaBHUX OpraHiBy.

[Hgopmaris npo
CTPOKOBICTE Y1
0e3CTPOKOBICTD
MPU3HAYCHHS HA
nocaay

Crpoxoso.

Oco0a npu3HavaeThCs Ha 1ocaly 10 CIUTUBY JBAHAIIATAMICIUHOTO
CTPOKY IiCJIsl IPUITMHEHHS Y1 CKACyBaHHsI BOEHHOI'O CTaHy abo J10
IIPU3HAYECHHS Ha 1110 [10cay epeMOKIS KOHKYPCY.

[Tepenix indopmariii,

HEeoOX1THOT s Y
y 1000pi, Ta CTPOK
TIOJ[aHHSI

Pestome, B sskomy 000B’S3K0BO 3a3Ha4a€Thes iHGOpMAaIis 11010
110ca/iu, Ha Ky IPeTeHAY€E KaHIUIaT, IIPI3BUILA, 1M’ 5, 110 OATHKOBI
KaHJM1aTa, PeKBI3UTH JOKYMEHTA, 1110 [TOCBiIUye 0co0y Ta
HIATBEPKYE IPOMASIHCTBO YKpaTHH; PEKBI3UTH JOKYMEHTAa, 1110
TIOCBIIUY€ HAsABHICTH Bi/IMOBITHOTO CTYIIEHSI BHIIOT OCBITH;
B1JIOMOCTEH PO cTax poOOTH, cTax Jep:kaBHOT ciy:x0u (3a
HAsIBHOCTI), JI0CB1JI poOOTH Ha BIIIIOBIIHKX NOCaiaxX y BIATIOBIIHIN




cdepi, (3a HasBHOCTI);

Oco0a, sika BusBUNA OaXkaHHS B3STH y4acThb ¥ J000pi, MoXKe
110/1aBaTH AOJAATKOBY 1H(MOpMALIO ,siKa MiATBEPKYE BIANOBIAHICTD
BCTAHOBJIEHUM B OI'OJIOILIEHHI BUMOTraM, 30KpeMa CTOCOBHO JIOCBiLy
pobotu, npodeciiiHuX KOMIIETeHTHOCTEH, pemyTailil
(XapakTepHUCTHKH, peKOMeH Iallli, HayKoB1 myOikauii Toio).

[ndbopmanis npuitmaersest 10 17 roja, 00 xs.
27 xBitHs 2023 poky

eJIEKTPOHHOT MOIITH
oco0u, siKa Hajae
JIOIATKOBY

iHhOpMaLIIO 3 TTUTAHb
pOBEJIeHHS 1000pYy.

[pizsuuie, iM’st tao | bonpapenko Ceitinana Bosogumupishua
0aTBKOBI , HOMEP tell. (096) 945-04-45
TeneoHy Ta agpeca mrfo@ukr.net

Kgauidikaniiini BUMoru

1. | OcsiTa

CryniHe BHIIO] OCBITH He HIDKUE Marictpa

2. | Jlocsig poboTtun

JocBin poGoTH Ha rocajaax Aep:KaBHOT C1yKOM kaTeropii «b»
qi «B» abo ocBig cimy)0u B OpraHax MiclieBOro
caMOBpsyBaHHs abo MOCBi)I pOOOTH Ha KEePiBHUX Mocaax
MiATTPUEMCTB, YCTAHOB Ta OPTaHi3alliii He3alle)KHO Bl GopMu
BJIACHOCTI HE MEHIIE OJHOI0 POKY.

3. | BoosiiHHS nepaBHOIO
MOBOIO

Binnue BOJ'IOJIiHHH ACPMaBHOIO MOBOIO

Bumoro 1o koMmnereHTHOCTI

1. | JobpoduecHicTh

- 3JIATHICTD CIPSIMOBYBATH BIIACHI JiT HA 3aXUCT ITyOJIIYHUX
iHTEepeciB, yTPUMYBATHCH BiJl KOH(IIKTY M)XK PUBATHUMU Ta
yOJIYHUMH iHTEpecamMu, ePEeKTHBHO PO3NOPSIKATHC
IeP)KaBHUMH Pecypcamu;

- 3JIaTHICTh JOTPUMYBATHUCS TIPABUJ €TUHHOI ITOBEIHKH,
MOPSITHOCTI, YECHOCTI, CIIPaBeIMBOCTI, MIA3BITHOCTI;

- YCBiIOMJIEHHSI OOMEXEHHs y BUSIBJICHHI [1epesar,
MPUXHUILHOCTI Ta /ad0 HEraTHUBHOIO CTABJIEHHS 10 OKPEMHUX
(Gi3MYHMX TA IOPUIUUHUX 0Ci0, MONITHIHKX MapTiH,
IPOMaJICBKUX, PEeIrifHUX Ta IHIIMX OpraHizaiii

2. | BiAnoBigaJIbHICTE

- YCBIJIOMJIEHHS BXXJIMBOCTI SIKICHOI'O BUKOHAHHS CBOIX
M0CaJIOBUX 000B’SA3KIB 3 IOTPUMAHHSM CTPOKIB Ta
BCTAaHOBJIEHUX MPOIIEYD;

- 3maTHicTh OpaTu Ha cebe 30008’ sI3aHHs, YITKO 1X
JIOTPUMYBATHUCh | BUKOHYBATH;

- YCBIJIOMJIEHHS PiBHSI BIAOBIJAIBHOCTI M Yac MIJATOTOBKY |
MPUHHATTS pillleHb, F'OTOBHICTh HECTU BIAIIOBIAAJIBHICTS 32
MOJKJIMBI HACIIOKH peaizalii TakKuX 3aB/aHb;

- 3JIaTHICTh IOMIYATH OKpEMi eIeMeHTH, aKUEHTYBATH yBary




Ha JIETallSIX Ta BPaxOBYBaTH IX MIPH NPUKHSTTI pillIeHb

Ludpora rpaMoTHICTE

- BMIHHSI BUKOPHCTOBYBATH KOMIT' IOTEPHI IIPUCTPOI , 6azoBe
odicHe o6Jyia[HaHHs Ta CIeliali3oBane porpaMHe
3abe3neyeHHs Uls e()eKTUBHOTO BUKOHAHHS CBOIX II0CAJOBUX
000B’13KiB;

- 3JIaTHICTH NPALIOBATH 3 JOKYMEHTAaMU B PI3HUX [UPPOBUX
popmarax; 36epiraTi, HAKOIMIYBATH,BIIOPAAKOBYBATH,
apxiByBaTU UM(POBI pecypcH Ta pi3Hi TUIIN JaHUX;

- BMIHHS BUKOPHCTOBYBATH EJIEKTPOHHI PECYpCH, CHCTEMH
€JICKTPOHHOIO JTOKYMEHTOODIrY Ta 1HII eNeKTPOHHI ypsi10Bi
CHCTEMH JUIs 0OMiHY 1H(OpMAIIi€to, st eJIeKTPOHHOTO
JIMCTYBaHHS B paMKax CBOIX I0CaJ0BUX 000B SI3KiB

ITpodeciiini 3nanus

Bumora

Komnonenru sBumoru

3HaHHS 3aKOHO,

JaBCTBa

3HaAHHS:

Koncruryuii Ykpainu;

3axon Ykpainu «IIpo gepxaBuy ciyx0y»
3axkony Ykpainu «IIpo nepxaBHy MOBY»
3axkony Ykpaiuu « [Ipo 3anobiranus kopyrii»
Ta IHIIOro 3aKOHO/IABCTBA

3HaHHS 3aKOHO
y chepi

maBCTBa

3HaAHHS:

brojokeTHHi kogeke YKpaiHu;

3akoH Ykpainu « [Ipo xynsTypy»;

3akoH Ykpainu « [Ipo ocBiTy»;

3axoH Yxpaiuu « IIpo couianbsHi mociyru»;

3axoH Ykpaiuu « IIpo ¢izuuny KyJbTypy Ta CriopTy;

3akoH Ykpainu « IIpo enekTpoHHI JOKYMEHTH Ta
CJIEKTPOHHUH TOKYMEHTOO00I;

Hakaz MinicrepcTBa (hinanciB Ykpainu Bijg 26.08.2014 Ne 836
Haxa3 Minicrepcersa (inanciB Ykpainu Bix 23.08.2012 Ne 938
Haxaz Minicrepersa dinancis Ykpaiau six 28.01.2002 Ne 57
IToctanosa KMV Bix 28.02.2002 No 228

HaganpHUK 1
o0JIiKy Ta 3B

31 011TY OyXTalnTepCchKoro .
THOCTI — FOJIOBHHH OyXranrep (/%I// Cgitnana BOHJIAPEHKO




