YMOBU

MPOBEJICHHS MiA00py

Ha 3alHATTS T0CaIN JeP>KaBHOI KaTeropii «B» - roJIOBHOTO crienianicTa BiIILTy yIpaBiIiHHS
nepconanom O0o00HCHKOT paitonHoi B MicTi KueBi nep:xaBHOT agmiHicTparii

3aranpHi YMOBH

ITocamoBi 000B’A3KH

- 320€3MeUeHHs] CBOEYACHOIO Ta SKICHOTO BHMKOHAaHHSA JOpY4Y€Hb

HavaJIbHHKA BIIUTY yIIpaBIiHHS niepcoHanoM OO0IOHCHKOI pailoHHOT

B Micti KueBi nepkaBHOI aamiHicTparii (mam — BiIUT), HECCHHS

MEPCOHANBHOI  BIAMOBIAAILHOCTI 332 BHKOHAHHS ITOKJIQJCHUX

HaIpsIMKiB poOOTH BIIIALTY;

- 3a0e3neueHHs BeJCHHS BiiICbKOBOTO 00Ky BiliCbKOBO3000B’ I3aHUX
1 NPU30BHUKIB Ta OpOHIOBaHHS BiICHKOBO300OB’S3aHUX amapary
Ob6onoHchKoi paifoHHOi B MicTi KueBi mepkaBHOi agmiHicTpamii y
MUPHHIA Yac, Ha Tepioa MoO1i3allii Ta BOEHHOTO Yacy;

- 3IIACHEHHS TUTAHYBAaHHS POOOTH Ha PIK IIOIO BEJIECHHS BiiICBKOBOTO
00Ky BiICbKOBO300OB’A3aHMX 1 MPHU30BHHUKIB Ta OpOHIOBaHHS
BiliCbKOB03000B’s13aHNX B OOONOHCHKIN paifonHiii B MicTi Kuesi
Jep>KaBHIN aAMiHICTpalii Ha mepioa MoOii3alii Ta BOEHHOTO 4acy

- 3IIACHEHHS MIEPEBIPKU TPU NPUNAHATTI rpoMalsiH Ha poOOTy 1100
HAsIBHOCT1 Y HUX Bi1iCbKOBO-O0IIKOBUX JOKYMEHTIB;

- 3a0e3neueHHs] HACWJIAaHHS Y CEeMUICHHUN CTPOK JI0 BiAMOBIIHUX
palioHHUX  (MICBKHMX) IIEHTPIiB KOMIUIGKTYBaHHS Ta COIliajdbHOT
HiATPUMKH TTOBIIOMIJIEHB TIPO 3MiHY OOJIKOBHX JaHUX MPHU30BHUKIB 1
BIICbKOBO3000B’s13aHUX, MPUHHATUX Ha POOOTY UM 3BUIBHEHUX 3
poboTu;

- 3a0e3neueHHs MPOBECHHS 3BIpPSIHHSA 0COOOBUX KapTOK JAEp KaBHUX
CITY>KOOBIIIB Ta TPAIliBHHUKIB 13 3aMUCaMH y BIMCHKOBUX KBHUTKAX,
TUMYACOBHX MTOCBITYEHHAX BIHCHKOBO3000B’ I3aHUX Ta IMOCBITUEHHAX
Mpo TMPUIKUCKY JI0 TPU3OBHUX JUIBHUIL Ta 3 OOJIKOBHUMH
JOKYMEHTaMH palOHHUX (MICBKHX) LIEHTPIB KOMIUIEKTYBaHHS Ta
COLIIaJIbHOT MIATPUMKH, B SIKUX BOHM IepeOyBalOTh Ha BIHCHKOBOMY
00IKY;

- 3a0e3MeyeHHs] ONOBIIIEHHS BlIICbKOBO300OB’ sI3aHUX 1 MPU30BHUKIB
anapaty OOosioHCbKOi paiioHHOT B MicTi KwueBi nepxaBHOT
aZMiHICTpalli Ha BUMOTY LEHTPIB KOMIUIEKTYBaHHS Ta COLIaJIbHOL
HNIATPUMKH Ta CHPUATH y 3a0e3MeueHH] iX CBO€YACHIN SBII 3a UM
BUKJTIKOM;

- 3MIACHEHHsl TMIATOTOBKM IIOPIYHOTO 3BITYy TMPO YHCIEHHICTbH
BIICbKOBO3000OB’A3aHMNX, K1 3a0pOHBOBAH1 3TIHO 3 TMEpeliKaMu
nocaa i mpodeciii BiiicbkoB03000B’si3aHuX amapary OO00T0HCHKOT
paiionHoi B micTi KueBi nepkaBHOi amMiHICTpalii, K1 MiISTaI0Th
OpOHIOBAaHHIO Ha Mepioja MoOimi3alii Ta Ha BOEHHHI Yac, cTaHOM Ha 1
CIYUHS;

- 3a0e3neueHHs B3aeMOIIl 3 MiAPO3ALIaMH [EHTPIB KOMITJIEKTYBaHHS
Ta coUlajdbHOI NIATPUMKH, HAJaBaTH JONOMOTY Yy IIPOBEICHHI
MOOiTi3aliiHUX Ta 00OPOHHHX 3aXO/IiB;

- 3a0e3MeueHHs] BHECEHHS BIJOMOCTEH PO CIIBPOOITHUKIB amapaTy
Oo6onoHcbkoi paiioHHOi B MicTi KueBi nepkaBHOi aaMiHIicTparrii 10
0011ikoBOi cuctemu «O0ik kaapiBy KIAC « YOI Iy;




- OTIpAIIOBaHHs JOKYMEHTIB B iH(OpMaliiHO-TeIeKOMYHIKaLiHHI}
cucreMi «€nuHMIA 1HGOPMALITHUI TPOCTIP TEPUTOPIATBHOI TpOMaIH
micta Kueay (cucrema enekTpoHHOTo JokyMeHToo0iry « ACKO/I»);
- BHECEHHSI TIPOIIO3HMINIM, KOMIUICKCIB 3aXOJiB, SIKI CTOCYIOThCS
HanpsMKiB pOOOTH BiILITY;

- MATOTOBKA 1 3a0€3MeUeHHs] BUKOHAHHS MOTOYHHUX Ta PIYHUX IJIAHIB
poboTtu BiIiY;

- 3A1liCHEHHs pOOOTH 3 YKOMIUICKTYBaHHS, 30epiranss, oOJiKy Ta
BUKOPUCTAHHS apXiBHUX JOKYMEHTIB BTy 10 BCTaHOBJICHUX
I'PaHUYHUX CTPOKIB 30epiraHHs;

- IpOBEICHHS 1HIIOT pPOOOTH, TMOB’A3aHOI 13 3aCTOCYBaHHSIM
3aKOHOJABCTBA MpO Mpalio, JepKaBHY clyx0y, OopoThOu 3
KOPYTIII€I0 Ta OXOPOHH MpaLli;

- 3a0e3neueHHs noTpuManHs [IpaBun ernuyHoi nmoseninku, [IpaBui
BHYTPIIIHBOTO CIYXOOBOTO PO3MOPSIKY, TNpaBHJI Ta HOPM 3
MOKEXKHOI OE3MEeKH.

YMoBH o1u1aTu mpari

nocaoBuii oknag — 5600 rpH.

Haa0aBKH, JOIJIATH, TpeMii BiIMOBIAHO 10 cT. 52 3akoHy YKpaiHu
«IIpo nepxaBHy City)O0y»;

Haz0aBKa 10 MOCAZOBOr0 OKJIAay 3a PaHT JAEPKaBHOTO CIY>KOOBIIS
BIJIOBIAHO 110 ToctaHOBU KabiHery miHicTpiB YKpainu Bix 18 ciuns
2017 poxy Ne 15 «IluTaHHs omyaTH mpalli MPAIiBHUKIB JAepKABHUX
OpTaHiBy.

Indopmarris npo cTPOKOBICTH UM
0€3CTPOKOBICTh PU3HAYEHHS HA
nocaay

CrtpoxkoBo;

Oco6a nmpu3HaYaeThCs HA MOCATY 10 CIUTUBY JBAaHAAISATUMICIYHOTO
CTPOKY MICII MIPUIMMHEHHS Y CKacyBaHHS BOEHHOTO CTaHy abo 10
NPU3HAYEHHS Ha L0 II0CaAy HEPEMOXKI KOHKYPCY.

ITepenik iHopmarlii, He0OXiTHOT
JUId y4dacTi B miAOopi, Ta CTPOK il
MOJIaHHS

pestoMe, B SKOMY OOOB’SI3KOBO 3a3HaudaeTbcs 1H(OpMaris 11070
MOCa/f, Ha SIKy MPETEHY€ KaHIWuIaT, MpI3BUIINA, 1M s, IO OATHKOBI
KaHIUAaTa, peKBI3UTH JOKyMEHTa, W0 TIOCBiIYye o0cody Ta
MIATBEP/KYE TPOMAISIHCTBO YKpAaiHW; PEKBI3UTH JOKYMEHTA, IO
MOCBIAYyE€ HASBHICTh BIJMOBIAHOTO CTYNMEHS BHINOI OCBITH;
BIJIOMOCTEl TIPO CTaX pPOOOTH, CTaX JAEp)KaBHOI CIyxOum (3a
HAsSBHOCTI), JTOCBiZ poOOTH HA BIAMOBIAHUX MOCAIaxX y BiAMOBIAHIN
cdepi, (3a HaIBHOCTI);

Ocoba, sika BusBHJIA OakaHHS B3SATH y4yacTb y MHigOopi, Moxke
MoJaBaTH JOJATKOBY 1HGOpPMAIIito, sSKa MiITBEPKY€E BiJIMOBIIHICTh
BCTAHOBJICHUM B OTOJIOIIEHHI BUMOTaM, 30KpeMa CTOCOBHO JIOCBIiTY
poboTH, npodeciiHnx KOMITETEHTHOCTEH, peryTartii
(XapakTepUCTHKH, peKOMEH 1allii, HayKoBI IyOiKaii To1ro).

Indopmartis npuitmaerses 10 16 roa. 45 xs.
18 ymmcromana 2022 poky.

[Ipi3Bute, iM’st Ta MO OATHKOBI,
HOMep TenedoHy Ta ajpeca
€JIEKTPOHHOI MOIITH 0CcO0H, sKa
HaJae J0JaTKOBY iH(opmalliro 3
MUTaHb MPOBEACHHS KOHKYPCY

ITonomapenko Ipuna MukonaiBHa,
tei. (044) 428-65-66;
kadry@obolonrda.gov.ua

KBauigikauiiini Bumorun




Ocsirta

CTYHiHb BHIIOi OCBITH HE HWX4Ye Moyioamioro OakamaBpa abo
OakanaBpa

JlocBin pobotu

He oTpedye

BononiaHas nepxaBHOIO
MOBOIO

BiJIbHE BOJ'IOI[iHHS[ JACPKABHOXO MOBOKO

BuMoru 10 KOMIeTeHTHOCTI

Bumora

KoMnoHneHTH BUMOrH

JoOpodecHiCcTh

- 3/IaTHICTh CIIPSIMOBYBATH BJIACHI 1T HA 3aXHUCT MyOIIYHUX IHTEPECIB,
YTPUMYBAaTUCh BiJ KOH(QUIIKTY MDK NPUBATHUMH Ta MyONIYHHUMHU
iHTepecaMu, €(PEeKTHBHO PO3MOPSIKATUCH JICP)KAaBHUMH PECYPCaMH;

- 3[IATHICTh JIOTPUMYBATHCS MIPABUJ €TUYHOT MOBENIHKH, TIOPSITHOCTI,
YECHOCTI, CIIPaBEIITUBOCTI, MiI3BITHOCTI;

- YCBiJIOMJIEHHS OOMEXKCHHS y BHUSBIICHHI IepeBar, MPUXHIbHOCTI
Ta/a00 HETaTUBHOTO CTABJICHHS JI0 OKPEeMUX (hi3HUHUX Ta FOPUITIHUX
0Ci0, TONITHYHHMX TapTid, TPOMAJCBKHX, PEIITHHUX Ta I1HIIUX
oprasi3zaiii

BiamnosigansHICT

- 3/1aTHICTh Opatu Ha ceOe 3000B’S3aHHSA, YITKO iX JOTPUMYBATUCH 1
BUKOHYBATH,

- YCBiIOMJICHHSI pIBHS BIAMOBIAANBHOCTI MiJA Yac MIATOTOBKHU 1
MPUAHSTTS PillleHb, TOTOBHICTh HECTH BiJIIOBIIATBHICTH 32 MOXJIUBI
HACJIIKY peai3allii TaKuX pilieHb;

3/IaTHICTh TOMIYaTH OKPEMI €JIEMEHTH, aKIIEHTYBATH YBary Ha JeTaIIX
Ta BPaXOBYBATH iX MPU NPUUHATTI PillleHb

[udpoBa rpaMOTHICTH

- BMIHHSI BUKOPUCTOBYBATH KOMIT IOTEpHI MPUCTPOi, 6a3oBe odicHe
oOnasHaHHA Ta CHeliali30BaHe NporpamMHe 3a0e3MeyeHHs IS
€(eKTUBHOTO BUKOHAHHS CBOT MOCAI0BUX 000B’SI3KIB;

- 3JaTHICTh MpaIfoBaTU 3 JOKYMEHTaMH B PI3HUX IUPPOBUX
¢dopmarax; 30epiraTi, HaKOIMYIYyBaTH, BIIOPSIKOBYBaTH, apXiByBaTH
1u(ppOB1 peCypcH Ta pi3HI TUIH IaHUX;

BMIHHS  BUKOPHUCTOBYBATH  €JEKTPOHHI  pEECTPH,  CHUCTEMH
eJIEKTPOHHOI'0 IOKYMEHTOOOITY Ta iHIIII eJIEKTPOHHI YPs0BI CUCTEMHU
JUIst OOMIHY 1H(OpMaI€L0, UIsl €1EKTPOHHOTO JUCTYBAaHHS B paMKax
CBOIX 1MOCaI0BMX 000B’sI3KiB

IIpodeciiini 3HaHHA

Bumora

KoMnoHenTu BUMOTH

3HaHHS 3aKOHOJABCTBA

3HaHHS:

Koncturyuii Ykpainuy;

3akony Ykpainu «IIpo pepxaBHy CIIyKOy»;
3akony Ykpainu «IIpo 3ano6iranss Kopymiiin
Ta 1HIIIOTO 3aKOHOIAaBCTBa

3HaHHS 3aKOHOJABCTBA Y
chepi

3HaHHS:

Konekc 3akoHiB mpo mpairo YKpainu;

3akoH Ykpainu «lIpo cromuito Ykpainu - micro-repoii Kuisy;

3akoH Ykpainu «IIpo MiciieBi aepkaBHi aAMIHICTpaLii»;

3akoH Ykpainu «IIpo 3axucT nepcoHaabHUX JaHUX»;

3axkoH Ykpainu «IIpo BiiicbkoBHI1 000B'SI30K 1 BIICHKOBY CITYKOY»;
3akoH Ykpainu «IIpo BiamycTkmny;

3akoH Ykpainu «IIpo ouniieHHs Bnaan»;

[TocranoBa Kabinery MinictpiB Ykpainu Bix 25 Gepesns 2016 poky
No 229 «IIpo 3atBepmxenns [lopsaky oOUnMCIEHHS CTaXy JAep>KaBHOL
CITyKOm»;




[TocranoBa Kabinery MinictpiB Ykpainu Bix 06 kBiTHS 2016 poky Ne
270 «IIpo 3arBepmkenns [lopsiaKy HagaHHS AEPKABHUM CITY>KOOBISIM
JOJJATKOBUX OTUIAUyBAaHHX BiIITYyCTOKY;

ITocTanoBa KaGinery MinicTpiB Ykpainu Bix 25 6epesns 2016 poky
Ne 246 «llIpo 3arBepmxeHHs Ilopsinky npoBeneHHsS KOHKYpPCY Ha
3alHATTA MOCA] IEP>KABHOI CITYKOU»;

[TocranoBa Kabinery MinictpiB Ykpainu Bix 20 xBiTHS 2016 poky Ne
306 «lluTaHHS TPUCBOEHHS PAaHTIB JEPKaBHUX CIIY)KOOBIIIB Ta
CHIBBIIHOIICHHS MK paHTaMH JEp)KaBHUX CIY>KOOBIIB 1 paHTaMu
MOCaJIOBUX OCI0  MICIIEBOTO  CaMOBpPSIyBaHHS, BIMCHKOBUMH
3BaHHSIMHY, JUIJIOMATUYHHUMH PAHTaMHU Ta IHIIUMH CIHEI[iaTbHIMH
3BaHHIMUY;

[TocranoBa Kabinetry MinictpiB Ykpainu Big 07 rpynus 2016 poxy Ne
921 «lIIpo 3arBepmxkenns Ilopsanky opranizamii Ta BeIeHHs
BIICHKOBOTO OOJTIKY PU30BHUKIB 1 BiiCBKOBO3000B’ I3aHUXY;

Haka3 HarionasibHOro areHTcTBa YKpaiHHM 3 IUTaHb JEpP)KaBHOI
ciryx6m Big 22 Gepesns 2016 poxy Ne 64 «IIpo mopsok BeaeHHs Ta
30epiranHs 0COO0BHUX CIpaB JIEP>KaBHUX CITY>KOOBIIIBY.

HavansHuk Biaminy
yIPaBJIiHHS TIEPCOHATIOM

Anppiit JUTBUHOB




