3ATBEPJI’KEHO
Haka3 kepiBHHKa amapaTy
O0600HCHKOT paitoHHOT B MicTi KueBi
JepKaBHOI aMIHICTpallii

Ne

YMOBU
MIPOBEJICHHSI MAO0PY

Ha 3aiHATTS BaKaHTHOI ITOCau JAeP>KaBHOI CITy»K0u kaTeropii «B» - roioBHOTro
creriaiicTa BHyTPIIIHBOTO ayiuTy O00J0HCHKO1 pailoHHOT B MicTi KueBi

Jep>KaBHOI aaMiHICTpaIlli

3arajibHl YMOBH

[TocamoBi 000B’I3KH

- yuacTh y (JOpMyBaHHI IUIAHIB ISUTBHOCTI 3 BHYTPIITHBOTO
ayIUTy Ha MIACTaBl OLIHKA PUBUKIB Y JISJIBHOCTI
OOonoHchkoi  paiioHHOI B MicTi  KueBl  nepxaBHOT
anaMiHicTparii (nam — Odononceka PIIA);

- y4acTb B Oprasizailii, IJjaHyBaHHI Ta TPOBEJCHHI Ha
HaJICKHOMY pIBHI BHYTPIIIHBOTO ayJIuTy, IPOBEICHHS
MOHITOPUHTY BUKOHAHHS (BpaxyBaHHS) peKOMEHIAIlN 3a
pe3yibTaTaMu  MPOBEJEHHS  BHYTPIIIHBOTO  Ay/HTY,
3MIICHEHHSI 3aXO0/I1B I10/I0 YCYHEHHS BUSBIICHUX TTOPYIICHb
Ta HENOJIKIB 3a  pe3yjbTaTaMH  OIIHKH  SIKOCTI
BHYTPIIIHBOIO ayAUTY, BHECEHHs 1H(QOpMalii 3 MHUTAHb
BHYTPIIIHBOIO ayAUTy A0 1H(OpMaIiiHO-aHATITHYHOT
cUcTeMH iHTepHeT-TiopTany «KuiBayau;

-y4acTb Y  JOCHIUKEHHI ~ OUTaHHS  (P1HAHCOBO-
rocnojiapcbkoi  aisibHOCTI  OOosioHcbkoi PJIIA Ta 1l
CTPYKTYPHUX HIAPO3LIIB (3 MPAaBOM IOPUIUYHOI OCOOH), Y
TOMY YHCJIi TIOAO IITHOBOTO Ta 3aKOHHOTO BHUKOPUCTAHHS
OIO/PKETHHUX KOIITIB, CTaHy 30€peKEHHS Ta BUKOPUCTAHHS
JEP)KaBHOTO Ta KOMYHAJIBHOTO MaifHa, BIiJIMOBIIHOCTI
daktuuHoi misutbHOCTI OOOJIOHCHKOI pPalilOHHOT B MICTI
KueBi nepxaBHoi aamiHicTpamii Ta i CTPYKTYpHUX
MIIPO3ILIIB, JISIBHOCTI TepeadadeHol IOJI0KCHHSIMHU,
OPaBWIBHOCTI  BEIEHHS  OyXraiaTepchKoro  oOJiKy,
CKJIaJlaHHs (pIHAHCOBHMX IIJIaHIB Ta 3BITHOCTI, 3aKOHHOCTI
3M1IICHEHHSI BUTPAT, IPABUJILHOCTI BUBHAYEHHS (PIHAHCOBUX
pe3ynbTaTiB, 1HIII NUTaHHS (PIHAHCOBO-TOCIOIAPCHKOI
nismpHOCTI  OOGononchkoi PJIA  Ta i CcTpyKTypHHX
1IPO3/I1IIB;

- HAJlaHHd  METOJIMYHOI  JONOMOTH  CTPYKTYpPHHUM
migposaiiam  Ob6ononcekoi  PJZIA,  ycranoBam  Ta
KOMYHAJIBHUM ITIIMPUEMCTBAM, IO BiHECEHI 10 chepwm ii




YOpPaBIiHHSA, 3 MUTaHb, IO BIAHOCATHCS O KOMITETEHIII1
TOJIOBHOTO CTICIIIANICTA;

- TOTPUMaHHS BUMOT HOPMATHBHO-TIPABOBUX aKTIB 3
MUTaHb BHYTPIIIHBOTO AYAUTY;

- MATOTOBKA IPOEKTIB BIJIMOBiACH HAa 3allUTH OpraHiB
Jep’KaBHOI BIaAM, MiANPUEMCTB, YCTAHOB, OpTaHi3alliid Ta
IpOMaJIsiH 3 NMUTaHb, IO CTOCYIOTHCS KOMIETEHIIT pOOOTH
TOJIOBHOTO CIIELIATICTA,

- OIpalfOBaHHS JIOKYMEHTIB B iH(popMarriitHo-
TeJIEKOMYHIKaIIiHIA cuctemi «CauHui iHQopMamiiHui
MIPOCTIp TepuTOpiasibHOI TpoMaau micta KueBa» (cucrema
€JIEKTPOHHOTO JOKYMeHT000iry « ACKO/l»);

- BHECCHHSI  NPOMO3UIINA, KOMIUIEKCIB  3aXOJliB,  SIKI
CTOCYIOThCS HAIPSIMKIB pOOOTH TOJIOBHOT'O CHEIIANICTa;

- MIArTOTOBKAa 1 3a0e3nedeHHS BUKOHAHHS ITOTOYHHX Ta
PIYHMX IUIaHIB pOOOTH FOJOBHOIO CIICIATICTA;

- 3[IACHEHHST pOOOTH 3 YKOMIUICKTYBaHHsI, 30epiraHHs,
00JIIKy Ta BUKOPUCTAHHS apXiBHUX JOKYMEHTIB T'OJIOBHOTO
coemiajgicta A0 BCTAHOBJIEHMX T'PAaHUYHHUX  CTPOKIB
30epiraHHs;

- POBEJICHHS 1HIIOT pOOOTH, TOB’SI3aHOT 13 3aCTOCYBAHHSIM
3aKOHOJIABCTBA MPO TMpaIlto, JePKaBHY CIYKO0y, 00pOTHOH 3
KOPYIIIIE€I0 Ta OXOPOHHU TpaIli;

- 3a0e3mneueHHs JoTpuManHs [IpaBui eTuuHOT MOBENIHKH,
[IpaBun BHYTPIIIHBOTO CIY>KOOBOTO PO3MOPSIIKY, MPABUI
Ta HOPM 3 MOXKEKHOI OE3MEKH.

YMoBU oruiatu npai

nocanoBui okyax — 5600 rpH

HaJ0aBKH, JOIJIATH, MpeMii BIAMOBIAHO A0 CT. 52 3akoHy
VYkpainu «lIpo nepxaBHy ciay)k0y»;

Haj0aBKa [0 TOCAJ0BOTO OKJAAy 3a paHr Jep>KaBHOTO
CITy>OOBIISl BIAMOBIAHO 10 TTocTaHoBU KabiHeTy MiHICTpPIB
VYkpainu Big 18 ciuns 2017 poky Ne 15 «Ilutanns omnatu
parlli IpaiiBHUKIB JICPKABHUX OPTaHiBY.

[adopmartist mpo CTPOKOBICTH
9u OE3CTPOKOBICTh
MIPU3HAYEHHS Ha TTOCaay

CtpoKoBo;

Ocoba  mpu3HA4YaeThCs HA  MOcaxy 0  CIUIUBY
JBAHAIATAMICIYHOTO CTPOKY TIICIS TPUIMHCHHS YH
CKaCyBaHHS BOEHHOTO CTaHy a00 J0 NMPH3HAYCHHS Ha IO
ocaIy IEPEMOXKIISI KOHKYPCY.

[Tepenik 1Hdopmarii,
HEOOX1IHOT AJIsl y4acTi B
migoopi, Ta CTPOK ii MogaHHs

Pe3tome, B sikoMy 0OOB’SI3KOBO 3a3HayaeThCsl 1HMOpMaIs
11010 TIOCA/IH, Ha SKY IMPETeHAY€E KaHIUIaT, IPi3BHUIIa, 1M 4,
no OaThbKOBI KaHAWAATa, PEKBI3UTH JOKYMEHTa, IO
MOCBIYY€ 0CO0Y Ta MATBEPIKYE TPOMASTHCTBO YKpaiHU;
PEKBI3UTH  JIOKYMEHTa, 1[0 IIOCBIIYyE  HASIBHICTH




BIJIMOBITHOTO CTYTICHS BHIIOI OCBITH; BIIOMOCTEH PO CTaxK
po0OOTH, CTaX NepKaBHOI CIy»OM (3a HASIBHOCTI), JOCBIJ
poOOTH Ha BIAMOBIIHMX IIOCAJax y BIAMOBIAHIN cdepi, (3a
HasSIBHOCTI);

Oco0a, sixa BusiBHIIa Oa)KaHHS B3STH y4acTh Y MiI00pi, MOXKE
MOJaBaTH JIOJATKOBY 1H(oOpMaIlio, sKa MIATBEPIKYE
BIJMOBIAHICT, BCTAHOBJIECHHM B OIOJOIIEHHI BHMOIaM,
30KpeMa CTOCOBHO JOCBIZy pPoOOOTH, TpodeciiHuX
KOMIIETEHTHOCTEH, penyTarii (XapaKTepUCTUKH,
peKoMeHaIli, HayKoBi my0JIiKallii ToIo).

[ndopmaris npuitmaersest 1o 17 roxa. 00 xB.
06 nmucronana 2023 poky

[Ipi3Buie, iM’s Ta 1O
0aTbKOBI1, HOMED TenedoHy
Ta agpeca eJIeKTPOHHO1
IIOIITH OCOOH, sIKa HAJla€e
J0IaTKOBY 1H(opMairito 3
MTATaHb MTPOBEACHHS

KoBainb Tersina MukonaisHa, Ten. (044) 426-40-70;
[Tonomapenko Ipuna Mukomnaisaa, Ten. (044) 428-65-66;
kadry obolon@kyivcity.gov.ua

KOHKYPCY
KBagigikaniiini BUMoru
1. | OcBira CTYIIHb BUIIIOT OCBITH HE HUXKY€E MOJIOAIIOTO OakanaBpa abo
OakanaBpa
2. | Hocsig pobotu HEe oTpedye

Bosnoainus nepxaBHOIO
MOBOIO

BUJIbHE BOJIOJIIHHS JIEP>KaBHOIO MOBOIO

Bumoru 10 KOMIneTeHTHOCTI

Bumora

KoMnonenTu BumMorun

JlobpodecHICTh

- 3JIaTHICTh CIIPSIMOBYBATH BJIACHI Ji1 HA 3aXUCT MyOJIUYHUX
1HTEpECiB, YTPUMYBATUCh BiJl KOH(MIIKTY MI)K IPUBAaTHUMU
Ta MyOJIYHUMHU 1HTEepecamMu, €PEeKTUBHO PO3MOPSIKATUCH
Jep>KaBHUMHU PECYpCaMu;

- 3MATHICTh JAOTPUMYBATHCS TMPABUJ ETUYHOI IOBEIIHKH,
MOPSATHOCTI, YECHOCTI, CIIPABETMBOCTI, I13BITHOCTI;

- YCBIIOMJIEHHSI OOMEXEHHS Yy BUSBICHHI IepeBar,
MPUXUIBHOCTI Ta/a00 HEraTUBHOIO CTaBJIEHHS /10 OKPEMHX
GIBUYHMX Ta MOPUIAWYHUX OCI0, MOMITHUYHHUX MapTIH,
I'POMAJICHKHX, PEJIITIHHUX Ta IHIIKUX OpraHi3aiiii.

BiamosiganeHICTE

- 31aTHICTH Opatm Ha cebe 3000B’s3aHHS, YITKO IX
JOTPUMYBATHUCh 1 BAKOHYBATH;

- YCBIMOMJICHHSI ~ PIBHA  BIAMOBIJAIBHOCTI  MIJ — 4ac
MIATOTOBKM 1 TPUUHATTSA pillieHb, TOTOBHICTh HECTHU




BIJIMOBIIAJILHICTh 32 MOJKJIMBI HACHIJIKM peajizarfii TaKux
pIIICHb;
- 3MATHICTh TOMIYaTH OKpEMi €JEMEHTH, AaKIECHTYBaTH
yBary Ha JeTalsiX Ta BpaxoBYBaTH iX NpHU NPUAHATTI
pIIIICHB.

3. | Hudposa rpaMOTHICTH

- BMIHHA BHUKOPHUCTOBYBAaTH KOMIT IOTEPHI MPUCTPOI,
0a3oBe odicHe 00aHAHHS Ta CIellalli30BaHe MPOrpaMHe
3a0e3nedeHHss Juis  €(EeKTUBHOTO BHKOHAHHS  CBOiX
II0CaJIOBUX 000B’SI3KIB;

- 3JIaTHICTh ~ IPAIIOBaTH 3 JIOKYMEHTaMH B PI3HUX
nudpoBux  dopmarax;  30epiraTd, HAKONUYYyBaTH,
BIIOPSAKOBYBATH, apXIByBaTH LHU(POBI pecypcH Ta pi3Hi
TUTIA JAHUX;

- BMIHHSI BUKOPUCTOBYBATH €JIEKTPOHHI PEECTPHU, CUCTEMU
€JIEKTPOHHOTO JIOKYMEHTOOOITY Ta 1HIIl €JeKTPOHHI
ypSAJOBI CcUCTEeMH il OOMiHY 1HGOpMaIli€ro, s
CJICKTPOHHOTO JIUCTYBaHHA B PaMKaxX CBOIX IOCAJOBUX
000B’SI3KIB.

IIpodeciiini 3HAHHSA

Bumora

KomnonenTu BUMOru

1. | 3HaHHs 3aKOHOIABCTBA

3HaAHHSA:

Koncrutynii Ykpainu;

3akony Ykpainu «IIpo nepxxaBHy ciyx0y»;
3akony Ykpainu «IIpo 3ano0iranHss KOpyMiii»
Ta 1HIIOTO 3aKOHOIaBCTBA.

2. | 3HaHHS 3aKOHOJABCTBA y
chepi

3HaHHS:

Konekc 3akoHiB 1po npaifro Ykpainu;

3akon Ykpaiau «IIpo cromuirro Ykpainu - MicTO-Tepoit
Kuisy;

3akoH Ykpainu «IIpo miciiesi nep>kaBH1 aaMiHICTpaIii;
3akoH Ykpainu «IIpo 3aXucT nepcoHaIbHUX AAHUXY.

HauanbHauk Bigauty
YIpaBIiHHS IEPCOHATIOM

Annpiit JUTBUHOB




