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VKPATHA
OBOJIOHCHhKA PAMOHHA B MICTI KHEBI JEPACABHA
AIMIHICTPAYIIS]
PO3HOPSAIKEHHSI
4¥ 03 20(¢ | N A36

IIpo 3arBepmxeHHs IHCTpYkmii mpo NHOpPAHOK
BefieHHd 00niKy, 30epiraHHd, BHKODHCTAHHS i
3HHINEHHY NOKYMEHTIB Ta iHIMX MaTepialbHuax
HociiB 1HQopMamii, IO MICTATE cIyX00BY
indopmaniro B OGONOHCHKIM paifonHil B MicTi
Kuesi nepxapniit angminicrpamii

Bignosiguo xo THIOBOT iHCTPYKN|T PO NOPANOK BeIeHHS 00miKy, 30epiranns,
BHKODHCTAHHS | SHAIUEHHA JOKyMEHTIB Ta IHIIKX MaTtepialbHuxX Hociis iH(opmaLil,
10 MiCTSTH cinyx6oBy iHdopmanito, 3aTBepkerol noctasororo KaGinery Minictpis
Ykpainu Big 19 xopraa 2016 poxky Ne 736, MyHKTY 3 pO3IOPADKEHHS BHKOHABUOTO
oprary Kuischkoi Micekoi panm (KuiBcbkoi Michkol meprkaBHOi amminicTpauiil) sis
7 bepesna 2017 poky Ne 246 «IIpo 3aTBepmkenna IHCTpyKIT Ipo HOPALOK BejleHHS

. 00Ky, 36epiranHs, BUKOPUCTAHHS | 3HUIIEHHS JOKYMEHTIB Ta iHIIHX MaTepiallbHiX

HoCiiB in(opmanii, mo mictars cmyxGosy imdopmariio, y BAKOHABYOMY oprami
Kuiscskoi micekoi pamu (KuiBebkiit Mickkiit neprapmitt anminicTparii)»:

1. 3areepamre ImcTpyxuiro mpo HOPANOK BedeHHS o0miky, 30epiranms,
BUKOPHMCTAHHS 1 3HHUIIEHHS JOKYMEHTIB Ta HINX MaTepiassHUX HOCITB iHdopMaLil,
mo MicTats cnyx60By imdopmanito B OGoNOHCEKIH palfomsiii B Micti Kuesi
JepaxaBHil agmiricTpanii (nami — IncTpyKWif), Mo HoyaeThCs.

2. KepisHuKaM CTPYKTYpHHX Iiaposxinie amapaty OBoioucskol paifonsoi B
micti Kuesi nepxxaBHol aaminictparii Ta cTpykTypHEM miaposainaM O6onoHCsKOT
paltonHoi B micti Kuepi jnepxaBHol amMinictpanii (3 mpaBoM ropuirdsoi ocobu)
3a0e3MeUUTH HEYXWIbHE JOACPXKAHHA BHMOT IHCTpYKUIl, 3aTBEpMKEHOT IHM
PO3IOPAIKESHHSM.

3. KoHTponb 32 BHKOHAHHAM LEOTO PO3HOPSKEHHS MOKIACTH Ha Nepuioro
3aCTyIHHUKA, 3aCTYIHUKA TOJIOBH, KEPiBHHKA amapaTy Ta 3acTyIHHKAa KepiBHHKA
arapaty Obosoucskoi padionsoi 8 micTi Knesi nepxasmoi aaMIHICTpalil 3rigHo 3
po3mIoiIoM 060B’ S3KiB.

Iomosa O.ubyneimar
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3ATBEP/DKEHO
Posnopsmxenns O0onoHCbKOT paloHHOT
Micti Kueni nepxxaBHoi agMiHicTpanii

7Y 03 20/F N 436

IHCTPYKLILA

PO MOPSAOK BeACHHS 00Ky, 30epiranHs, BAKOPUCTAHHS 1 3SHUIICHHS JOKYMEHTIB
Ta IHIIMX MaTepiallbHuX HOciiB iHdopMallii, 1o MicTATE ciry»X00BY iHQOpMAaIliio B
ObonoHceKil paitonniii B micTi Kuesi pepxapHift amMinicrpauii (maii — [nctpyxuisn)

3arainpHa 4acTHHA

1. I ImcTpykuis BH3HaYae €J(MHI BUMOIH O BeAeHHs o0miKy, 30epiranus,
BUKOPHCTAHHA 1 3HHMIIEHHS JOKYMEHTIB Ta {HIMHMX MaTepialbHHUX HOCIIB iHbopMmanii
(mami — IDOKyMEHTH), IO MicTATh Ciy:KO0By imdopMaiiro, mig uyac 3ailiCHeHHS
OCHOBHOI HifNMBHOCTI, Ta iHNIy ciayx0OoBy iHpopMmamiro (mam - cayx6osa
indopmaris), B O60n0HCEKiH palionniii B MicTi KueBi neprxapHiit agminictparti,

2. B OOomoHcekili paiionHili B MicTi Kuemi nepxaruili agMinictpauil
yTBOpIOeTEcA Kowmicis 3 nuTaHb poOoTH i3 cayx6oBoro iudopmauicto (mami —
Komicis), gxa nocTifiHO Ji€, MONOXKEHHS PO SKY Ta CKIAA SIKOI 3aTBEPIKYIOTHCH
posnopsxeHnaM ObomnoHcbKol paliorHol B MicTi KueBi nepxaBHoI aamiricTparii,

3. Ocuosuumu 3aBrasHaMu Kowmicii 3 mutase poGotu i3 cnyx6oporo
indopMamiero €:

CKIIaJICHHs Ha IACTaBl NPOMO3MLIH CTPYKTYPHHX MmiAposfiniB OGONOHCHKOT
paiionnoi B micti KueBi gepxaBHOI anMiHicTpamil Ta 3 ypaxyBaHHSM BHMOT
3aKOHOJABCTBA MNEPENiKy BigoMocTel, 0 CTaHOBIATEH Ciyxk00BY indopmarniio (gani
— Ilepenix BimomocTeit), i Mmoxanug #oro Ha 3aTBepIXeHHs ronoBi OBOIOHCHKOI
paiionHoi B MicTi KueBi nepxaBHoi agMiHicTparii;

Ieperia FOKYMeHTIiB 3 TpudoM «/l1a ciyk060BOTO KOPUCTYBAHHI» 3 METOIO
Aoro niaTBepAXeHHS a00 CKacyBaHHT,

PO3TILAL ZOKYMEHTIB 3 rprdiom «Jlis ciry:60BOT0 KOPHUCTYBAHHA» HA MpeAMET
BCTAaHOBJICHHY B HHMX BiIOMOCTEH, 10 MIiCTATH BiAkpuTy indopMariio, ska Moxe
OyTH BUKOpHCTAHA I1ifl Yac ONpALOBAHHS 3IHUTIB HA MyOivHy iHbopMaLiio;

poscrinyBaHH (akTiB BTpaTM JOKYMeHTIB 3 rpubom «JIns cnyx6oBoro
KOPMCTYBaHHS» Ta PO3TOJIOMEHHS Cliyk00B01 iHdopmanii;

~



PO3MISLIL ITATANHSL 111010 1TPHCBOEHHS Ipra « st ciy:KO0BOr0 KOPUCTYBAHHI?
JIOKYMEHTaM, 110 MicTsTh ciryskGoBy indopmalliio, ska He nependadena lepenikom
BlroMocTelt, 3a MoJaHHAM BUKOHABLIR abo 0c¢i, skl MANHUCYIOTh TAKHH JIOKYMEHT;

BHBUGHHS Ta [POBEEHHs OI[IHKK MaTepiadi, 3 sKHMH [MaHycThCs
03HAMOMMTH iHO3eMUIB ab0 siki OyayTh IM Nepe/aHi.

Jlo cxmamy Kowicii 3 nurads poGoru i3 chyxbopoio inpopmauicio
BKJIOUAIOTHCS NPALiBHHKH CTPYKTYpHUX 111po3ainis O6onoHCEKol palOHHOT B MICT
Knesi nepxkasnol aamiicTpallii B sKnx CTBOptoeThcs chyxk6opa indopmalis, a
TAKOWK 1PALL BHHKH PeKHMHO-CEKpeTHOro, Mobinizaiifinoro niaposninis abo ocobwu,
Ha SIKUX TOKNAAeHO BUKOHAKHA Taxnx GyHKUiH, miaposAinis kpunrorpadidHoro
1a/abo TexHiuvoro 3axuery indopmanil (y pasi ix cTBOpenus), CTPYKTYPHHX
iApo3LiAiB 3 JIiNOROJCTBA, 3 NMUTAHL 3anWTIB Ha iH(Qopmalilo abo mnpauiBHUKN,
BIAMOBIAAJBII 33 BUKOHAHHS BIANOBIAHUX (YHKIIH.

4. Tlepenix BimomocTelf, 110 cTaHOBAsITh CiykOoBy inopmauivo y
ObonoHcokilt paiionniit 8 micti Kuesi nepkaBHii afMiHicTpalil HaBeJEHHH Y
nogartky 15 po niel [HeTpykuii.

5. TlpamiBHMKM, sKMM JOPYYEHO ONpPALEOBYBATH JIOKYMEHT, LIO MICTHTE
chyGoBy  iHDOpPMAlo, BH3HAYAIOTHCS  T'OJIOBOKD,  TEPLIMM  3ACTYIHHKOM,
3CTYNHHKOM FOMOBM, KepiBHukom anapaty OGomoncekoi padousnol B Micti Kuesi
jepskapHol aaMitictpauii Ta KepiBHUKAMA CTPYKTYPHUX TIAPO3IUIE BIATOBLIHO 10
[OBHOBAKEHDL Y PE30SIOLLT 10 TAKOTO JOKYMEHTE.

Ujtenn MOCTIMNKMX 200 THMUACOBMX KOHCYNBTATHBHHX, AOPaJuMX Ta IHLIMX
JOTOMINCHUX opraMip aaMinicTpauil, siki He ¢ HOro lpauiBHHKaM#, 10 MOXYTh
APALIOBATH 3 AOKYMEHTaMM, WO MICTUTL cniykGoBy iH(OpMaLIIO BUHOCATECA HA
postutsil OBonoucskoi paitonnoi B micti Kuesi nepxasHoi aaminicTpauil Ha RijcTasl
pesonolii ronosy OGonoHckKoT paitonsol B micti Knesi nepixaBHol aaMinicTpalit.

6. Opranizalis B ycTaHOBl poGOTH 3 JOKYMEHTaMH, IO MICTATH ClynOOBY
iHpopMaIlilo, TMOKNAanacThCsl Ha  CTPYKTYPHMH  MLAPO3ALT  JJIOBOACTRA abo
nokyMenTalifinoro 3abesmedcHs, a 3a HOro BiICYyTHOCTI — Ha OKpeMy TOCA0BY
ocoBy (jlani — cayxba iNoBOACTEA).

O6sik, (popmysaHHs chpas, 30epiranisi Ta BHKOPHCTAHHA NOKYMCHTIB 3
piamvitkamn  «Jlitep «M», «Jlitep «K» Ta «Cl» NpoBOLSTECS CTPYKTYPHUMN
nigposdinaMy  abo  nocanopuMn  0cobamu, BIAMOBIOATLHUMH B YCTANOBI 34
moGinisagifiny  poBory, kpuntorpadiuuuil  3axucT  inQopmanil, pobdory 3
JIOKYMCHTAMM 3 [MTaHL clietlianbHol inpopmallii.

KepiBuuky CTpYKTYpHUX MIAPO3AUIE YCTAHOB 3/UHCHIOIOTE KOHTPOJL 32
JIOTPUMAHHAM  [OPsIAKY HLUOTOBKH JlokymenTis 3 rpudom «[ns cnyxbosoro



KOPHCTYBaHHS», iX 30epiranns i BAKOPHCTAHHSIL.

7. Cryx6a [iIoBOACTBa 03HAaHOMIIIOE NPaNiBHUKIB CTPYKTYpPHMX IIAPO3ALNIB,
a TAKOK 4ieHIB MOCTiHUX ab0 THMYACOBHX KOHCYJBTATHBHUX, IOPAAYHX Ta IHIIMX
nonombkuux opranie OGomoHcekoi pafiomHoi B MicTi Kuesi aepiaBHOl
afMiHicTpaii, sKi He € Horo mpauiBHWKaMH, ajle BH3HaueHi PE30JIOLIEI0 TONOBH,
TepIIoOro 3acTyIHHMKa, 3aCTYNHMKa, KepiBHHKa amaparTy OGOJOHCBKOI paHOHHOI B
Micti Kuesi nepskapHoi aamimictpanii, sK BHKOHABIi, 3 LI€0 Incrpykuicro mig
PO3IIHC.

8. JlokyMeHTaM, IO MicTsTh coyxGoBy iH(OpMAaIlilo, MPUCBOIOETECA TPUG
«Ilms cmyxOoBoro KopHCTyBaHHs». Ha IOKyMeHTaxX, MO MICTATE CIyxOoBY
indopmaitio 3:

MOGiTizaIiHIX IUTaHb, JOAATKOBO IPOCTaBIsLEThECs BinMiTKa «Jlitep «Mby;

IIITaHL KpUITOrpadiyHoro 3axucTy ciyxOoBoi ingopmarii, - Bigmitka «Jlitep
«K»;

NUTaHk cueniansHol iHGopMari, - BiaMiTka «Cl».

Kateropii moxkyMmeHTiB, Ha SKMX NpOCTaBAAeTECA BimMmiTka «Jlitep «K»,
BH3HAYAIOTHCS] HOPMATHBHO-NIPABOBUMHE aktaMu AnMinicTpanii Jlepxcnenss'asKy.

9. IlutaHHs MOAO0 HEOOXiMHOCTI TPHCBOEHHS MOOKyMeHTY Tpuda "Ilns
cITyk00BOTO KOPHCTYBaHHA" BUPILIY€EThCSA BUKOHaBLEM ab0 110canoBoro 0cobolo, ska
Hifmucye JoKyMeHT, Bignosigro o [epeniky BimoMocTel Ta 3 JOTPAMAHHIM BHUMOT
yacTHHH fpyroi crarri 6 Ta crarti 9 3akony Yxpainm "IIpo moctyn mo myOGmiuHOI
inpopmaii”.

10. Jlo upuBHATTS pilieHHS TIPO IIPUCBOEHHA MOKYMEHTY rpuda «Jlis
CITy00BOTO KOPUCTYBaHHD» 0COOH, 3a3Ha4eHi B yHKTI 9 wiel [ncrpykuii, nopuuHi:

1) mepeBipuTH, 9M HaleXxuTh iHOpMaNLiA, SKy MICTHTh MOKYMEHT, [0
KaTeropiii, BUSHAYCHHX Y YACTHHI nepiiif crarti 9 3akony Ykpainu «ilpo moctyn mo
ny0iigHOI iHbopMAalii»;

2} BCTaHOBHTH, UM HAJIS)KUTH BifITOBiAHA 1HGOpMAL(is JO TaKOi, JOCTYT 0 K0T
3rijIHO i3 3aKOHOM He MoXKe OyTH 0OMEKEHO, B TOMY YUCITi IUIIXOM BiTHECEHHS i1 10
ciyx60B0i inQopmarii;

3) mepeBipUTH IOOTPUMAaHHS CYKYITHOCTI BHMOT, IlepeA0adeHHUX YacTHHOIO
npyroio crarti 6 3akony Ykpainu «[Ipo moctyn o myOmniunoi iHgopmanii,

B oxpeMux BuIaJKax NUTaHHI MIOA0 HEOOXiZIHOCTI NPHCBOEHHS JOKYMEHTY
rpuda «Jin1 ciyx60BOro KOpHCTYBaHHA» Moxe OyTu posmisayro Komiciero 3



NUTaHE poboTH i3 ciTyx60BoI0 iHGOPMaNi€o 32 DOJaHHAM BHKOHABIA ab0 Nocanosol
oco0n, 1Ka miAgnucyBaTHMe JOKYMEHT.

11. 3a60poHSETECS BHKOPUCTOBYBAaTH UL Iepenadi cmy»xO0oBoi iHbopmanii
BiJIKPHTi KaHAITH 3B'A3KY.

V pasi BUHMKHEHHs HeoOXifHOCTI B Hepefadi (HaACHIAHHI) OKYMEHTIB, LI0
MICTSATH CTy*60By iH(MOpMalio, IOPUIMIHAM 0co0aM, IPOMAACHKUM O0'€IHAHHAM
6e3 crarycy OpHIIHOI 0cobH Ta (isHYHMM 0co0aM, Ha AKHMX HE TIOLIMPIOIOTHCA
BUMOTH i€l THCTpyKii, ocTanHi GepyTh Ha cebe MHCHMOBE 3000B'3aHHs CTOCOBHO
HEPO3TOJIOIIEHHS OTPHMaHO1 ciryx60Boi iHbopMalii.

KepiBHHKH FOPHINYHUX 0Ci0, TPOMANCBKHX 00'€iHanb 0€3 CTaTyCy IOpUANYHOL
ocobu Ta (ismuni ocobu 3a posronomleHHs ciyxk6osoi iHpopmanii HecyTb
BiJIIIOBiJAJIFHICTE BiAIOBIIHO [0 3aKOHY.

12. BignoBigansHicTh 3a OpraHisaiiro Ta 3al0e3nedeHHs AOTPUMAHHA B
OGonoHchKill padonniit B micti Kuenl nepxapHiit agMinicTpanii mopsaky BeleHH:
o6miky, 30epiraHHa Ta BHKOPWCTAHHS JOKYMEHTIB, IO MICTATE CIyXO0BY
‘indopmanito, IOKTANAETBCE Ha TOJNOBY, IEPIIOrO 3aCTYNHHKA, 3aCTYIIHHKA,
KEpiBHMKA anapaTy, KepiBHUKIB CTPYKTYpHHX Minpo3ainiB O6010HCEKOI palioHHOl B
micti Kuesi aeprkaBHOl amMiHicTparii,

Ocobu, BUHHI y TOpYImEHHI NOPSOKy BeAeHHA oOniky, 30epiranns,
BHKOPHCTAHHS i 3HHIIEHHSI JOKYMEHTIB Ta iHINMX MaTepialbHHX HOCIB iHpopMaLii,
1o MicTare cnyxOoBy indopmaiiio, iXx Brpati abo pO3roJOIeHHi ciIy)00Boi
indopmaril, o0 B HUX MICTHTBCA, TPUTATYIOTBCS IO JHUCUMIUIIHApHOI abo iHIol
BiIIOBIANIHOCTI, Mepea0adeHo] 3aKOHOM.

13. Tlix wac poGorm 3 moxyMeHTamyu 3 TpudoM «Jng coyxboBoro
KOPHCTYBaHHSD) 3aCTOCOBYIOTHCS IOJIOXKEHHS IHCTpyKUil Ipo MOPANOK BeLeHH
001Ky, 30epiranHs, BUKOPUCTAHHA 1 3HAIIEHHS JOKYMEHTIB Ta iHIIMX MaTepianbHHUX
HocilB iHdopManii, mo MicTITh ciIyx0oBy iH(popMalilo, Y BHKOHABYOMY OpraHi
Kuiscpxoi Micekoi pamu (KuiBcekilf Mickkih aepskaBHift amminicTpatii) Bix 07
Oepesns 2017 poky Ne246, IHCTpyKuii 3 AiTOBOACTBA B CTPYKTYPHHX HiAPO3AiIax
BuKoHaBYoro oprany Kuiscbkoi Mickkoi pagu (KuiBchkoi Mickkoi pepxaBHOT
amMiHicTpariiil), palfionHux B MicTi KueBi gepxaBHUX aJMiHICTpaLisX, 3aTBEPPKEHOT
po3nopAKeHHAM BuKoHaBuoro oprady Kuicekoi mickkoi pagu (KuiBepkol Michkol
IepxkaBHOI aaMiHicTpanii) Bim 27 motoro 2012 poxy Ne 320 ta Inctpykuii 3
ninopoacrtea (O6onoHchKOI paifoHHOI B MicTi Kuesi xnepxxaBHoi aaminictpanii
3aTBepIkeHol posnops/pkeHHAM OGonoHchkoi paiionHoi B Micti Kuesi aepxasnol
anMigicTpanii Bin 04 xBiTHA 2013 poxy NelS58 Ta HalioHaNsHUX CTAHOApTIB, IO

PETJIaMEHTYIOTh IIOPSAOK CKIAAeHHA Ta o(OPMICHHS OpraHi3aliifHO-pO3IOpIAunX
JNOKYMEHTIB.

CrBopenHs,  BiAmpaBleHHA, TepelaBaHHS, ONEPXKAHHs,  30epirauus,

T



06po6IeHHs, BUKOPHCTAHHS Ta 3HUIICHHS eJICKTPOHHMX IOKYyMeHTIB 3 rpudom « s
ciykGoBOro KopucTyBauHA» B OGONOHCHKIM palioHHiH B Mmicti KueBi aeprkaBHIi
anMigicTpanii 3Z1HCHIOETHCA BiATOBiAHO A0 BHMOTr 3aKOHOJABCTBA, LIO PEryIIOE
NUTaHHS POGOTH 3 €NEKTPOHHMMH JOKYMEHTaMH Ta IIMTAHHA ENeKTPOHHOTro
JNOKyMeHTOO00IrYy.

14. BrikopucTaHHs iH(OpMALiffHuX, TeNeKOMyHiKaIifHuX, indopmaniiHo-
TeJeKOMYHIiKallilfHiX CHCTeM T 3aco0iB KOIIIOBAJILHO-PO3MHOXKYBAIBHOI TEXHIKH,
IO 3aCTOCOBYIOTECS IA wWac oGpobku ciyxbosoi indopmauii B OG60o10HCBKiH
paitonniii B micri Kwuesi nepxaBHOl agMminicTpanii, 3[1MCHIOETECS Ha IiIcTaBl
pO3MOPSIIOro AOKYMEHTa OGonouckkoi paifosnoi B Micti Kuebi aepxaBHOI
aMiHicTpamii 3 JOTPHMAHHAM BAMOT 3aKOHOJIABCTBA ¥ Cdepi 3aXUCTy inopmarii.

15. OcobmmBocti BemeHHs obmiky, 30epiraHHs, Nepefadl, [epecHNIaHHs,
TPaHCTIOPTYBAHHA i 3HMINEHHS JOKyMEHTiB 3 BiOMITKOIO «Jlitep «K», 3acobiB
kpunTorpadiuHoro 3axmery cIyxOoBoi iH(opmarii, KIOIOBUX AOKYMEHTIB,
HOPMATUBHOI,  TEXHIYHOI (excruryaTaniizor) OOKYMEHTAIlll  BH3HAYAIOTHECA
HOPMATHBHO-TIPABOBMMH aKTamul AJMiHicTpanii Jlepenensp'sasKy.

16. V pasi nixeiganii OGononcskol pafionroi B micti KueBi aepxaBHOI
aAMiHicTpalii ¥ OKpeMOro CTPYKTYypHOro mimposzimy OGOIOHCHKO! palOHHOI B
micti Kuepi pepxaBHoi ajgMiHicTpamii pillleHHA IpO MOAANBLIE KOPHCTYBAHHS
moKyMeHTaMH 3 TpudoM « g cayx6oBOro KOPHCTYBAaHHA» HPHAMAE TixBiganifina
KOMIiCisl.

17. Apxisauii cexrop OGonoHcpKoi padionroi B micti Kuesi AepiaBHOI
aIMiHicTpanii Hagac KOHCYNBTAUiliHy Ta METOAHYHY [OIOMOTY 3 IHUTaHb
NiIOBOICTBA CTOCOBHO [JOKYMEHTIB, 10 MICTATH CIy>k00BYy indopmaniio, miAroToBKy
cIpaB Jo TepeAaBaHHs Ha apXiBHE 30epiraHHs.

TpuiiMants Ta peecTpauis JOKYMEHTIB

18. B OGonoHChKilt palionmiii B Micti KueBi nepxaBHil aaMiHicTpanii
IpUiMaHHs T PeecTpailisi ZOKYMeHTIB 3 rpudom « s ciy)60BOro KopucTyBaHHs»
3iACHIOETECS [IEHTPAI30BaHO CIfy k0010 AiNOBOACTEA.

TMopsimox mpuiiMAHHA Ta peecTpalii JOKyMEHTIB 3 rpudomM «Jlna ciayxboBoro
KOPUCTYBaHHDY, AKi MicTATh BimiTkH «Jlitep «M», «Jlitep «K», «CI», mposozstecs
CTPYKTYPHHM IiIpo3ainoM a0o BiAOBifaTbHIMH II0CAAOBAMM 0C00aMu.

19. V pasi HagxomkeHHI Yy HepoOOYHH Yac KOHBEpTiB (MaKoBaHb) 3
JokyMeHTamu 3 rpupoM «ng ciry:x60BOro KOPHUCTYBaHHS» BOHH IIPHAMAIOTHCH
JeprOBUM NPAI[iBHAKOM YCTAHOBH, SKUH, He PO3KPHUBAIOYH, Iepejiac X HACTYMHOTO
pobovoro JuA J0 Cyk0H OiNOBOACTBA ITijl PO3MUCKY B KypHAali 00Ky KOHBEPTIB
(maxorRaHk) 3a GOPMOIO 3TIAHO 3 JoJaTKoM 1 1o wiel IHCTpyKuii.



20. 3a60poHAETECA JOCTABIATH y HEPOOOUHH Hac JOKYMEHTH 3 rpudom « st
CIy#O0BOrO KOPHCTYyBaHHS» B YCTaHOBH, B fAKHX HE nepeabadere Hinogo00Be
yepryBaHHA.

21. Bximgua xopecmoHjenmis 3 rpudom «Jlna ciyx6oBoro KOPHCTYBAHHD»
PO3KPUBAETHCS IIPAiBHAKOM CITyOH AiTOBOACTBA, BIZIIIOBIIANTBHUM 32 JI1IOBOJCTBO
CTOCOBHO JOKYMEHTiB, IO MICTATh CIyXG0BY inpopmaniro. Ilpu nBOMY
HepeBipsSeThCS  BiTOBIAHICTE KiTBKOCTI apKyIIiB, NPUMIPHHKIB, IOHATKIB IO
JIOKYMEHTIB Ta 1X peecTpallifHuX iHAEKCIB 3a3HaueHIM Ha KOHBepTi ([IaKOBaHH!) Ta Y
CYNPOBIAHOMY JIHCTI.

22. V pasi BeOeHHA OKpeMoi peecTpanil NOKYMeHTiB 3 rpudom <«Jlas
ciiy*60BOr0 KOPHUCTYBaHHM» 3 MOOLI3aIifiHMX NHTaHb, 3 MHTAaHE OXOPOHH
JepaBHOI TAcMHHULI, 3 IMHTaHp KPHIITOTPAQITHOTro 3aXHCTY cnyx6osoi iHopmaLii
Ta 3 THTaHb ClemiaNbHOi iHdopMalii koHBepTH (TakoBaHHA) 3 BimMiTkamu «Jlirep
«Mp», «Jlitep «K» Ta «ClI», mo Hanidmm o cy*OH IiNOBOACTBA, MEPENAIOTHCS
HEpO3KPUTHMI CTPYKTYyDHEM IiJPO3ALIaM 91 TOCAZIOBEM 0cobaM, BiJIIOBLAANBHUM
33 BUKOHAHHA BiATIOBi[HWX BUAIB POBIT B YCTAHOBI, Ml POSIHCKY B XKypHAN 06miKy
naKeTis (IIAKOBaHb) i3 3a3HAYCHHAM JaTH IX OTPUMAHHS Ta IPOCTaBJICHHAM I1€4aTKH

"« JIs1st IAKeTiBY.

CrpykTypHi miaposninu abo IocasioBi oco0H, BiATIOBijANBEHI B yCTaHOBI 3a
Mobinizamiiiny poGory, kpumrorpadiuxmii saxmcr imdopmanii, poGory 3
JOKYMEHTAMM 3 IIMTaHb coenjansHoi iHpopMamii, mif wac obmiKy, NMpuiiMaHH,
peecTpamii, Tepenadi, APYKyBaHHS, PO3MHOXEHHS, HaJCUIaHH#, 30epiranns,
BIKOPHCTAHHS i 3HHUINEHHs JOKyMEHTIB Ta {HIIMX MaTepialbHuX HOCIiB iHhopMaril 3
rpudom «JIas cayKkGOBOro KOpUCTYBaHHD> 3 BinMiTkamu «Jlitep «My, «Jlitep «K»
ta «CI», 3060B's13aHi Joep)KyBaTHCh BUMOT 1€l IncTpyxiii.

23. 3a BizcyTHOCTI BKIafieHb a00 MOPYIIEHHS iX IMiiCHOCTI (HEBLINOBIAHOCTI
KiTIBKOCTi apKyIIiB, JOAATKIB A0 AOKYMEHTA), MOMKOKEHHS KOHBEPTA (IAaKOBaHHS),
IO HPU3BENIO 10 YHEMOXKIIMBICHHS POYUTAHHA TEKCTY JOKyMeHTa a00 MOXIHBOIO
HECAHKITIOHOBAHOTO O3HAMOMIIEHHS 3 MOro 3MiCTOM, a TaKOX HEBIJIIOBIGHOCTI
peecTpallifHOro iBJeKCy MOKyMEHTa 3a3Ha4€HOMY Ha KOHBEpTI (makoBaHHi),
IOKYMEHT He peectpyerbes. IIpm IBOMY CKIAJAEThCA akKT 332 GOPMOIO 3rigHO 3
TOATKOM 2 I0 i€t IHCTpyKIil y XBOX NMpHMipHHKaX, OJUH IPUMIPHHK SKOTO PasoM
3 OTPHMAHUMH JOKYMCHTAMH HAJCHIAEThCs BiTIPABHHMKOBI, NPYTUl 30epiraethes y
cIy>k01 1iTOBOZICTBA.

24, Hapicnani He 3a ajpecoio JOKYMeHTH 3 rpudpoM «Jlma cmyxGosoro
KOPHCTYBaHHD) IOBEPTAIOTHCA BiZIPaBHUKOBI 6e3 IX posriany.

25. Tlig yac peecTpanii BXifHOrO JOKyMeHTa 3 TpuboM «/Ans ciyxbosoro
KOPHUCTYBaHHI» Ha MepIIOMy HOTO apKylli BiJi pPyKH, 32 JIOIIOMOIOI0 INTamIia
(aBTOMaTHYHOTO HyMepaTopa) abo NpHHTepa IITPHUX-KOMy CIyX00M AiNoBOACTBA
TPOCTABNSIETECT  BiAMITKA PO  HAJXODKEHH i3 3a3HauYeHHSIM CKOPOUEHOTro



ok

HafiMEHYBaHHs YCTaHOBH - OJEPXKyBada AOKYyMCHTa, peECTpariiitHoro iHAeKcy, JaTh
(y pasi TepMiHOBOro BAKOHAHH - TOIUHA i XBUNHHK) ofep KaHHA JOKyMeHTa.

V pasi HagxoIKECHHSI KOHBEpTa (makoBaHHS) 3 BiAMITKaMK «Jlitep «Mby,
«Jlitep «K» Tta «CI» (y pasi BedeHHA oKpeMmol peecTpallii JOKYMEHTIB 3
MOGUTI3aI{ifiHMX NWTaHb, 3 TNHUTAHb OXOPOHH JEPXKaBHOI TAEMHHUI, 3 TNHTaHb
kpunTorpadidHoro 3axmcty ciyx60Boi inhopManii T4 3 NHTaHb CHELiATBHOT
inpopmanii), a Takox 3 BiAMITKOIO «QOcobucTo» BiAMITKa NP0 HAIXOMMKEHHS
npocraBiseTbes  Oe3nocepefHEO  HA KoHBepTi (makoBaHHI) i3 3a3HAYCHHAM
OPAIKOBOTO HOMepa KOHBepTa (NAKOBAaHHf) 32 JKypHAIOM o0JIiXy KOHBEPTIB
(MaxKoBaHB) Ta JaTy HOro ONePIKaHHA.

26. OBniK eneKTpOHHAX HOCIiB iHbopMarii, KHAT Ta IHMHX BUNAHb, AKI €
NONATKaM¥ [0 BXiJIHOrO CYIPOBIJHOrO JIHCTA, BEAETHCA OKPEMO BiZl BXLAHHX
mokyMeHTiB. Ha CynpoBifHOMY JHCTI, SKHI HONYy4aeThCs A0 BiZITIOBIZTHOI CIpaBH,
CIyx6010 JiNOBONCTBA MPOCTARNAIOTECS HOMEpP OOJiKOBOIL dopMu, MOPSIKOBUH
HOMeD i JiaTa B3ATTA AOJaTKA Ha OOJIK.

27. PeecTpallis BXiIHUX, BUXIIHUX Ta BHYTDIilIHIX JOKYMEHTIB 3 rpudom «Jlns

| CIryKGOBOTO KOPHCTYBAHHSDY 3JIHCHIOETECS OKPEMO Bif AOKYMEHTIB, SKi He MICTATh

cayx6oBy indopManito, 3 JOTPUMaHHIM BEMOTH LIOJ0 OIHOPA30BOCTI peecTpaii.

IIpu npoMy 10 peecTpaifHoro iHAEKCY NOKYMEHTa JAOAAEThCA BiAMITKa
«JICK», sanpukian;

Ne 100/04-12-ACK; Ne 1235-JICK

Ha poxkyMeHtax 3 MoOimisamiiHWX WHTaHb Ta 3 TIMTaHb CIIeIlanbHOT

inopmMalii mepex peecTpalifHAM IHAEKCOM MPOCTABIACTHCA BigMiTKa «M» abo
«ClI», Hanpuknan:

Ne M/100/04-12-JICK; ado Ne CI/175-ACK

BuxigHoMy CYHOpPOBiZHOMY JIHCTY Ta KOXHOMY JAOAATKy JO HBOTO
TIPHCBOIOETHCS BIACHUH peecTpalliiHui iHLeKC.

BXiHOMY CYTIPOBiIHOMY JIKCTY Ta JOAATKaM JIO HBOTO Ha IAllepOBHX HOCIAX
IPHCBOIOEThCA OXMH HoMep. Ha KoXXHOMY JOAAaTKy Ha JIMIBOBOMY OOLi MepLIoro
apKyLia IMPOCTABISEThCA BlAMITKA, HAIPAKIIAL:

To Bx. Ne 1172/03-15-J1CK Bixg 01.09.2016.

Ha pogarkax, 10 MIATaI0Th [IOBEPHEHHIO, TaKa BiZIMITKa IPOCTABIAETHCS Ha
3BOPOTHOMY OO0LIi OCTAHHBEOT'O apKyIlia JOKYMEHTA.



CynpoBinHuEHE JHCT, 10 Mae NPUMITKY «0e3 nojaTka - BiIKpuTa iHopMartisy»,
TaKOXX pEECTPYEThc B peecTpaniifiamx (opmax, 0 BHKOPHCTOBYIOTHCS IS
peecTpaliii JOKYMEHTIB, 1O MICTATh CIIy>kK00BY 1HQOpMAIIitO.

28. Peectpamis mokyMeHTIB 3 rpudpoM «Jlns ciryxGOBOTO KOPHUCTYRAHHSL»
3AIHCHIOETECS B XypHaNax 3a GpopmMoro 3rigno 3 qofaatkaMu 3 i 4 mo miel IncTpykiii,
Ha KapTKax.

29. Pozpobka moxymeHnTiB 3 rpudom «JlIs cay:KGOBOTO0 KOPHCTYBAaHHSI» Ha
NIEPCOHAIBHUX eNeKTPOHHMX o0uncnroBalbaux Mawuaax (IIEOM) ne BCTaHOBIIEHO
cucremy ACKO/I 3aboponsIeThes.

30. V pasi peectpanii BXiTHNX, BUXiIHAX, BHYTPIIIHIX JOKYMEHTIB Ha KapTKax
0(OPMITIOETECS PEECTPALiifHO-KOHTPONBEHA KAPTKA 3a (OPMOIO 3TIHO 3 JOAATKOM 3
10 i€l iHCTPyKIIil.

VY pasit moTpebu peecTpauifHO-KOHTPOJBHA KapTKa MO)ke OyTH AOIOBHEHA
IHITAMH PEKBI3UTAMH.

31. Etanu npoxomxeHHI HOKyMeHTIB 3 Tpudom «Jls cioy:xxboBoro
xopucTyBaHHS» B OOo0NoHCHKIH palonnili aepkaBHili amMimictpanii IOBHHHI
000B’13K0BO BifoOpakaTUCs y peecTpaifiHuxX dopMax (KypHanax, KApTKax.)

OO6mix Bumaue 3 rpudoM «Ins cry>x00BOTO KOPUCTYBAHHS»

32. Tupax BugauHa 3 rpudoMm «das ciyx00BOro KOPHCTYBaHHIY,
HiArOTOBIEHMH B YCTaHOBi, OOJIKOBYETBCS 32 ONHMM IOPSAKOBAM HOMEPOM Y
XKypHaii 3a GOpMOL0 3TiJTHO 3 JoAaTKoM 6 1o miel IHeTpykIi.

33. BiaMITKa PO NOJATKOBO HANPYKOBAHI HPHMIPHUKH BUAAHHS pOOUTHCA Y
XKypHall, /e BOHM PEECTPYBAJHCH BIEpIle, i3 MPONOBXKEHHAM IX HyMmepamii Bif
OCTaHHBOTO HOMEpa IPUMIPHUKA TAKOTO BUXAHHS.

Q6K eIeKTPOHHUX HOCIIB iHbOpMAanii

34. O6mix eTeKTpOHHUX HOCIlB iH(opManil (KOPCTKHX 1 THYYKHX MargiTHHX
JUCKiB, KaceT Ta OOGiH 3 MarHiTHOIO CTPIYKOM, AWCKIB IS JIA3€PHHMX CHCTEM
3UUTYBAHHS, HEBIA'EMHO] YaCTHHH MOJIYIIB (UIem-aM'siTi TOIIO), Ha fKi INIAHYEThCS
3aIHCYBaTH CllyK00BY iH(OPMAIi0, BeIeThCa CIyXO000 AUIOBOACTBA ¥ KypHANi 3a
dopmoro 3rigHo 3 JomatkoM 7 mo miel Incrpyxii,

35. Ha saxucui¥i 0OONOHII e)eKTPOHHOTO HOCiA indopmamii (mmacrMacosiit
KarcyJi THy9KOro MarHiTHOTO JucKa, kKaceri abo GoGiHi 3 MarHiTHOIO CTpiuKOI0, Ha
BEPXHBOMY OOILi /HCKa NS Ia3epHHX CHUCTEM 3YMTYBAHHS, HeBim'eMmumiil wacTumi
KOpILycy MOZIyJiB (uem-mam'aTi TOLIO) 3a3HAYAIOTECA HAMMEHYBAHESA YCTAHOBH,
OOMiKoBYY HOMep i Jara B3ATTA Ha OOMIK €NEKTPOHHOrO HOCIE, rpud «Jlnd

\



CJI}’)KGOBOFO KOpUCTYBaHH .

36. OOmixoBu#f HOMEp >XOPCTKOTO MArHITHOIO NOUCKAa 3a3HAYacThcA Ha
€THKETIT, 1[0 HAKJIEIOETHCA Ha Horo kopmyci abo Ha omioMO0BaHOMY Kopnyci OJoka
YU TIPUCTPOIO, B IKOMY BiH PO3MIITYETHCSL.

37. HaknelopaHHs Ha eNeKTPOHHKE HOCiH iH(opMalil eTHKeTOK 3 00IiKOBMMHU
HOMEpaMH, 3a3Ha9eHUMH y IIyHKTax 35 i 36 miel [ncTpykmnil, 3ailicHIOETECA ¥ crociO,
AKHHA BHKITFOYAE MOMUIMBICTS PO3OHpaHHI NpHUCTPOIO 6e3 IMOIIKO/KEHHS eTHKETKY, 11
HEIOMITHOTO BHAAIEHHS (3MiHu) a0 ImepeHeceH s Ha IHIINHA HOcl# 1H(opMairii.

38. 3aboponseThes 3aMUCYBATH CITYKO0BY iH(OpMAIIiIO Ha eNeKTPOHHNH HOCIH
indopmarnii, He BHeCeHHiT 10 XypHaly OOJiKy eleKTpOHHMX HOCIiB iH(opMaIli, Ha
AKi [TaHy€THCSA 3aIIUCYBaTH CIIy>K00BY 1H(opMaIifo.

39. I'pudp «Ing cnyxOoBoro xopucTyBaHH:D» 30epira€Tbcs 3a eNeKTPOHHUM
HocieM iHopMarti 10 MOMEHTY HOro 3HUIIEHHS.

40. 3amiHa emeKTpOHHOrO Hocig iHGopMmamii 3 rpudom «J[ng cioyxbosoro
KOPDHCTYBaHHs», SKHHA BHHIIOB 3 Jajy A dYac Xii rapadTifHOro CIpOKY,
NPOBAIUTLEC  NPEACTAaBHHUKOM  oOpraHizamnii, 1Imo  3AdiliCHIOE  rapaHTidHe
00CITyrOBYBaHHS, TiIBKM Y IPUMIMIEHH] YCTAHOBH Ta Y IPHCYTHOCTI MpalliBHHKA,
AKOMy Takuil Hocili BHJaHO B YCTaHOBIEHOMY WOPAAKY. 3asHAUeHHH HOCIH
3IUIIAETECS Y PO3NOPI/IKECHHL YCTAHOBH IS TOAAIBIIOTO 3HUINEHHS.

3aMiHa eNeKTpOHHOro Hocig iHGopMarii 3 Tpupom «Jna ciyxGosoro
KOPHUCTYBaHHL», IO BHHINOB 3 Jlaay MHiA yac Jii rapaHTifiHOrO CTPOKY, B iHIIOMY
TIOPSAIKY HE JIO3BOJISETHCS.

41. PemoHT Os10Ka YM IPUCTPOIO 3 eNEKTPOHHUM HocieM imdopMarii, mo Mae
rpud) «Jma ciyx60BOro KOPHUCTYBAaHHD», IPOBOLUTECSA B YCTAHOBI ¥ IPHCYTHOCTI
TpailliBHKKa, IKOMy TaKWil HOCIi B yCTaHOBJIEHOMY IOpSIKY BHZAHO, Ta y pasi
HeOOXiHOCTI - mpalliBHYKa, SKWH BlANOBinae 3a 3abe3nedenns 3axucTy indopmarii B
yCcTaHOBI. ¥V pa3i BHHMKHEHHA HeoOXiMHOCTI B mepenadi 3a MeXi yCTAHOBH TaKOTO
Omoxa YW IPUCTPOIO M BHUKOHAHHS PEMOHTHHX pOGIT eNeKTpoHHmH HOcii

inopmarii BumydaeThes Ta 36epiracrhes NpaiiBHEKOM, SKOMY 3a3HAYEeHHH HOCIH
BUIAHUA B YCTAHOBICHOMY TIOPSIIKY.

HAPyKyBaHHA 1 pPO3MHOXEHHS JOKYMEHTIB

42. Jlpykysanns i posmHOXeHHs B OGONOHCHKIM paifonmiit B Micti Kuesi
JepXKaBHIA afMIHICTPauii JOKYMeHTIB 3 TpudoM « s ciryskG0BOro KOPHCTYBAHH»
32 JIONOMOTOIO eNIeKTPOHHO-OGUHUCIIOBANBHOI Ta KOMIIOBAIbHO-POIMHOMYBANBHOT

TEXHIKH IPOBAIWTBCH 3 YPaXyBaHHSIM BUMOI 3aKOHONABCTBA y ceepi 3AXUCTY
iH(opMAarrii.



HpyKyBaHHS 1 pO3MHO)KEHHS JOKYMEHTIB 3 MOOLII3ALIMHIX IUTAHb, 3 ITUTAHb
OXOPOHH JEPKaHOl TAEMHHII Ta 3 NUTAHb CIIEI[ialbHOI iHGOpMallil 3FIHCHIOETECS
NpaliBHMKAMH CTPYKTYPHHX HiZIPO3MiNiB YCTAHOB, SKi MalOTb HOIYCK JO POGOTH 3
TaKUMHU JOKYMEHTaMH.

43. Y mpaBoMy BepXHBOMY KyTi IIE€pIIOi CTOPIHKH NOKYMEHTE, IIO MICTHTB
cIy>x60By 1H(MopMalito, IPOCTaBIAOTECS rpud «J{ims ciayKGOBOro KOPHCTYBAHHI»
T4 HOMep IIPUMipHAKA, HATIPHKIIA;:

Jiist ciry>k60BOTO KOPHCTY BAHHS

. i ) IIpum. Ne 3
CTpyKTypHHH TiApO3AiNm  yCTAHOBH,

SKUM € po3pobHMKOM HoKyMeHTa 3 rpudom «Jlus cimyxGoBOro KOpUCTyBaHHSY,
MOXKE 3a3HAYMTH Ha JOKYMEHTI iHQoOpManilo mpo 3a00poHy Ha PpO3MHOKEHHA
(kONIrOBAHHS) TAKOTO JOKYMEHTA B HIINX YCTAHOBAX, HATIPHMKIIAL:

Hi1s cayxG0oBOTO KOPUCTYBAHHS
IIppM. Ne 2
KoniroBagHio He migisirae

Binmitkn «Jlitep «M», "Jlitep «K», «CI», moMep IpHMipHEKa 3a3HAYAIOTECS
HIzKye rpuda «is cry:x00Boro KOpHCTYBaHHD», HANPUKIAL;

Jiis c1yk00BOr0 KOPHCTYBaHHS

Jlitep «M»
abo ITpum. Ne 2
Js ey »00BOr0 KOPUCTYBAHHS
6 Jlitep «K»
abo [Mpum. No 2

Hina cryx00BOTO KOPUCTYBaHHs
«CI»

ITprm. Ne 2

44, Ha mepmi#t cropimmi koxHOro AoAaTKa IO JOKYMEHTa, IO MICTHTb
cnyx60By iHopManiio, Buile IHIMX BIIMITOK IPOCTABIETHCS rpud  «Jlnsa
Cityk60BOI0 KOPHCTYBAHHSD, HATIPHKIAT:

s ciTy’)x00BOTO KOPHUCTYBAHHS
IIpum. Ne 4
HonaTtok 1o Hakaszy




(naliMenyBaHHS yCTAHOBH )
20 p. Ne

Y pasi KonH AOMATKY HaJACUIAIOTECSH pasoM i3 CYNPOBIAHUM JMCTOM, Iicis
TEKCTy JIACTa Nepei IiANMCOM 3a3HA4YaeThCs HAasBHICTH JOJATKIB, iX ofcdr,
peecTpaniiiHi IHAEKCH i AaTH, HAIPUKIAL:

Homatox: nosigxa Ipo BHKOHAHHS IUIAHY 3aXOiB i3 BIPOBaIKEHHSA HOBHUX BHJIIB
npoaykuii Bix 14 ceprias 2016 p. Ne 01-25/52-JICK Ha 5 apk., upum. Ne 2.

SAxmo indopmMaliis 3 00OMEXeHHM KOCTYIIOM MICTHTECS TiNBKH y JAOJATKY IO
AoxyMmenra 3 rpudoM «Jlng coy>xG0BOrO KOPHCTYBAHHS», Iifi TakuM TpuQpOM
CTaBUTLCA IO3HAUKa «(0e3 mojarka - BiakpuTa indopMariis)y, HaIpHKIaL:

Jist ciry>k60BOro KOpPUCTYBAHHS
(6e3 moxmaTka - BiukpuTa iHQoOpMAaIis)
ITpum. Ne 1

45.V npyxopaHMX BHIaHHSX IpH} «/[s1 cmyx60Boro KopucTyBaHHs» i HOMep
'IPUMIPHMKA 3a3HAJAXOTHCA Ha OOKIAIWHII Ta HA TUTYJIBHOMY apKyIli BH/IAHHSL
SIKIIO BUI@HHA CKIAJAacThes 3 KiTBKOX YaCTHH, TaKui Ipud 3a3HaYaCTHCA HA KOXKHIl
HOro 4acTHHI, o MICTHTE ciy:x00By iHdopMariro.

46. Ha 3BopornoMy OoIli OCTaHHBOTO apKyllla MPUMIPHUKA AOKYMEHTA, IO
3QIAIMIAETRCS Y CIPaBi y CHpaBi CIPYKTYPHOIrO HiAPO3MITY YCTaHOBH, ¥ HHIKHROMY
JBOMY KYTi 3a3HA9AI0OTHCS KiNEKICTh HaAPYKOBAHMX MPUMIPHHAKIB; HEPENiK HOMEPIB
NPUMIPHUKIB 3 HallMeHYBaHHAMH aipecaTiB (He GLIbIIe YOTHPHOX); HOMEp IYHKTY
Hepenixy BigomocTelt aGo pekBisHTH aKkTa KOMiciil 3 muTans pobOTH i3 cIyX6OBOIO
indopmaricto, 3rifHo 3 fAKEMM iHopMaliio BifHEceHO MO ciyxkOOBOI, HazBa Ta
00JIKOBUA HOMEp EIEKTPOHHOTO Hocis inpopmauii a6o HOMep aBTOMATH30BAHOIO
pPo60OTIOTo MiCIid, 3 AKOTO APYKYBaBCS IOKYMEHT, HAPHKIA;

HappykoBaso Tpu npuMipHUKH:
IIpum. Ne 1 - Mig'tocTy

Ilpum. Ne 2 - Mindiny

IIpum. Ne 3 - o copasu Ne 021-10
ITynxr 3.7 Ilepeniky BimomocTeit

APM inBenTapHHH HOMED 5

47. 'V pasi HafacWiaHHS [JOKYMEHTa OUIBII K YOTHPBOM ajipecaram
CKIaZacThCA CIHCOK Ha DPO3CHIKY, B sAKOMY 3a3HAYA€ThCA IEPENiK alpecaTis,
TPOCTaBISIOTECA  HOMEPH  NPUMIPHHKIB, IO  BiANPABISIOTHCS — BIAIOBLTHIM

aZipecataM, a 3aMICTh KOHKPETHUX HaMMEeHYBAHb apecaTiB Ha JOKyMeHTI pobuTECY
y3arajipHEHWH HaITUC, HAIPHUKIAN;

~



ITpum. Ne 1 - 8 - 3a cricKOM Ha PO3CHIIKY
IIpum. Ne 9 - no cpasu Ne 021-10

48. Ha xoxHOMY IPUMIPHHKY BHXIHOIO ZOKYMEHTA Ta JA0JATKaX 0 HEOTO Ha
THIBOBOMY OOIll B HIDKHBOMY JIBOMY KYTI OCTaHHBOIrO AapKyIIa 3a3HAYAROTHCSH
npi3BHINE (Tpi3BHIIe, iM'S, 10 6aThKOBI) BUKOHABIL T4 HOMEp Horo ciyx6oBoro
Tene(poHy, HaupHUKIa;

Mapuenko 255 55 55
abo

Mapuenko Iletpo BacunsoBuy
2555555

49. Ilicna peecTparii cTBopeHOTO ITOKyMeHTa 3 rputoM «Jlna cinyx60Boro
KOPHCTYBaHHA» HOT0 YEPHETKM 1 pO3IpYKOBaHI BapiaHTH 3HULIYIOTECS BUKOHABIIEM
IIIXOM NOApIGHeHHs abo iHWEM crnoco0oM (CHAMIOBAaHHS, pO3IJIABIEHHS,
PO3YHHEHHS TOINO), AKUH BUKIIOYAE MOXKIHBICTE X IPOYUTAHHS T4 BiIHOBICHHS.

30. PosMHOXeHHA JOKyMeHTIB 3 TpudoM « s ciyk6G0BOro KOPHCTYBAHHI»
3MICHIOETECA  CITy’k00I0 JinoBoacTBa ab0 IHIIMM CTPYKTYPHHM IIiJpPO3AiNOM,

- BUSHAYCHHM DO3MOPSIYNM JOKYMEHTOM YCTaHOBH, 3 O3BONY KEPiBHHKA YCTaHOBH

(oro 3acTymEmKa) 3a yMOBA OQOpPMIICHHS 3aMOBJEHHA 3a (DOPMOK 3TijHO 3
momatkoM &8 o wiei ImcTpykmii abo BiXIOBIAHO O Pe3OMOL|i I'OJOBH, HEPIIOTO
3aCTyTIHUKa, 3aCTyNHUKa, KepiBHUKa amapary OOomoHcerkoi paionnoi B micti Kuesi
JepKaBHOI aAMiHiCTpallii.

l'omoBa, mepmmii 3acTYIHHK, 3aCTYIHMK, KepiBHEK amapary OGOIOHCHKO!
pationHol B MicTi KweBi nepxaBHoi amMiHicTpallii MOXYTH Yy BCTaHOBIEHOMY
TOPAAKY JENeryBaTH MOBHOBKEHHA IIONO HANaHHS JO3BOLY HA PO3IMHOMKCHHS
TaKEX JOKYMEHTIB KepiBHUKaM CTPYKTYpPHHX IifpO3NLTIB yCTaHOB, B SKHX
TOKYMEHTH OIIPaLbOBYIOTECS 260 30epiraroTscs.

Po3MHOXEHHs JOKYMEHTIB (IpyKyBaHH, KOTIIOBAHHS, CKAHYBAHHA) 3 rpudoM
«lmst ciry>60BOT0 KOPHCTYBaHHA» 3MIMCHIOETECS HA aBTOMATHIOBAHMX CHCTEMAX
Kimacy «1» 4 xateropii mus obpoGuenHs cuyxGosoi indopmarii, sxi MaoTs

KOMIITEKCHY CHCTEMY 3axUCTy iH(QOpMAanii BifIOBIIHO O mpoBeneHOi mep)KaBHOI
€KCIIEPTH3H.

51. Ha xoxHOMY HpHMIpHHKy PO3MHOMXEHOTO JOKYMEHTa BiJ PYKH
IIPOCTABIIZETECS HOMEP IPHAMIpHUKA.

52. oxymeHT 3 rpudom «Jlns ciyxGoBoro KOPUCTYBaHHS», OLepXaHui Bix
IHIIOT yCTaHOBY IS ONPALFOBAHHS OJHOYACHO B KiTHKOX CTPYKTYPHHUX T IPO3IiIax,
KOMIIOETECH ¥ BHBHaTIEHOMy myHKTOM 50 uiei IncTpykuil mopsiaKy, SKImo ycraHoBa,

~ ~



AKa € pOBpOGHHKOM JOKYMCHTA, HC BCTaHOBHIIA 3&60p0Hy Ha Horo PO3MHOXCHHA.

53. OO6nix po3MHOXEHMX AOKYMEHTIB, IO MICTATh CIyx00By iHGOpMaLilo,
BEJIETECS B XKYpHAII 32 GopMOI0 3riaHo 3 JoaaTkoM 9 fo miel IHcTpyKuii.

Hancunanas HOKYMEHTIB

54. Hagcunanus mokyMeHTIB 3 rpudom «Jnga ciyxO00BOro KOpUCTYBaHHD»
iHIIIM ycTaHOBaM y MexXax YKpaiHH 3MiHCHIOETBCS PEKOMEHIOBAHMM ITOIITOBHM
BiApaBieHHAM abo Kyp'epchbKoio ciy:k0010 ycTaHOBH (Kyp'epaMu), IiApO3IiIaMu
YPAROBOTO (PeNBA'€repchKOro 3B'SI3KY, IiIpO3IUIaMy OPTraHiB CIEiATEHOIO 3B A3KY.

V pasl HancunaHHSA JOKyMEHTIB 3 rpudoM « s cry’xGOBOTO KOPUCTYBAHHMY
32 JIOIIOMOTOKO IHIPO3LiNIB YPAAOBOro (enbJerepchbkoro 3B's3Ky abo opraHiB
CHEIIaNBHOTO 3B'A3Ky OGhOpMIIEHHS KOHBEpTIE (IIAKOBAHEL) ITOBHHHE BiNIIOBIiNATH

BAMOIaM HOPMAaTHBHO-IIPABOBMX aKTiB, IIO PEryMIOIOTE ISAIBHICTh 3a3HAYESHHX
HiAPO3ALIIB.

Hancunanus xonsepriB (nmaxoBaub) 3 BigMiTkamu «Jlitep «K» 1a «Cl» B

‘MeXax YKpaiHM 3[iHCHIOETBCS 32 JONOMOIOI0  IAPO3IiNIB  YPAIZOBOTO

QenpA'erepcbkoro  3B'SI3Ky, OpPraHiB CIEHianbHOTO 3B's3Ky abo  Bimomuoro
(ernb I erepchKOro 3B'I3KY.

IMTepemaua ciryx6oBoi iH(opmanil (HaacHmaHHd TOKYMEHTIB 3 rpadoM « ]l
cityk00BOTO KOPHCTYBaHHS» ) TENEKOMYHIKaITI THIMH, iHpopmariitao-
TENEKOMYHIKaIlitHUMK MepexKaMu 3OIHCHIOETHCS JIMINE 3 BUKOPUCTAHHSAM 3aco0iB

' KpunTorpadidnoro saxucry iHdopmarii, 10 B YCTAHOBIEHOMY HODPSAKY JOMyIIEHI

AO eKCIUTyaTalii, 3 JOTPHMaHHAM BEMOI' TEXHITHOTO 3aXUCTY iHGopMarii.

55. Enextponni Hocil indopmanii Ta noxymenTH 3 rpudom «Jlug ciry:x6oBoro
KOPHCTYBaHHI», MO NiIAraloTh IMOBEPHEHHIO, OOOB'I3KOBO HAICHIAIOTHECS JO
YCTaHOBH i3 CYNPOBIIHUM JIHCTOM.

Buganns 3 rpudom « s ciryxGoBoro KOpHCTYBaHHS> HAICHIAOTHCS 1HITAM
YCTaHOBaM pa3oM i3 cynpoBimHuM JmHcToM 3 rpudom  «Jna  ciyx6osoro
KOPDHCTYBaHHI», B SJKOMY 3a3HAYAIOTHCA Ha3BU (aBTOPH) BHIAHb, peECTpalliiHi
IHAEKCH, KiNMBKICTh Ta HOMepH NPAMIPHWKIB 3 ypaXyBaHHSAM BUMOT IOyHKTY 44 wiei
IncTpyxmii.

56. Jloxymentm 3 rpudoM «JIIs cayxGOBOTO KODHCTYBAHHSM», SKi
Ha[ICUIAIOTECS, TTOBUHHI OyTH BKIaJeHl ¥ KOHBepTH abo ymakoBasi y croci6, suit

BUKIIOYAE MOXUIABICTH JIOCTYIy T4 IPOYWTAHHsS TEKCTy UM peKBI3HTIB 6e3
TIOPYLIEHHS I[iNiCHOCTI TaKOBAHHS.

57. Ha xomBeprax (IIaKOBAHHSX) 3a3HAYAIOTECA aJpeca Ta HalMeHyBaHHA
YCTaHOBH-OZICPXXyBava 1 BIANpaBHAKA, PeECTpallifini iHAeKCH BKIaIeHNX JOKYMEHTIB



i3 mpocraBnenHsiM Biamitke «JJCK». 3a00poHseTses 3a3Ha4YaTH MPi3BUINA i MOCATH
KEPIBHUKIB YCTaHOBH-OJIepXyBaua, a TaKOX TpPi3BHINAa BHKOHABIIB JOKYMEHTIB i
Ha3BH CTPYKTYPHHX I IpO3aLIiB.

EnextponHi Hocii iHdopMarii ymakoByIOTBCSE B OKpeMHH KOHBEPT

(maxoBaHHSA), Ha SIKOMY 3a3HAYAIOTECH JaTa Ta peecTpamiiamii IHIeKe cynpoBiqHoro
JTHCTA.

58. V pasi HagCHUIaHHA NOKYMEHTIB, AKi IIOBMHHI OyTH PO3KPHTI NEBHOIO
II0CaIOBOI0 0CO00I0 YCTAHOBH OCOOMCTO, 1X YIIAKOBYIOTH B OKPEMHH KOHBEPT, Y
NpaBoMy BEPXHBOMY KyTi SKOTO Hinkde rpuda « s ciayk60BOTO KOPHCTYBAHHDY
npocTaBlsgeTbess BigMiTka «Ocobucto», a B WOro HIWKHIN mpaBili wacTHHI
3a3HAYAIOTHCA [IOocaja, IIpI3BHINE, iM's, Mo G6aTbkoBi (iHimianu) omepxysaua. Takuii
KOHBEPT BKIAJAETHCS B IHIUMI KOHBEPT, IO OQOPMIIECTHCA BiIIOBIIHO O BHMOT,
BH3HAueHUX MyHKTOM 57 miei IHcTpykmii. ¥ miBOMYy BepXHBOMY KYTi KOHBEpTa
IpocTaBnsAeThes BimMiTKa «[loysiiinuii KoHBEPTY.

39. VY pasi HajcunaHHA AOKyMEHTIB 3 MOOili3alifHIX NMHTaHe Ha KOHBEPTax
(IaKoBaHHSX) NOAATKOBO NPOCTABNSAETHCA BiaMiTKA «JTiTep «M».

60. HagcunaHHg AOKyMEHTIB 3 MOOLTI3aIliffHUX IHUTaHB B OINHOMY KOHBEPTI

(TakoBaHHi) 3 JOKYMEHTaMH, IO He CTOCYIOThCS MoOimi3anifiHux nHTaHs, He
JO3BOJAETHCS.

61. ¥V pasi HafcumaHHA DOKyMeHTa, o Mae BiaMiTky «Jlitep «K» a6o «Cl»,
foro BMIIIYIOTE B OKpEMHI KOHBEPT, Y IPaBOMY KyTi sikoro Huxdue Ipuda «JIlmsa
CITyxk00BOTO KOPHCTYBAaHHA» HpocTaBIseThes Bimmitka «Jlitep «K» abo «Cl», a B
HOTO HYWXKHINM IpaBill 4acTWHI 3a3HavaIOTBCA MOCAJa, MPI3BHMINE, IM'A, IO OaThKOBI
(iniuiamn) omepxyBawya. Takuil KOHBepT BKJIAJAEThCA B IHMIME KOHBEPT, IO
0hOpMIILETHCA BiATIOBITHO MO BHMOTL, BU3HAYCHUX MyHKTOM 56 miei Imctpykuii. V
TiBOMY BEPXHBOMY KyTi KOHBEPTa IPOCTABISETHCS BiaMiTKa «Ilo/BiftHME KOHBEPTY.

62. 3a60poHAETECA HAACHIATH 3a Mexi YKpaiuw Bumams 3 rpupom «Jls

clly)00BOTO KODHCTYBaHHS» 3 METOH KHMTOOOMiHY a60 eKCHOHYBaHHS Ha
BiJIKPHTHX BHCTaBKaX, [IPe3eHTAIlIAX,

DopMmyBaHHAA BUKOHAHKX IOKYMEHTIB Y CIIPAaBH

63. Buxonani jgokymenTH 3 rpudoM «Jlis cryxGOBOTO KOPHCTYBAHEHS
TPYIyIOTbCS y CHOpaBd 3TiAHO i3 3aTBEPKCHOKW B YCTAHOBI  3BENEHOIO
HOMCHKJIATYpOro CHpaB. JlO3BONAEThCA MONMy4aTH OO CIpaBH i3 rpudom «Jlms

CIy>)00BOro KOPUCTYBAaHHS» JOKYMEHTH 3 BiIKPHTOIO iHMOPMALIE, KO Taxi
AOKYMEHTH CTOCYIOTBCA IIHTAaHb TAKOI CIIPABH.



JokyMeHTH 3 MOOLmisaniiHMx NHTaHe JOJy4YaloThCs [0 copaB 3
MoGimizamiiinol pobory, mo MaroTh BigMITKY «JliTep «M», a IOKYMEHTH 3 IIHTaHb
crienjanbHol iHdopmaliii - 1o cnpas 3 BigMiTKoI0 «CI».

JIoKyMEHTH, INO CTOCYIOTHCH OpraHisaiii peXHMHO-CEKpeTHOi poboTu B
yCTaHOBi, (POPMYIOTBCS Y CIpaBH Yy BiANOBIZHOMY CTPYKTYPHOMY ITIPO3/LIL
IpaliBHAKOM, Bi{TOBINANBHIM 32 BUKOHAHHA TAKOIO BHAY POOIT.

64. Jlo HOMEHKJIATYpH CIIPaB BKIIOYAIOTBCSA BCi AOBIZKOBI Ta peecTpamiimi

KapTOTEKH, XypHAIH peecTpallii Ta 06niKy JOKyMeHTiB 3 rpudom « /[l ciyxbosoro
KOPHCTYBaHHS.

65. V rpadi HoMeHKIAaTypu crpaB «lHAEKC CIpaB@» 10 HOMepa CIpaBH 3
JOKYMEHTaMH, 10 MaroTh rpud «JIns ciryxk60BOro KOpUCTYBAHHD), [IPOCTABIIETECA
BimMiTKa «JCK», Hanpuxman:

04-10-ICK

66. Ha oOkmamuHIi chopaB, 100 MICTHTh HoKymeHTH 3 rpudom «[lia

CIIy»60BOr0 KOPHUCTYBAHHNY», ¥ IPABOMY BEPXHBOMY KYTi IPOCTaBIACThCA BIIMITKA
«ns cry>xGOBOTO KOPUCTYBAHHD?.

67. YV pasi xonu B yCcTaHOBI CTBOPIOEThCS IOHanA 50 MOKYMEHTIR Ha DIK 3
rpudoM «J[1s Ciiy’k00BOT0 KOPHCTYBaHHS, iX MONUIBHO (OpPMyBaTH B OKpeMi
CIIpaBH 3a BHJaMH (Haxasy, iHCTPYKIii, IUTaHKA TOLIO ).

68. V pasl KoK B YCTAHOBI CTBOPIOETHCA MEHII IK S0 DOKYMEHTIB Ha piK 3
rpudom «Js ciaykO0BOTO KOPUCTYBaHHS?, HOMEHKIATYpOIO CIpaB Moxe OyTu
nepenbadeHo (GopMyBaHHS OAHIE! CIpPaBH 13 3aroioBkoM «JloxyMeHTH 3 rpHbOM
«dna  cmyxboBoro kopuctyBaHHI». CTpok 30epiraHHs Takoi CIpaBH He
BCTAHOBNIOETHCS, a Yy BIAMOBLAHIM rpadi HOMEHKIATYPH CHOpPaB IPOCTABISIETHCS
BimmiTka «EK», ska oO3Hawae, mo CTPOK 30epiraHHSA CIpaBM BU3HAYAETHCH
eKCIEPTHOK KOMICIEIO YCTAHOBH 3 MPOBEAEHHSA €KCIIEPTH3H I[HHOCTI JOKYMEHTIB
(mami - excllepTHa KOMICif), sfKa YTBOPIOETBCA Ta i€ Bixmosimao mo ITopsaxy
YTBOPEHHsI Ta JIAIBHOCTI KOMICIH 3 MpOBeAEHHs eKCIePTHRY I[IHHOCTI JOKYMEHTIB,
3aTBepmKenoro nocraHosoro Kabinery MinicTpie Vipainu Bix 8 cepmusa 2007 p. No
1004 (Odinitinnii Bicauk Yxpainy, 2007 p., Ne 59, ct. 2346).

69. ExcrnepTHa KoMicis Hicis 3aKiHYEHHS POKY BHBYAE KOXKEH ApKYIl CIIPaBH
«oxymentu 3 rpudom «Jlna cmyxboBoro kopHCTyBaHHM i 3a MOTpebu HpHiiMae
pimenns mpo ii nepedopmyBaHHf. JIOKyMeHTH moOCTiiHOro 36epiraHus, o
MICTSTECS Y CIpaBi, (JOPMYIOTBCH B OKpEMY CIPaBy, SKill HAJacThCA OKpeMHUIt
3aroJIOBOK Ta sKa JIONATKOBO BKIIOYAETBCA O HOMEHKIATYpH cipaB. JIOKyMeHTH

THMYACOBOTO 30€epiraHHs 3alMINAIOTRCS Y Takidf chpasi 3TiAHO i3 3aTBEPIKEHON0
HOMEHKJIATYPOIO CIIPaB. -



70. SIxmo y cmpasi i3 3aronoskoM «JJoxymeHTH 3 TpudoM «[na cayx6osoro
KOPHCTYBaHHA» MICTATHCS ITHINE NOKYMEHTH THMYacOBOIO 30€piraHHs, BOHA MOXE
He TiepeOpMOBYBaTHCA, & CTpOK 30epiraHHd Takoi CIpaBH BH3HAYAETHCH
HaJIOBIIHM CTPOKOM 36epiraHHs JOKYMEHTIB, IO MicTAThCA B Hill. Bigmitka «EK» y
rpadi HOMeHKnaTypu cmpaB «CTpok 30epiraHHS» 3aKpecIIOEThCS 1 3a3HAYAETBCA
YTOYHEHHH CTPOK 30epiraHHs.

71. loxymenTH 3 MObiTi3aliftHAX THTaHb Ta 3 THTaHb CHElianbHoi iHpopMartii
30epiraloTbcsi B OKpeMMX poOodnx mnankax, ¢yTigpax abo Iakerax, Ha SKuX
333HAYAOTHCA TPI3BHUINA Ta IHII[ialld MPaIliBHUKIB, AKi MalOTh IIPaBO IX PO3KPHBATH.

PoGoui manku, ¢yTisipu abo nakeTw 3 JOKyMEHTaMH 3 MOOINI3aliffHuX MUTaHb
abo 3 muwraHe crenianeHol iH(opMaIii OmEYaTYIOTECS OCOOHCTOK HOMEPHOIO
METAIEBOI0 [IeYaTKO0 MPALiBHUKA, SKHY 6E€3TOCEPEAHEO 3 HUMU TIPAIIIOE.

72. Hoxymentn 3 BimMmiTkoro «Jlitep «K» 30epiraroTbess OKpeMoO Bif IHIIWX
JOKYMEHTiB T4 JOIYyYalOTRCS [0 copaB, Imo (opMyroThess  cioyx00:0
kpunrorpadigHoro  3axuwcTy  impopmamii  ycraHOBM — a0o  IpaliBHHKOM,
Bi/ITTOBiJATBHAM 32 BUKOHAHHS TaKOI'0 BUIY pOOIT.

73. OcobnuBocTi 30epirands cnpap 3 JOKyMeHTaMH MOCTIHHOTO 30epiraHss 3
BimMmiTroro «JliTep «K» BizHagaoThes AaMiHicTpamnicto Jepxcnenss'sa3Ky.

KopuctyBaHHS JOKyMEHTaMH

74. BxigHi, BHXIiOHI, BHYTpimIHi AOKyYMeHTH 3 TIpupoMm «ng cmyxbosoro
KOPHCTYBaHHI» IIEepeNalOThCsS IIPAIliBHUKAM BiNIOBITHO A0 pPE30JIOIii TOJIOBH,
HEepIIOTO 3acTYIHUKA, 3aCTYIIHHKA, KepiBHUKA anapaTy Ta KEepPiBHUKIB CTPYKTYPHHX
nigpo3ninie  OGonmoHcpKkoi padoHHOI B Micti KumeBi aepxapHoi amMinicTpanii
BIITOBIIHO JJO NOBHOBAXKEHD.

Copasu 3 rpupoM «ljist cny’k60BOr0 KOPHCTYBaHHS», IIf0 30epiraroTecst y
cy>x01 I1IOBO/ICTBA UM IHINMX CTPYKTYPHUX HiAPO3JiNaxX, BUNAIOTECS y THMHYACOBE
KOPHCTyBaHHs TpamiBHuEKaM O6onoHCHKOI paifoHHOI AepxaBHOI agMiHicTpanii Ha
IijCcTaBl 3aMOBIEHHA 3a QopMor0 3TigHO 3 jgomatkoM 10 mo miel IweTpyxuii,
pesomonii romosu OO6onoHCHKOI palfoHHOI mepxkaBHOi amMiHicTpanii  a6o
3aTBEP/KEHOr0 KEPIBHUKOM YCTaHOBH (KEPIBHHKOM CTPYKTYPHOIO IIAPO3IiTY

YCTaHOBM) CIHUCKY NpAlliBHWKIB, SKi MArOTh IPABO IPAIFOBATH 3 BiJNOBIIHONO
CIIpaBoIo.

JOTyCK NpaliBHMKIB YCTaHOBM 1O poGOTH 3 MOKYMEHTAMM, IO MIiCTATH
cy>x00By 1HQOpPMAIiI0 3 MoOimizamifHwx NIHTaHL 260 3 THTaHP CHOEIHATbHOL
indopmarii, szilicHroeThcs Ha TIACTaBI CIIMCKY, CKIaACHOTO MiJPO3ALIOM Ui
MOCaAoBOI0 0c000k0, BiANOBiZaNbEHOW 3a Mobimizauiiny pobory abo pobory i3
Cl'IeI:IiE.lJ'[BHOIO inpopmanicto, i romoBoro OGONOHCHKOI paitoHHOT Jep:KaBHOT
aJMiHicTpAIrii.

N



75. Copasu T1a BHmaHHs 3 TpudoM «J[Ig ciry:xO0BOrO KOPHCTYBAHHSD)
BUAIOTECS ¥ THMYACOBE KOPHUCTYBaHHS 1 IpHHMAaOTECS I PO3MHUCKY B SKypHAall 3a
dopmoro 3rigHO 3 gogatkoM 11 mo wiel IncTpykuii.

76. Po6oTa 3 JOKyMeHTaMHy 3 MOOLIi3alifiHuX IMTaHs Ta 3 MUTAHb CHEliaTbHOT
indopmartii IPOBOAMTECA B OKPEMO BHAINEHHX | HaJeXXHHM 4YHMHOM OONAIHAHHX
cnyxkO0BUX NPHMIINEHHSX 3 JOTPUMAHHAM BHMOT, $Ki YHEMOXIIHMBNIOIOTH
O3HAHOMIIEHHS i3 3MiCTOM TaKHX AOKYMEHTIB CTOPOHHIX 0OCi0.

77. Ilig wac mpwiiMaHHS CIpPAaBH Bif NpaliBHUKA [POBOJUTECS IEpeBipKa
HasSBHOCTI KOXXHOIO apKylla BCiX JOKYMEHTIB CIOpaBH BiImOBIAHO jmo0 1i
BHYTPIIIHLOTO OIHCY.

78. Cupasu 3 rpridoM «J[1is cayk60BOro KOPHCTYBaHHIY, IO 30epiraloThCs B
apXiBHOMY IiAPO3IUTE (apXiBl) YCTAHOBH, BUJAAIOTHCS y THMYACOBE KOPHCTYBaHHSI
OpaliBHUKaM IHIOUX CTPYKTYpHUX HinposfiniB OOO0NOHCHEKOI paHOHHOI AepXaBHOL
anMimicTpanii Ha rijcraBi 3aMoBAeHHA 3a GOpPMOIO 3rifiHO 3 JojaTtkoM 12 mo miei
TrcTpyxuii.

IIpo Bumawy cmpas 3 rpudoM «Jng cayk00BOro KOPHCTYBaHHT) 3 apXiBHOTO
nigposainy (apxiBy) OO0070HCEKOI paioHHOI JepiaBHol axMiHicTpallli poOHuTHCs
3amuC Y KHU31 BUIAYi ciipaB y pododi IpuUMIlleHHs YCTaHOBH.

79. Cnpaeu 3 rpudom «Jng CIy:kO00BOr0 KOPHCTYBaHHI» BHIAFOTHCA IS
TUMYaCOBOT0 KOPHUCTYBAaHHA Ha CTPOK, IO HE IEPEBHIITY € OJIHOI'O MiCHIIA.

80. 3a HasgBHOCTI NMHUCHMOBHMX KJIOIOTaHb IHIMKMX yCTAHOB a0 NMPUITHCY Ha
IIpaBO IIPOBEACHHA IEPeBIPKM 3TiJHO 3 HAJaHWMH 33aKOHOM IIOBHOBAKEHHIMHU
IOKyMeHTH 3 rpudoM «Jlns ciry>x60BOr0 KOPHUCTYBAHHS», 1X KOTII 1 BUTATH 3 HHX 33
IIICEMOBHM JI03BOJIOM ab0 pesomonieo rojloBu ODONOHCHKOI paliOHHOI AepiKaBHOI

anMinicTpamii a0o Moro 3acTyIHHKA MOXYTh BHAABATHCA IPALiBHUKAM IHIIHMX
YCTaHOB.

Ha nunrosoMy 6oni MiITOTOBISHUX KOIiil AOKYMEHTIB ¥ IIPABOMY BEPXHBLOMY
KyTl IEpIIOTO apKylla AOKYMEHTa IIPOCTABIAETECA Biamirka «Komis». Butiarz 3
JOKyMEHTIB 0QOPMISIOTLCS Ha BIIMOBIIHOMY GIIaHKY .

81. Komii MOKyMEHTIB Ta BHTAIH 3 HHX 3aCBIIUyIOTECA KEPIBHHKOM CITyK0u
ALTOBOZCTBA 200 IHITOIO ITOCAOBOI0 0COGOIO YCTAHOBH, IO MA€ TaXi MOBHOBaXKEHHS,
HaIpUKIam: '

3T1AHO 3 OpUTiHATIOM

Havansaux Bigminy ginosoactsa (mimgmmc) 0. O. ITaBnenko
20 murHg 2016 poxy.



82. Ilicns o3zHaifoMIeHHS 3 JOoKyMeHTamMH 3 rpudom «Jlna ciyxbosoro
KOPHCTYBaHHD» Ha 3BOPOTHOMY Ooni 3ammry ado NMPHIMCY HA IPaBO IPOBEJEHHS
HepeBIpKA poOUTHCA 3aIucC PO AOKYMEHTH (peccTpaliffHi JaHi, 3ar0JIOBKH), 3 SKUMU
03HailOMIIeHO MpalliBHUKA iHII0] yCTaHOBH.

83. V pasi moTpebu IpailiBHHAK iHIIOI YCTAaHOBH 3a IIHCHPMOBHM 3aIlMTOM Ha
o3HaloMIeHHS POOHTH BHUTAIK 3 BHIAAHWX HOMY HOKyMeHTIB 3 rpucdoMm «/[lng
cIy’kG0BOTO KOPHCTYBAaHHS» BIANOBIAHO JO Pe30NMIONii TONOBH, MEpIIOro
3aCTYIHHKA, 3aCTYIIHHKA, KepiBHHKA amapary Ta KepiBHUKIB CTPYKTYPHHUX
miaposainis O6Goioncekol pafiosHoi B Micti Kuepl nepxaBHOI agMiHicTpamii y
po0o9IOMY 30IIUTI, 0 MaE 3a3HaUeHUN TpHd.

Apkymi pobouoro 3ommra NOBMHHI OyTH NHpoHyMepoBaHi, NpOMIHTI Ta
CKpiIuteHi mamucoM OcobH, gKa BHAada FOKYMEHTH, 13 3a3HaYeHHAM Iocamu, i
HerepOOBOIO NEUaTKOIO YCTaHOBH.

Ha 3BOPOTHIH CTOPOHI OCTaHHBLOTO apKylid MPOIIMTOrO (IPOLIHYpPOBAHOTO)
pO6OYOro 301IUTa 3IHCHIOETHCS HATIHC:

Beporo npomuTo (860 NpoIIHypoBaHo), IPOHYMEPOBaHO 1 CKPIIIEHO
TIEIATKOO apKyYIIIiB
Havaneruk BigaiTy Ai10BOACTBa

20 mumas 2016 poky. (migmec) 0. O. I1arneuxo

MIT

Ha tuTynsHOMY MHCTI poOOYOTO 30LIHTA 3a3HAYAETHCS: [TOBHE HAMEHYBaHHA
YCTaHOBH; pPEECTpallifHi iHIEeKCH DOKYMEHTIB, JO SKOTO HagaHO poGOuMil 30IIUT,
IpI3BUILE, iM’s, o 6ATHKOBI, Miclie po6oTH, ocana ocobwu, kil BuxaeThes pobounii
30IUMT; JaTa BHIadl; NITNHC OCOOM TPO OTPHMAHHS; JaTa MOBEpHEHHS poBoduoro
30IIATA; MIJIHC OCOOU IIPO OBEPHEHHS.

Tekcr, 3asHauenuit y podoUOMY 30IIUTI, NEPEBIPAETHCA MPALIBHIKOM CIyXK0u

ALTOBOACTRA HA BiJTIOBIHICTE OPUTIHATY Ta 3aCBiNYYETHCS Y IOPANKY, BASHAYEHOMY
y nyukti 81 miel lacTpyximil,

ITicns 3apepieHHS poOOTH 3 NOKYMEHTaMH POOOYHI 30LIMT HaACHIAETHCS
YCTaHoBi, 1110 po6uia 3amuT Ha o3HaliomnenHs. Komil THTYNbLHOro JTucTa Ta apKyuIiB
3 TEKCTOM, 3a3HAYEHHMM y pobOd0OMY 30LIMTi, BUrOTOBISIFOTECS 3TIHO 3 MyHKTOM 50
niei IHCTPYKNil Ta MOTy4aroThCS 0 HOMEHKIIATYPHOI CIPaBH, PO IO 3a3HAYAeTHCS
¥ BiZIOBiHMX peecTpaniifnux dhopmax (xypramax, cuctemi ACKOJI, xapTkax).

84. INpaniBuuk iHIIOI ycTaHOBH MOKE 03HAHOMUTHCS i3 3MICTOM JOKYMEHTA 3
rpudoM «Jlist cirysk60BOT0 KOPHUCTYBAaHHSDY, OTPMMAHHM BiJ IHIIO! YCTAHOBH, JMINE
32 NHMCHPMOBOIO 3rOFOI0 YCTAHOBM - PO3POOHWKA TaKOro NOKYMEHTa. 3a3HaueHa
BUMOra HE TIONIMPIOETBCS Ha MNPEICTABHUKIB OpraHiB Iep)KaBHOIO HATHISAY



(KOHTpOII0) TiZ Yac BHKOHAHHA HHMH BiIOOBIZHEX (YHKIIH 3rigHO i3
3aKOHOJ2BCTBOM.

85. 3a60pOHAETHCA BHKOPHCTOBYBATH CIYKO0BY iH(GOPMALIO, 10 MICTHTHCA B
nokyMmeHTax 3 rputoM «Iljst coy00BOTO KOPUCTYBAHHS», AN BiIKPUTHX BHCTYIIIB
abo omyOmikyBaHHA y 3acobax MacoBoi iHGopMauii Ta IAEMOHCTPYBaTM Taki
JOKYMEHTH Ha CTeHJaX, Yy BITpHHAX Ha BiIKPUTHX BHCTaBKax abo B IiHmMX
IPOMaJICHKHIX MiCIISIX.

YV pasi HagXOMKEHHS N0 YCTAHOBH 3alMTY Ha iH(opMaiiio, 10 MICTHTECS Y
OOKYMeHTi, SKOMY TIpHCBO€HO Tpud «Jima cayx00BOro KOPHCTYBaHHI»,
3MHACHIOETECS 3 YpaxXyBaHHIM BHMOT NYHKTY 87 miel IHCTpyKmii meperisy Takoro
JOKYMEHTa 3 METOIO NEPEBIpPKM BIAMOBIAHOCTI 3alMTyBAaHOl iH(popMallii CYKyITHOCT]
BHMOT, iepeidadeHnK YacTHHOIO APYroio crarTi 6 3akony Ykpainu «IIpo moctyn mo
yOnivpol indopManii», Moo oOMeXeHHS HOCTYNMy no iHtopMmalii Ha MOMEHT
HaJIXO/DKeHHS 3amuTy. ABTOpDOBI 3amHMTy HagaeThesa imdopMalis B TIH YacTHHI,
JIOCTYII IO SIKO1 BIAIIOBINHO 0 3a3HA4YeHOro 3aKOHy He 00MeXeHO.

3a HagBHOCTI B 3aIUTYBaHOMY AOKYMeHTI iHGopManii 3 06MeXXeHHM HOCTYTIOM
IS HaJICHIIaHHS 3allATyBavueBl BUTOTOBIAETHCA HOro KoIif, B fKill cloBa, pedeHHs
Yy 300paXCHHs, 110 MICTATh 1HGOpMALIIO 3 0OMEXEHHM JOCTYIIOM, PETYIIYIOTECS Y
cnoci®, SKWH BWKIIOYAE ITOHANBIIE BINTBOPEHHS PETYINOBAHOrO. 3 TakKol KOIIi
JOKyMeHTa BHIOTOBISETHCH I1HIIA KOS, SKa HAACHIIAETHCS 3ammTyBadesi. Komis
3alUTYBaHOTO JOKYMEHTa, IO PeTyuIyBalacs, 30epiraeTbcs pazoM 3 JOKYMEHTaMH 3
BIJTIOBITHOTO 3aITUTy Ta MOXE€ BHKOPHUCTOBYBATHCS TOBTOPHO B pasi HAIXOMKEHHS
JI0 YCTAHOBH 1HIIOTO 3alHUTY Ha iHGQOPMAIlif0, 0 MICTUTBCS Y TAKOMY JOKYMEHTI.

Ilepernsaa nokyMeHTiB 3 rpudoM « g cay00BOT0 KOPUCTYBAHHSY

86. Ilepermsan noxymeHTiB 3 rpudoM « s cmy:x60BOTO KOPHCTYBAHHI»
IIPOBOAMTECS 3 METOK0 MiATBEp/)KEHHS HafsBHOCTI abo BIACYTHOCTI B HHX
BiZIOMOCTEH, 10 CTAHOBJATEH CIyX00By iH(OpMamito, He pimme HDK OOWH pa3 Ha
I'SITh POKIB.

CxkacyBanHa rpuda «nms cinyxk00BOro KOPHCTYBaHHS» 3MiMCHIOETECS 3a
BIIICYTHOCT} 3aKOHHHX NiJICTaB s OOMEeXeHHS ¥ JOCTymi 10 ¢iryx60Boi imdopmanii,
AKi iICHYBaJTH paHiuue.

[Mepernan moxymeHTiB 3 rpudoM «is cryxGOBOro KOPUCTYBAHHA» 3 METOIO
MOXJIHBOT'O CKacyBaHHS I'pu(a 000B'I3K0BO 3MiHCHIOETECA i Yac MiATOTORKH:

CrpaB Uil IX Iepefadi A0 apxiBHOro mifposainy (apxiBy) abo ocobi,
BiANOBLAANBHIN 38 BeIeHHs apXiBy, B yCTAHOBI;

AokymenTis HamioHanbHoro apxiBHOTO (oHmY mmsa ix nepepavi Ha IIOCTiHHE
30epiranHs A0 apxiBHOTO cekTopy OGonoHchKoi paiionHoi B MicTi Kuesi JepKaBHOT

-



anMiHicTpamii.

87. PimenHsa mpo cxacyBauHs rpuda «Jlna cay:G0BOro KOpHCTYBaHHS» YU
fioro miaTBepmxeHHs npuiiMaeThes Kowmiciero 3 mmraHe pobor 13 ciyxO0BOIO
indopMailiero 3a HMOJAHHAM YCTaHOBH - po3poOHHKa JOKyMeHTa abo BLATIOBIIHOIO
YCTAHOBOIO-IIPABOHACTYITHMKA, SKI0 YCTAHOBA - PO3POOHUK NOKYMEHTa IIPUIHHMIIA
CBOXO JISINBHICTE.

88. 3a pimennasaM Komicii 3 mutane poGoTH 13 CiryKO0BOIC 1HYOPMALIEID CTPOK
0OMeXXeHHS TOCTYITY IO CIIpaB (OKYMEHTIB) MOXKe Oy TH OpOAOBKEHUH.

89. Pimenns Kowmicii 3 nmrages poborH i3 ciayx00Bolo 1HQOPMAIIEO
ohOPMISETECS [IPOTOKOJIOM, IO TiAMHUCYETHCS T'ONOBOIO 1 CeKpeTrapeM KoMicil Ta
HabHpae YMHHOCTI 3 MOMEHTY 3aTBepIKeHHs MpoTokony KuiBCbKMM MichEKUM
rOJIOBOXO. Y IPOTOKOJI 323HAYAIOTHCA BHAM MOKYMEHTIB, 1X peecTpamiiiHi AaHi,
3aTOJIOBKM T4 HOMEPH 32 HOMEHKIATypor abo OIMMcOM cIpaB, 3 SKUX 3HIMAETHCS

rpud «{nsa ciyx60BOro KOpHCTYBaHHS» a00 CTPOK OOMEKEHHS HOCTYIY JO SIKHX
IIPOJIOBXKEHO.

Butar 3 mporokoxy abo ioro 3acBifdeHa KOsl IIepeZacThCsl pa3oM i3

cIpaBaM¥ [0 apxiBHOIo cekrtopy abdo ocoli, BiHOBIZANBHIN 3a BEJCHHS apXiBy, B
YCTaHOBL. ‘

90. Iipo ckacyBanus rpua « g ciyxO0BOTO KOPHCTYBAHHSDY ITHCBMOBO
NOBIIOMIIIOTECS BCI YCTaHOBY, SIKMM HAICHWIIABCS TaKWi AOKYMEHT. 3a norpebu

MOJXYTh HaJCHIIATACA BUTATH 3 IpoToKONy 3acimanda Kowicii 3 murans pobot i3
ciyk00B010 iHGOpMALTIEIO.

91. Ha obxnaguukax copaB Ta pokymeHtax rpud «Ams cayxGosoro
KOPHCTYBaHHS» IIOrallacThesd INPaliBHUKOM CIyKOM [inoBomcTBa (apXiBHOIO
IiJpO3MiIy) YCTaHOBH LULIXOM HOro 3aKpeciieHHS TOHKOIO PHCKOX Ta 3a3HaYeHH:]
HIDKYE HA BUIBHOMY Bifli TeKCTy Michi JaTH i HOMepa BiAOBIIHOTO IPOTOKOIY
3acllaHHA KoMicil 3 muTaHp poboTH i3 ciyxkOosoio indopmamico. Taxi BixMiTKH
BHOCSTBCS IO PEECTPALiNHUX Ta 0611KOBHX (OpM, HOMEHKIIATYPH Ta OIHCY CIIPaB.

ITinroToBKa cmpaB JI0 Nepeladi Ha apxiBHe 30epiraHHg Ta 3HUIICHHS

92. Exkcmeprusa uiHHOCTI JNOKyMeHTIB 3 rpudpom «Jlis cayxboBoro
KOPHCTYBaHHA» Ta IX MIATOTOBKa A0 apxiBHOTO 30epiraHHsd 3AiHCHIOIOTHCS B
YCTAHOBJIIEHOMY 3aKOHOJJABCTBOM MOPSAKY.

Y inni xoxHoi 3akinueHol cmpaBu 3 rpudom  «Jma  cayxGoBoro
KOPUCTYBAaHHD» HA OKPEeMOMY apKylli poOMTECA 3aCBiIYyBANBHUMN HAIUC, B SKOMY

333HAYAIOTECA NUGPaMHK 1 CIOBAMH KilBKICTh apKyIIB y CIpaBi, KiMsKicTh apkymis
BHYTPILIHBOTO OIHCY, 4 TAaKOX:



HasSBHICTh JIITEPHUX 1 MPOIYIIeHUX HOMEPIB apKyIIIiB;

HOMepH apKyIliB 3 HaKIeeHHUMH ¢oTorpadisiMu, KpecleHHIMH, BHpi3KaMH
TOIIIO;

HOMEPH BEIHKO(QOPMATHHX apKyIIiB;
HOMEpH KOHBEPTIB 3 YKIIaJIeHHAMH;

KIJIBKICTE apKyIliB YKIaJeHb.

ITicns 3acBifUyBaJBHOIO HAIMCY IIPALliBHUK, AKui chOpMyBaB CIpasy,
CTaBUThH IUAIKC 13 3a3HAYECHHAM IIOCATH, OPI3BHINA 1 JaTH, SKWH 3aCBIAYYETHCH
IIeUaTKOIO CIIyXO0u AUToBOLCTBA 200 1e9aTkoro « /st makeTiB». Yei HAaCTymHI 3MiHH ¥
cKiani crpaBu (MOMIKOPKEHHS apKyllis, 3aMiHa JOKYMCHTIB KOMIsMH, JONyYSHHS
HOBMX JOKYMEHTIB) 3a3HA4alOTECH Y 3acCBiAYYBAIBHOMY HAIMCI 3 IMOCHIAHHSM Ha
BIANOBIAHUHM pO3TOPAAIH TOKYMEHT.

Copaeu 3 rpudpoM «JInsg ciayx0G0BOTO KOPHUCTYBaHHS» IICNS TIPOBEHCHHS
€KCTEePTH3H HIHHOCTI JOKYMEHTIB, IO MICTATHCH B Hill, MiAIIHBAIOTECS Yepe3 JOTHPH
IPOKONIH CHEAJIBHUMU CYPOBUME HHUTKaMu abo Aparporo. CIipaBu MOCTiHHOTO Ta
TpUBajioro (MOHaX JeciTh pOKIB) CTpokiB 30epiraHHs Ta 0co0OBI cChpaBH

OTIPaBIAIOTECS Y TBEPAY OOKIATHUEKY.

93. CnpaBH NOCTIHHOTO T2 TPUBANIOro 30epiranus 3 rpudomM « I cay:x60BOro
KOPHCTYBaHH» T4 0COOOBI CIPaBH BKIIOYAIOTHCS Y BINIOBIAHI OIKUCH CIIPAB PA3OM 3
JOKYMEHTAMH, L0 MICTATH BiAKpHTY iHdopmarito. [Tpy meoMmy B onmci 10 HOMepa
cripaBH Ta y rpadi «IHaekc cipaBy (TOMY, YaCTHHM) 3 JOKYMeEHTaM# 3 rpuboM « s
CIyx00BOro KOPUCTYRAHHS HomacThes BiaMiTka « JICK».

94. IIix vac mepenaui crpas 3 rpudoM «J[ing cay)60BOro KOpUCTyBaHHD» Ha
IOCTIHHE 30€piraHHa [0 apXiBHOTO CEKTOpPY YCTaHOBa-(QOHIOYTBOPIOBAY Pa3oM 3
aKTOM MpUAMaHHA-TIEpeNaBaHHsl CIPaB, OpOPMIEHNM B YCTAHOBJICHOMY IIOPSIKY,
NOJIA€ JIUCT, ¥ AKOMY BH3HAYACTHCA IOPANOK KOPHCTYBAHHS TAKHMMH CIIPABAMHU.

95. Buiydeni 171 3HHINEHHA 32 pe3yNbTaTaMH eKCIEePTU3M [IHHOCTI CIpaBH 3
rpudoM «Jlnsa cmyx60BOTO KOPHCTYBAHHS», CTPOK 30epiraHBs AKMX 3aKiHYHBCH,
BKJIFOYAIOTECA JI0 aKTa NPO BHIyYeHHA I SHULIEHHS JOKYMEHTIB, He BHECEHUX IO
Hauionansnoro apxisHoro ¢ommy (am - axt Ipo BUIYYEHHS AOKYMEHTIB), IO
CKIIA/IAa€ThCSl BIAMIOBIAHO AO BHMOI, YCTAHOBIEHWX INONO BCIX CIPaB YCTAHOBH B
LiIoMy.

3uniienns BumaHb 3 rpudoM «J[ist cnyxxGOBOrO KOPUCTYBaHHST», INO
30epiratoTeca y GiOnioTexax, 3mIMCHIOETHCS 3MiAHO 3 aKTOM, SKAN CKIamacThCs
BI/IMTOBITHO /10 BCTAHOBIIEHWX BHMOT.

96. JHoxymeHrn, cnpaBW, BumaHHs 3 rpudoM  «Jlus cnyx60Boro
KOpHCTYBaHHH» Bpmyqem A7l SHUIICHHS €KCIIEPTHO KOMICI€I0 YCTAHOBH y cKuazmi



HE MEHIUE TPhOX YJNCHIB, MIJUIITaloTh 3HHHICHHIO LULAXOM IOAPIOHEHHS HOCIIB
inpopmarii abo B immuii cnoci® (cnamoBaHHS, pO3IUIABICHHS, PO3YHHEHHS TOINO),
SIKWUH BUKIIIOYAE MOMIIHMBICTD iX MPOYMTAHHS TA BiTHOBICHH.

Enextponni Hocii inopmanii 3HHITYIOTECS 200 IepepobITIOTECS ¥ CIIOCif, o
BHKJFOYa€ MOXKJIMBICTH IOBHOTO a00 YaCTKOBOTO BiIHOBICHHSA 30epeixeHOl HAa HMX
indopmarrii.

97. B akTi mpo BMIYYeHHS HNOKYMEHTIB pPOOMTBCS 3allMC PO 3HUMIEHHS

BLANIOBIIHUX JOKYMEHTIB, CIpaB i3 3a3HAueHHSM MPI3BWIN, IHIIANB YWieHiB
eKCIIePTHOI KOMicCii, TX MiIIHCIB, AaTH SHULIEHHS, HaIpUKIaL:

Copasu Ne 021-25-ZICK, Ne 021-30-JACK 3HHMIIEHO MIAXOM MOAPIOHEHH.

UneHnu excrnepTHOI KOMicii YCTAaHOBM:

(rmigmec) I1. B. Mapdenko
(migmmc) O. O. IlaBnenxko
(migmec) B. A. Isanenko
10 rpynus 2016 p.

98. Ilicna 3AMIEHHS AOKyMeHTIB 3 rpudoM «J{1s ci1y:K60BOro XOpHCTYBaHEDY
B 00nikoBMX (opmax (kapTkax, XKypHaJlaX, HOMEHKIIATYpax CIIpaB, OIKCAX CIIpaB
TPHBANOro (IIOHA[ NecSTh POKiB) 30epiraHmsa poOMTHCS BiAMITKA:

JloxyMeHTH 3HHIEHO. AKT Bij 20 p- N |

99. TenedonHi Ta anpecHi poBigHUKH, creHorpadivmni 3amuen 3 rpudom « s
CIly>k00BOrO KOPHCTYBAaHHM», APYKApChkuil Gpax, BHSBIEHMIl Hifl 9ac APYKYBaHHS
BUAGHE 13 3a3HAYCHHM TIPH(OM, MOXYTh 3HHILIYBAaTHCH 0€3 aKTa IPO BIIIYUEHHS
JIOKYMEHTIB, aJle 3 BiIMITKOIO B OGITIKOBHX GopMax, IO 3aCBiAYYETHCS MiAIHCcaMy He
MEHIII SIK TPHOX NPALiBHUKIB YCTAHOBH, SKi IPOBEIH TaKe SHUICHHSL.

3abesneyeHns 36epexeHoCTi JOKYMEHTIB Ta IPOBECHHS IepeBipKH iX
HasBHOCTI

100. Copasu 3 rpudom «lis ciyxGOBOrO KOPHCTYBaHHA» 3 HATH iX
CTBOpeHHS (HAIXOZUKeHH:) 36epiraloThes 3a MicueM (OpMyBAaHHS chpaB 3TiMHO i3

3aTBEP/KCHOI0 3BEJICHOIO HOMEHKMNATYPOK COpaB HO MOMEHTY iX mepeiaui B
apXiBHUH CEKTOP YCTaHOBH.

101. Moxymentu i cmpaBu 3 rpudoMm «aa cryxGoBoro KOPUCTYBaHHSD»
~36epiratoTecst y madax, celidax, mo posramropani y CIy>X60BUX IpuMiIneHHIX a6o

S



cxosuIax apxisy. Hladu, ceitdn, cmyx00Bi IpUMIIEeHHS, CXOBUIIA aPXiBY MOBHHHI
HaJ[iI1HO 3aMHKAaTHCA 1 OIIeYaTyBATHCH METAICBHIMH [IEHYATKAMM.

ITopanok BUrOTOBIIEHHS, BeJleHHS 00Ky, BHKOPUCTAHHSA METAJIEBUX IeYaTOK

Ta HOpAZOK BeleHHs oOmiky mad, ceifdiB i KWrOUiB Biii HHUX BHSHAYAIOTHCH
KEepiBHUKOM YCTaHOEH.

36epiraHus JOKYMEHTIB i crpaB i3 rpudoM « s cryk00BOrc KOPHCTYBaHHE
3MIMCHIOETHCA NpalliBHUKaMH, SKi 0e3rmocepeIHbO OTPHUMANH X MiJ PO3IHCKY, ¥
cnocif, Mo YHEMOKIMBIIOE JOCTYI IO HAX CTOPOHHIX 0cif.

102. Hoxymentu 3 rpudoM «Jlng ciyk00BOr0 KOPHCTYBaHHSD» MOXKYTh
nepebyBaT y IPaIiBHHKIB Ha BHKOHAHHI [POTArOM CTIPOKY, HeoOXimHoro mis
BHKOHAHHA 3aBJAHHS, 34 YMOBH JOTPUMAaHHS BHUMOTI' ixX 30epiraHHs, BH3HAYEHHX
myHkToM 101 miel Inctpyxkarii.

103. Ilepemaga moxyMeHTIB 3 rpupoM «Jlns Ciry:kGOBOro KOPHCTYBAHHS)
CTPYKTYPHMM IiJpO3/IiNaM yCTaHOBH 3IIMCHIOETHCH 4epes CiykO0y IinoBoAcTBa 3
IPOCTaBIEHHAM BiAIOBIAHOI BIAMITKY B 00IiKOBUX (opMax.

VY pasi Komu AOKYMEHT TNepefacThcs Ha BHKOHAHHS 3TIIHO 3 PE3OIIOINEI0
rOJIOBH, IIEPIIOIO 3acTyIIHHKA, 3acTYIIHHMKA, KepiBuuka amapary OG6GOIOHCEKOL
paitonnol B micti KumeBi gmepkapHOl amMmiHicTpamii o CTPYKTYPHHX Mifpo3fiiiB
Obononcekoi  paitfomHoi B Micti Kuesi fmepxasuoi agMimicTpamii, mo
PO3TAIIOBYIOTECA 11038 MEXKaMH OCHOBHOrO npumimeHHs OGOIOHCEKO! pafOHHOI B
micti Kuesl gmepxaBHOI anMimicTpauii, y mamepoBoMy »XypHam peecTpamii Ta
mepefiadi BXiHMX JOKyMeHTIB 3 rpudoM «Jnst ciykGoBOr0 KOPHCTYBAaHHSD
BiOMITKa TPO OTPMMAaHHI/TIOBEPHEHHS CKPIIUFOETbLCA HErepOOBOI0  NEYATKOIO
BIJNOBIAHOT YCTAHOBH.

Cnyx6a niToBOJACTBa Ma€ NpPaBO BHIABATA NOKYMEHTH 3 rpadom «Jlus
Ciy)k00BOr0 KOPHUCTYBaHHSI» TINBKH THM Oco0aM, fKi BHECEHI y CIIHCOK OCi6
YCTaHOBH, $KHM HAJaHO TMpPaBO HAa OTPHMAHHSI/TIOBEPHEHHS TAKHX JIOKYMEHTIB,
3aTBEPIDKCHOI0 KEPIBHMKOM YCTAHOBH. 1IpH LBOMY HOKYMEHT, IO BHIAETHCS,

HoBuHeH OyTH BKNaAEHHH y KOHBepT ab0 yIakoBaHmii y Takuii cmocif, mo6
BHKITIOUHTH MOXJIUBICTS HOTO TPOYHTAHHS.

Cnucok oci6 ycramoBu, fKi MalOTh NPaBO HA OTPUMAHHS/IOBEPHEHHS

JOKYMEHTIB 3 rpudoM «I1s ¢ci1yx60Boro KOPUCTYBAHHS», HaICHIIAETECS JIO CIyKOH
J1TOBOACTBA.

lopsinok nepenadi, ofepikaHux y cnyx6i ALT0BONCTBA TOKYMEHTIB 3 rpugom
«Jnst crryKGOBOTO KOPUCTYBAHHS», BCEPENUHI OJHOTO CTPYKTYPHOTO HiApo3AiLy
YCTaHOBH JUIs BHKOHAHHS (O3HAHOMIEHHST) BiZ OXHOTO mpariBHMKA IHUIIOMY
TIPalIBHUKOBI TOTO CaMOro CTPYKTYPHOTO WiIpO3MiNy Ta BEAEHHS HeoOXifHux
obmikoBux thopM 3IIMCHIOCTBCA BiATOBiMHO M0 BHMOT miel Imcrpykuii ta Moxe
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JIOTIOBHIOBATHCH BIIACHUM MOPAAKOM poOOTH 3 ypaxyBaHHAM CHeLUbIKE KisIBHOCTI
CTPYKTYPHHUX MiPO3ALTIB YCTAHOBH.

104. 3aboponseThes NepeMilieH s JOKYMeHTIB 3 rpudomM «Iina cayx6osoro
KOPHCTYBaHHS» 3 OJHI€I cpaBy Jo iHIIOI 6e3 OBiXOMIIEHHA CiryxOu IiI0BOACTBA.
ITpo BCi mepeMillleHHs NOKyMEHTiB pOONATHCA BiAMOBiAHI BiAMITKM B 0O6JikOBHX
dopmax, y TOMy YHCIII BHYTPIIIHIX OMHCAX.

Bunyuyenns cnpaB abo OKpeMHMX [OKYMEHTIB i3 crpaB 3 rpudom «Jlma
cly00BOr0 KOPHUCTYBaHHS» 3a00pOHSETHCSI. B OKpeMux BHmagxax Ha IifcTast
pilIeHHS CHIAYOTO CyIJZi, CyAy apXiBHMi mimposmin (apxiB) ycraHosw aGo ciyx0a
IIIOBOLCTBA 3a NHCBMOBOIO BKa3iBKOIO KEPIiBHHKA YCTAHOBM 3AIHCHIOE BHILydeHHS
OpHTiHaNiB HEOOXITHMX MOKyMeHTiB abo cmpaB. IIpm pOMy y CIpPYKTYpHOMY
Iifpo3Aini (apxiBi) HOBHHHI 3alIMINMATHCS IPOTOKON MPO BHIIYYEHHS AOKYMEHTIB 3 TX
3aCBITUSHUMH KOITISIMH,

105. J[Joxymentn 3 rpudom «Ims cioyxO0BOro KOpPHCTYBaHHS» He
ZO3BOJIAETHCS BUHOCHTH 38 MEXKi YCTaHOBH, KpIM BUIIAAKIB Iepefadi JOKYMEHTIB Ha
BUKOHAHHA y iHIN CTpyKTypHI mifposzpinu O6Gononcekoi paiionnoi B micti Kresi
JNEPKaBHOI  aiMIHICTpallil, IO pO3TAIIOBYIOTECA 11034 MEXaMHU OCHOBHOTO
IpHMIIIEHHA Ta ¥ pa3i BUHMKHEHHST HeoOXiZHOCTI B TX Y3TOMXEHHI, mimnucaHHi B
YCTaHOBAaX, PO3TAIIOBAHMX Y MEXKaX OZHOI'O HACEJICHOTO IIYHKTY.

Bunecenns moxymenta 3 rpudom «/[is cryxkGOBOro KOPHUCTYBAHHD» 33 MeXKi
YCTaHOBH 3MIHCHIOETHCA HAa IiACTaBi Pe30Mrouil TONOBM, MEPIIOrO 3acTYITHHKE,
3aCTYIHUKA, KEpIBHHKAa amapaTy Ta KepiBHUKIB CTPYKTYPHUX IIApO3iTiB
OGononcekoi paifoHHol B Micti Kuesi nepxasnoi apmimicTpanil, B SKMX Takmii
JOKyMeHT (HOTO MpOeKT) MiAroToBNeHO. IlpM IBOMY HOKYMEHT HOBHHEH GYTH

BKIQJEHWH Yy KOHBEPT a00 YIaKoBaHUM y Takuil cmoci6, mob BHKIIIOYHUTH
MOXUIUBICTE HOTO MPOYHTAHHSL.

106. Ocobi, BigpsamxeHi Jo iHITOro HACEIEHOTO MyHKTY, 3a60pOHAETHCS MATH

mpz cobi noxyMentu 3 rpudom «Jlis cyxGoBoro xopuctysaHHs». ¥ pasi morpe6n
Taki JOKyMEHTH HaJCHIAIOTBCS 38 IPU3HAYEHHSM Ji0 OYATKY BifPS/OKCHHS.

107. B oxpeMux BHIagKaX, 30KpeMa Yy pasi TEpMiHOBOTO MO3aIIAHOBOTO
BIADSUDKCHHA TONOBA, I[epINMi 3aCTyOHHK, 3aCTYIIHUK, KEPIBHUK  amapary
Obononcekoi padHommoi B Mmicti Kumesi nepxasmoi ammimictpamii crasuts Ha
IOTIOBIIHIM 3amucIli KepiBHUKa BiATIOBigHOrO CTPYKTYPHOTO MiZIPO3ALNY pe30IHolliro,
3TIZHO 3 KOO AA€ N03BiNl Ha TMEPEBE3EHHES JOKYMEHTIB 3 TprdoM « s ciryx00BOroO
KOPUCTYBaHHA» [0 IHIIOrO HACENEHOTO IYHKTY 33 YMOBH, INO Taki JOKYMEHTH
IEPEBO3ATRCA TPYNOK Yy CKIajfi HE MeHIIe JBOX IIPAIliBHUKIB, fKi MMOBHHHI
BUKOHYBaTH pO0OTy 3 HHMMM 3 JOTPHMAHHAM 3aXOJiB, IO YHEMOXKIIHBIIOIOTE
HECAHKIIOHOBAHE O3HAMOMIICHHS 3 TEKCTOM TAKMX JIOKYMEHTIB.



108. Cran oprasizanii poboTH 3 AOKYMEHTaMM, IO MICTATE CIyX00BY
impopMmanito (HadBHICTE Ta QIi3UYHMI CcTaH JOKYMEHTIB, CIpaB, BHIAHb,
eNIeKTPOHHMX HOCIiB iHbopMamii 3 rpudoM «ms cioyXGOBOro KOPHUCTYBAaHHS»), HE
pimme HDK OAMH pa3 Ha pik TNepeBipAETHCH KOMICIE0 3 IHATaHh NPOBEACHHS
IEePeBIPKM HasBHOCTI JOKYMEHTIB 3 IpudoM «Jlma ciyO0BOTO KOPHCTYBAHHSI»
TICIS 3aBEPIICHHA JITOBOAHOTO POKY Ta GOPMYBaHHS CIIpas.

Ctpox mpoBefeHHsA INepeBipKH Ta CKIad Komicii 3 IHUTaHbL I HPOBEKEHHS
BU3HAYAIOTHCS BIANOBIIHUM aKTOM YCTaHOBH.

Jo cxiamy xomiciif 3 MUTAHE MPOBEACHHS HEPEBIPKU HASBHOCTI JOKYMEHTIB 3
rpudomM «ig cny)GoBOTO KOPUCTYBaHHD» 3 BimMmiTkamu «JIitep «Mp», «Jlitep «K»
Ta «Cl» 3amyyaroTscs nuiie ocobu, HomyeHi 10 poOOTH 3 TAKUMH AOKYMEHTAMI.

109. IlepeBipka HasgBHOCTI CIpaB Ta BuAaHb 3 rpudoM «Jma cmyxOoBoro
KOPHCTYBaHHS» B apxiBax Ta 0i0miorekax, me 36epiraersca monan 1000 Taxux cnpas
Ta BHJIaHb, [IPOBOJIUTHCS HE Pifillle HiX ONWH pa3 Ha II'STh POKIB.

110. PesynsraTn nepeBipok, 3a3HaueHuX y myHkrax 108 i 109 miel Inctpyxmii,
o(popMILTFOTECA aKTOM 3a (POopPMOI0 3TijHO 3 foaaTkoM 13 mo miei Inctpyxmii,

IlpauiBHEK, SIKOMY CTaJO BiIOMO mpo (akT BTpaTH MOKYMEHTA, IO MICTHTH
cayk00By iHpopMmanilo, Ta TPo MOXIWBE PO3TOJOLICHHS BigoMocTel, IO
CTaHOBJIATE Ciyxk0o0By iHboOpManilo, HeBiAKIamHO iH(GOPMYE KepiBHUKA CBOTO
CTPYKTYPHOTO TAPO3ZiNy, SKMH y MHCBMOBif (opmi TepminoBo indopmye mpo
Takui GakT KepiBHUKA yCTAaHOBH Ta KepiBHMKA CIlyk0OHM iToBOICTBA.

YV pasi BTpaTH TOKyMEHTa, IO MICTUTH CIyXOOBY iHQOpPMAIIiI0, MHCEMORBO
IOBIIOMIISETBCS YCTAHOBi, BIX 5KOI He# [JOKYMEHT OTpuMaHo. IIpo BTpaty
ROKYMEHTa, IO MICTHTH CIyX00By indopmauito, 3i06pady mijg 9ac IpoBaDKeHHA
OIICPaTHBHO-PO3IIYKOBOI, KOHTPPO3BiAyBaNbHO! AiSNBHOCTI, HiAnbHOCTI y coepi
00OpOHH JepkaBu, abo MOXIHBE DPOSTONOLICHHS Takoi Cioyx6oBoi im(opMarii
TOBIAOMIAETCs Takox opraHoei CBY i3 3a3HadeHHAM 06CTABUH BTpPATH JOKyMEHTA
(po3royoIIeHH s BiIOMOCTEH) Ta PO BIKUTI 3aXOTHU.

Y pasl BTpatH, BiCYTHOCTL BimOMOcTEd ©po MiCLE3HAXOMKEHHS abo
BHHHKHEHHS MiZIO3PH PO MOXIHBHE TOCTYIl CTOPOHHIX 0Ci6 no imdopmanuil abo
AOKyMEHTa, IKUM HajaHa BiaMitka «Jlitep «K», 3acobiB kpumrrorpadivnoro saxmcty
cinyx0OoBoi iHpopmaii, TexmiuHOi (excrTyaTaniifHol) JOKyMeHTAuil, KIIOYOBHX
MIAHKX HEBi/IKIa/IHO IMCBMOBO indopMyeTses AnminicTpanis Jepixcnenss'asxy.

111. @akTu BTpaTH JOKYMEHTIB ab0 PO3TONOIIEHHS BiOMOCTEH, 9Ki MiCTATH
ciryxOoBy im(popmanito, poscminye Komicis 3 mutame poboru i3 ciy60Bo
iHpopmaniero. Jlna poscuisyBaHHS OKpeMuX (axTiB BTPATH JOKYMEHTIB abo
POSTONIOIIEHAS  BiTOMOCTeH, ski MicTaTs cuyx6oBy imdopmanito (mami -
PO3CIiAYBaHHA), 32 PIICHHAM KEPIBHHKA YCTAHOBH MOYXKE YTBOPIOBATUCA CIIEIianbHa



KOMICisg 32 IIOTOJKEHHAM 13 KepiBHWKOM arapary BHKOHaBdoro oprany KwuiBcpkof
Micbkol panu (KuiBcskol Micbkol nepixaBHOI aaMiHicTpanil).

IIpo pesynbratd poOOTH cCIIEIljallbHOI KOMICIl IIOBIOMIIIETHCS —allapary
BHKOHaB4Yoro opraHy Kwiscskoi micbkol pamu (KuiBchkoi MICBEKOI [ep:KaBHOI
anMiHIcTpalil) He Mmi3Hime, HiX yepe3 3 Jul micns 3aKiHYeHHs poOOTH KOMICIT.

112. CoemiansHa KOMicisE Mae€ TIIpaBO OTPHMMYBaTH BiA IpaIiBHHKIBE
Ob6onoHCchKOI paiioHHoi B MicTi Kuesi AepkaBHOI aaMiHicTparlil IHCEMOBI Ta ycHi
NOACHEHHA 3 OHTaHb, IIO € MPeaMeToM po3CiigyBaHHS, BHUTpeOyBaTH HeoOXimHi
OOKYMEHTH (X Komil), OrNIAIaTH IPUMIITEHHS 1 CXOBHIIIA.

113. UYnenn Kowmicii 3 muTane pobotu i3 ciyxkOoBoio iH(oOpMamielo Ta
crenianbHOl KoMicii HeCYTh IIEPCOHANBHY BiIOBIAANBHICTE 33 IIOBHOTY, BceGiunicTs
1 06'ekTHBHICTH BHCHOBKIB pO3CIiAYBaHHA, HEPO3TOJONIEHHA iHGMOpMAIii, sKa
CTOCY€ETBCSI PO3CIIi Ty BaHH!.

114. 3a pesynmpraraMu po3ciilyBaHHsI, SKEe TPHBAE HE AOBIIE HijK OXMH MiCALb,
CKIAIa€ThCs aKT, IO MiANHMCYeThes uneHamu Kowmicii 3 mwurans pobotm i3
cmyx06osoro iH(opMmamiero abo cmemiansHO! KOMIiCii Ta MMOJAETHCS TONOBI
O6ononcekoi padonHOl B Micti KueBi meprkaBHOl agMiHicTpanii Ha 3aTBEpIOKEHHSL.
3a HagBHOCTI OOIPYHTOBaHHX MHPOMO3WUiM BiAMOBiAHO! KOMIcii, mpuiiHsaTHX Ha iT
3aciflaHHi, CTPOK TIPOBEAEHHS pO3CTIAYBAHHS MOXEe OYTH NPOJOBXKEHO 3a
pesomoniero romosu Obonorcekol paitonHol B Micti Kueri nepxasrol aqminictparnii
He OLIBII 5K Ha OJUH MiCSIb.

PosciimyBaHHA NOYMHAEThCS 3 JATU MiJMMCAHES PO3MOPSIAYOTO JOKYMEHTa

PO HOro NpOBEACHHS TA 3aBEPLIYEThCA JATO0 3aTBEPKEHHA aKTa IIPO PE3yILTaTh
IIPOBENIEHHS PO3CIiyBAKHSL.

115. B oxpeMoMy po3zimi akTa IIpo pe3ydbTaT MPOBEAEHHS PO3CIiLyBaHHT
3a3HAYAIOThCA OOCTABMHH, NPWYMHH T4 YMOBH HACTaHHS BiATIOBIJHOIO BHIIAMKY,
PiBeHE 3aII0AIMHO] KON ab0 HEraTHBHOTO BILIMBY Ha AiSUIBHICTE YCTAHOB, 4 TAKOMXK
HaBOAUTBCS IIEPENK BTPAYEHIX JOKYMEHTIB.

116. BimmiTka npo BTpaTy DOKYMEHTIB BHOCHTHECHA CIy>XKOOI0 IiIOBOXCTBA 1O
peectpanifiuux T2 06mikoBuX hopM i3 3a3HaUEHHAM peecTPAlliiHEX JAHUX aKTa Ipo
Pe3yNETaTH IIPOBEISHHS PO3CHII (Y BAHHS.

117. [JloBigka Ipo NpHYMHM BiACYTHOCTI BTpayYeHHX JOKYMEHTIB, IIianuca’a
KEPIBHMKOM BIJIIOBIAHOTO CTPYKTYPHOTO MiApPO3AiNY, IepeNacThcs OO0 apXiBHOTO

MiPO3LiTy ycTaHOBH ab0 ocobi, BiANOBIqaNbHIHN 33 BeneHHS apXiBy B YCT&HOBI, A
BKJIFOYEHHS 11 /10 CIPABH.

Oxopona cimyx6080i iHdopmauil mix gac MiXHApOXHOro CHiBpOOITHHUITRA



118. Pimenns npo MoximeicTs npuiiomy B O60IOHCEKIH paifoHHIH B MicTi
Kuesi pepxasuiit anminicTparii iHozeMHUX meerawii, rpyT Ta OKpeMHX IHO3EMHUX
rpomagsH Ta oci6é 6e3 rpomamsHcTBa (Jani — iHO3eMIN) HOPHAMAETHCS TONOBOO
O6omoncrkoi paifonno] B Micti Kuesi mepxasroi agMizicTparii.

119. Opranizanitzo mpuiiomy ixoseMuiB i npoBemeHHS poGOTH 3 HEMM
3abesneyye BiANiN 3 MHTAHE BHYTPIMHBO] MONITHKM Ta 3B’S3KIB 3 IPOMAICHKICTIO
Obosioncrkof pationnol B micTi Kuesi nepxasnoi agminictpani.

120. Bignin 3 nutaHe BHYTpiHEOI MONITHKH Ta 3B’S3KiB 3 IPOMAACHKICTIO
PasoM 3 iHIMME CTPYKTYpPHHAMHE Hixposainamu O6omoHCcEKol paifoHHO B MicTi Kuesi
JepxKaBHOl agMiHicTpauii, mo GepyTs ydacTh y HpuifoMi iHO3eMIIB, 3a y4actio
CTPYKTYPHOTO MiIPO3AINY, SKHM 31iHCHIOIOTRCS (yYHKN{I TeXHidHOTO 3axmCTy
in(opmanii po3podIseTses nporpamMa MpHHOMy 1HO3EMITIB, KA TIOBMHHA MiCTHTH:

BiTOMOCTI IIpO iHO3eMIIiB, HalMeHyBaHHs iX moca, a Takox iHdopmaiio po
MiANPHEMCTBO, yCTaHOBY, OpraHisanilo, fKy BOHH IIPENCTABIAIOTE, TIepios
nepebyBanus B OG0I0HCHKIH paltonuiii B micti Kueni nepxapmiii aZMiHICTpamii;

MeTy NPUHOMY {HO3€MLIiB, IEPENliK MUTAHb, IXi IIAHYIOTECS AN OBTOBOPEHES.
Indopmartis mpo pismenicts O6onoHCEKO] paifonrol B MicTi Kuesi JepXKaBHOL
anMiHicTpariii, ska Moxe OyTH JOBeNeHa 10 inosemmiB aGo iM nepenaHa,
3a3HAYAETECA Y JOAATKY JIO IMPOrpaMu;

CIMCOK TocafoBux oci6 OGomoncekoi paiomHol B Micti Kuesi mepiasroi
afMiHicTpalii, BiAMOBiaTEHIX 32 NPUAOM iHO3EMIIiB i BUKOHAHHS iHIMX 3aBAAaHS,
TNIOB'A3aHUX 3 NepeOyBaHHAM jHo3eMuiB B OGONOHCHKIM paloHHii B Micti Kuesi
AepKaBHH anMiHicTpanil (i3 3a3HaYeHHsIM 3MICTy TAKUX 3aBJaHE);

IepeNik CTPYKTYpHHX Iigposainis O6omomchkoi paitoHHol B MicTi Kmesi
AepiKaBHOI anMiHicTpanil (i3 3a3HaYeHHSIM NpuMimieHs), sxi Bi/IBiXy BaTHMYTHCS
1HO3EMITIMH,

IIEPENIIK MiCIlh T HOPSIOK 3aCTOCYBAHHS 1HO3EMIIIMHI KiHO-, doTO-, aymio- i
BIZIEOANAPATYPH, IHIINX TEXHIYHUX 3aC06iB;

MapImIpyTH i MOPSAOK IepPECYBAHHS IHO3EMINB TepUTOpiEr0 OGOTOHCHKOL
paiiontoi B micti Kuesi nepsxasrof aIMIHICTpaiI;

iHmt HeoOxigni 3axomy,

Hporpama npuiioMy iHO3eMIliB TOFOKYETECA 3 OPTaHOM PEXHMMHO-CEKPETHOT
poboTH Ta 3aTBEpHMKYETHCH rouosor OBGONOHCHKOL pakionnol B Micti Kuesi
AepixaBHOl afiMiHicTpaIlii.

121. V pasi xomu mix wac mpuitomMy iHO3eMITiB iependauaeTses nepeata
iHO3EMIIIM B YCTAHOBIEHOMY 3aKOHOIABCTROM NIOPSIKY CILy>x60Boi indopmanii, sxa
Oyuna 3i6pana miz Yac mpoBamKeHHS OTICPATHBHO-PO3IIYKOBOI, KOHTPPO3BiAyBanbHOT
ALUTBHOCT, JismbHOCT] y cdepi o6oponn nepixapy, KepiBHUK YCTaHOBH a0 3a #oro
HOPYYEHHAM KepiBHMK IiAPO3Aily 30BHIIHIX BiIHOCHH CBOEYACHO inbopmye y



riceMoBIH  dopmi opran CBY mpo cxnax iHosemHoi generamii (rpymm) i3
343Ha4YeHHsIM Npi3BHIN, iMeH i mocam ii wreHiB, nepiox nepeOyBaHHI Ta METY
BIZIBIIaHHS yCTaHOBH. PazoM i3 3a3Hauenoro iHGOPMALIEIO HAACHUIAETHCS KOIIs
IIporpaMH NpHHOMY 1HO3EMIIIB.

122. 3 wMeroro 3amodiraHHi BHTOKY CIIy:OoBOT iH(opmanii BigoMocTi,
MOKYMEHTH Ta I1HIIi MaTepianpHi Hocil iHdopmauii, skum Hamaso rpud «Jls
CIykO0OBOTO KOPHCTYBAHHSY Ta 3 AKMMH IUIaHYETHCA O3HAHOMUTH iHo3eMUiB abo sKi
Gynyts iM HapmaHi, ouimroiotecs Kowiciero 3 mwmrame poGorn i3 cioyxGoBoro
iH(OPMAIIIEIo 10 3aTBEPIKEHHS IPOTPAMHU IPUIAOMY 1HO3EMIIIB.

Pimenns Taxoi kxomicii ohOpMIIOETECA aKTOM PO Pe3yILTAaTH IPOBEACHHS
EKCIIEPTHOI OLIHKH, IMO 3aTBepKyeThes OOONOHCHKOI0 paiionHoio B MicTi Kuesi
IEP>KaBHOIO agMiHIiCTpartiero.

123, AKT Ipo pe3yNbTaTH MPOBEACHHS eKCIIEPTHOI OI[iHKH TIOBMHEH MiCTHUTH:
JiaHl IIOJI0 MiJCTaB IPOBEASHHS eKCIIEPTHOI OUiHKH;

Ha3BY, PeECTpaliini nafi, rpu OOMEKEHHS TOCTYIy IO AOKYMEHTa, HOMEp
Hocis indopMalil, fKa € NpeAMETOM E€KCIIEPTHOL OI[HKY,

Ha3By Ta BHJ, Hocis iHGopManii, foro peectpauiitni naui, cTopiHKH, TyHKTH,
abzany Ta iHmi maHi mopo imdopmalii, SKxa MICTHTB BIIOMOCTi, IO CTAHOBISTE
cnyx0oBy iHdopManiio;

chepy KHATTEIIANBHOCTI AepiKaBH, SKiii Moxke GYTH 3aBAHO IIKOAM BHACTIIOK
ONPUIIIONHEHHS TAKOl iHpopManii, Ta 00IPyHTYBaHHS TAKOI'O BUCHOBKY;

nysktd [lepeniky BimomocTel, SKMM BiIIOBIfAMOTH HAsBHI B MaTepialbHEX
HOCIsAX iH(opMaNii BigoMocTi.

124. Hocii ingopmanii 3 rpudom «[Ins coyxG0BOro KOPHCTYBAHHT» MOXKYTh
OyTH HamaHi [ O3HaOMIIEHHS 1HO3EMIIAM ITiC/Is BHILy4E€HHS 3 HUX BITOMOCTEH, 110
CTaHOBIISATH CIyk00BY iH(opMariro.

125.'V pasi xomm Komiciero 3 murars poGota i3 cmyxGoBoro indopManieto B
HOCUIX iH(opMallii He BHABIEHO 3a3HadeHOI iHdOpManil, HajaHMI TaKMM HOCIAM

rpad) «JI11 cry>KGOBOTO KOPHCTYBAHEY HiIITAE Neperisaay BIAMOBINHO O MYHKTY
86 wieil IncTpyxKitii.

126. 1lepenaua imosemipam ciyx6oBoi iHdopManil 3xificHIOeTECT 3 TO3BOITY
ronoer OGonoHCHKOI paitonnol B MicTi Kuesi JepaKaBHOl aaMiHicTpalril.

127. B OGononcekilt pajonnit B wmicti Kuei mepsxasroi aaMiHicTparii
OOMaHYIOTECSA OKpEeMI OPUMIIIECHHS ISt pOGOTH 3 IHO3EMITIMHL.



IlinroroBka iHmmx mpumimens OOComoHceKoi pabioHsoi B Micti Kwuegi
JepxaBHOI agMiHIiCTpaii Juia mpuiioMy iHo3eMUiB mepeadadac NPUOMHEHHS B HUX
pobit, noB'a3aHMX 3 00pobKoIo ciayx)6oBOI iHbOpMANii, BUIyYeHHS HOKYMEHTIB 3
rpadom «Jlust Ciryx60BOro KOPHCTYBaHHSD, TPHXOBYBAHHA a60 MAaCKyBaHHS BHpOOiB
(cTeHAiB), HAOUHOI JOKYMEHTAIIT, IIT0 MICTATH CILyK00BY iH(opMaItizo.

[Tpumimiedss, B SKUX IPOBOAMTECS Po0OTa 3 iHOZEMIIMH, A0 TOYATKY iX
BiJIBi/lyBaHHA {HO3EMIAMH Ta IicNs HOTO 3aBEpILeHHs IIEPEBIPAIOTECS IIPAIiBHIKAMH
CTPYKTYypPHOTO IiApO3AiNy TexHigHoro 3axmery imdopmaiii. Ilpo pesynsTatn Takoi
TIEPEBIPKH CKNAAA€ThCs JOBiNKA y NOBiMBHIM ¢opmi, a 3a3Haveni B Hili Bimomocri
BHOCATLCA IO BiATOBiZHOI rpadu xypHany oGiiky 3ycrpiveii 3a GopMoro 3rigHo 3
moxatkoM 14 mo wmiei ImcTpykmii, mo BeAerhcs BiAAIIOM 3 MHTAHE BHYTPIIIHBOT
IOJITHKM T4 3B’A3KiB 3 rpoMancekictio O6omoHCcEKoi paiionHoi B Micti Kmesi
JepXKaBHOI anMiHiCTpallii Ta >XypHaly, N0 BEAETHCSA OPraHOM PEXAMHO-CEKPETHOI
poboru.

128. TloBHoBaxeHHs oci6 ObomoHChKoI paiionHoi B Micti Kuesi mepxapHO!
aaMiHICTpanii, BIANOBiAaNbHMX 3a MPUHOM 1HO3eMIIB i IIPOBEICHHS POOOTH 3 HUMH,
BH3HAYAIOTLCA IIPOrpaMOr0  poOOTH 3  iHO3EMUAMM, a TaKoX IIHCHBMOBUMH
posnopsmkeHHsIME  ronosu  O6ononcekoi paiiorHoi B Micti Kuesi mepxasnoi
anMigicTpanii. ITpauniBuuku OGonoHcbkoi paifomroi B Micti Kueni JepKaBHOT
apMiHicTpanii, sxi GepyTs ydacTh y HpuioMi iHo3eMIuiB i mpoBemeHHI po6otH 3
HUMY, [OBHHHI HisTH JMOIE y MeXaX HaJaHHX IIOBHOBAXCHL Ta 3abe3NedyBaru
OXOpOHY CIIyx00B01 iHQOpMAIii.

129. 3aboponserses mix yac mpuiioMy i MpoBeneHHS poOOTH 3 IHO3EMISIME
3aMMIIATH 1X y CIIyKOOBUX MPUMIINEHHAX Ta Ha TepuTopii O6onoHcEKol palloHHOT B
micTi Knesi neprxaBrol agminicTpariii Ge3 CYIIPOBOLY.

Y BHHATKOBMX BUNAJKax 3a PilleHHsIM ronoBd O60NoHCEKOT paifoHHOI B MicTi
Kuesi nepxassoi aamimicTpaiii Cymposin iHO3eMIUB MoXe He 3MiMCHIOBAaTHCS 34
YMOBU BUKOPHCTaHHA Ha MapIIpyTax iX CJigyBaHHS TeXHIYHUX 3acoGiB OXOpOHHM Ta
CIIOCTEPEIKEHHSL.

130. Biaain 3 muTaHb BHYTPINTHAO0I MOMITHKA Ta 3B’A3KiB 3 IPOMaJCHKICTIO
O6ononcekoi pationnol B micti Kuesi nepxasuol aIMiHICTpalii 3a pe3ynbTaTaMu
NpUiioMy IHO3eMIIB CKIAaJa€ y NOBUMBHIN dopMi 3BiT, B mBOX NPUMIpHMKaX, PO
BYKOHAHHS IPOTpaMy poOOTH 3 iHO3EMIIIMH, B SIKOMY 3a3HAYAIOTHCS:

BIZIOMOCTi IIPO iHO3EMIIiB, 3MiCT IPOBEICHHUX 3 HHMU Oeci;
iHdopmaris, Axa BUKOPHCTOBYBANacsa 4u Gyia Iepeiana IHO3EMIIM, TepemiK
BUITIOBIIHUX MaTepialbHUX HOCIiB iHdopmanii (noxymentis, HaykoBo-TexHiuHOI

JOKyMeHTAIli1, 3pa3kiB BUpo6iB Tomo);

indopmanis, otpumana Bif iHO3eMIIiB;



.
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IPOIIO3HLI] Ta peKOMEHIAIT 3a pe3yIbTATAMHE Bi3HTY 1HO3EMIIB.

131. 3BiT npo BHKOHAHHA HporpamMd poOOTH 3 IHO3EMIIIME 3aTBEPIKYETHCS
ronoBoro Obonoxcekoi paitornof B micti Kuesi nepxasnol agminicTpanii ta ogun 3
IPHMIPHKKIB IIEPEacThCS B OPraH PeXXUMHO-CEKPETHOI poOOTH.

132, Ilporpama mpoBefeHHS pPOOOTH 3 IHO3EMUMMH, AKT OpO PE3yIbTaTH
IIPOBEICHHS €KCIIEPTHOI OIHKH Ta 3BIiT IIPO BHKOHAHHS IIPOTPaMH poboTH 3
inozeMuAMH 36epiraloThesl ¥ BiAALT 3 THTaHb BHYTPIINHbLOI IOMITHKH Ta 3B’S3KiB 3
rpoMajickkicTio  ObomoHCEKol paiionnol B MicTi Kuesi nepsxasHol agmMimicTparii B
OKpeMiH crpasi, Mo HependadacThes HOMEHKIATYPOIO CIIpasB.

133. T'onosa O6ononcekol pationnoi B Micti Kuesi mepsxasnoi anminicTpardii
3000B'13aHNH 3IACHIOBATH KOHTPOMID 33 JIINBHICTIO 0cCif, HA SKHX MOKIANAEThCS
BHKOHAHHS QYHKIIH 3 opraizanil npuifoMy 1 ripoBenerEs poGoTH 3 iHO3EMIIMI, a
TAKOXK 38 BUKOHAHHAM BiJIIOBIAHEX IPOTPaM.

134.V pasi BunMKHEHN HEOOXITHOCTI B OfHOYACHOMY 3a0€3eUeHH] OXOPOHH
ciyxGoBoi  impopmanii Ta pexuMy CeKpeTHOCTI Wiji dac MIKHAPOXHOTO
CHiBpOOITHHMITBA 3aXMCT CcUykGoBoi Ta cekpeTHOi imdopManii IpPORAZHTHCS
BiAOBiZKO 10 BuMOT ITopsiaky oprauisamii ta 3abe3medeHHs PEXEMY CCKPETHOCT B
AEPXKABHUX OpraHaxX, OpraHax MiCIIEBOr0 CaMOBpSANYBAHHs, HA IiAIPHEMCTBAX, B

YCTaHOBax 1 OpraHisallifx, 3aTBEpIKEHOT0 IoCcTanoBoo KabGimery Mimictpis
Yxpaiau Bif 18 rpymus 2013 p. N 939.

135. Bumoru 10 oxoporu ciyx6080oi iHGopManii mix 9ac mpuiioMy iHOzeMIIE
HE MOMIMPIOIOTHCA HA 1HO3EMHMX paJHHUKIB, SKi BHKOHYIOTE KOHCYIBTATHBHO-
AOpayrTy (QYHKIiF0 B oOpradi HepxXaBHOI BIag¥d HA TMACTABL  BiAMOBIIHHUX
MDKHApOJHHX JOTOBOPIB, y TOMY HHCTi IIPO B3AEMHY OXOPOHY (zaxuct) TaemuOl
inopmanii Ta Marepiais.

136. Tmranas wono OXOpOHH CiIy:x00Boi iHbopmamii mix uac poboTtun
1HO3EMHUX paJHAKIB, BH3HAYESHHS IX TTOBHOBAKECHDL T4 060E' A3KIB, IepeNiky ocif, gxi

MaOTb IIpaBO 3 HHMU IIPalffOBaTH, MIOPSAKY POOOTH 3 IHO3EMHUMH pamHUKaAMY
PETYIIFOIOTECA aKTaMH OPTaHiB JIEp:KABHOL BIIAJIH.

KgpiBHIfIK amapaty II. Cogenxo
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Homatox 5
1o Tacrpyxmil

PEE€CTPALIIMHO-KOHTPOJIbHA KAPTKA

Jluyvosuil 6ix

112[3[4]5]6[7[8[9[10]11]12[13[14]15]16]17[18[19]20]21[22]23]24]25]26]27]28]25[30[3 1

ABTOp IOKyMeEHTa Bun noxymenrta CTpox BUKOHAHHS
(XOpecoHIEHT)
70 MM _ 70 MM 70 MM -
Hara ta peectpamiitauii injexc [laTa Ta peecTpalliliHui IHAEKC HOKYMEHTa
HaIXOKEeHHA
105 MM 105 MM

Homep npumipHuka

Kinexicts apkyuiis

Kinepkicts nomatkis

70 MM

ol

70 MM

70 MM

F 5

3aromoBoK JoKyMeHTa a00 KOPOTKHH 3MicT

Pesonronis abo BiANOBIAansHUM BUKOHABEITH

IJo3Hayka Mpo BHKOHAHHS

Posnucka B ofiepKaHui JOKyMeHTa

210 Mmm

3eopommnuii 6ix

Y

KoHTponbHi mo3HauKu

ITpumiTku
(boug Ne onuc No crpaBa Ne
) 70 MM e 70 MM e 70 MM

210 MM
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Honarok 8
no Iacrpyxuii

AO3BOJIAAIO

(HaliMeHyBaHHS ITOCAIH KEPIBHUKA YCTAHOBH

(CTPYKTYPHOTO HigpO3/Iily YCTAHOBH)

(miamuc) (imimiany Ta mpi3pwuIIE)
20 p.

SAMOBJIEHHS
Ha PO3MHOKEHHS JOKyMeHTa
3 rpud oM «J11s cyK60BOr0 KOPHUCTYBAHHS

(BUI TOKyMEHTA)
Ne

(mata peecTpaniii) peecTpamilinuii iHgEKC) (HOMep NpHMIpHHKA)

(3aronoBox abo KOPOTKHIL 3MiCT)

KinpKicTh CTOPIHOK y IPHMIPHHKY

KinbKicTe IpAMIpHUKIB, SKi HEOOXiIHO BUTOTOBHTH,

Oco6nuBi YMOBH PO3MHOMKEHHS

Buxonasens

(iHimiamy Ta TIPi3BHUIE)

(HaliMeHyBaHHS TOCA/IH KepiBHUKA .= o - .
CTPYKTYPHOTO THAPO3ILNY, IO (miamuc) (ininianu Ta npizsume)
3J1HCHIOE 3aMOBIEHHS )




(HaliMeBYBaHHA OCaM KepiBHUKA
CITyx0u [iJIOBOACTBA)

20 p.

IIpuitaaTo A0 BUKOHAHHS

(HafiMeHyBaHHS IOCaAN
IpalliBHUKA, 10 BUKOHYE POOOTH
3 POSMHOXKCHHS JOKYMCHTA)

20 p.
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Honarok 10
Jo Incrpyxiiii

TIO3BOJLIIO
BUIaATY cnpaB

(HaliMeHyBaHHS IIOCaIK KepPIBHHKA
CTPYKTYPHOTO MiAPO3 iy,

sKuii 30epirae crpasu 3 rpudom « s
CIyKO0BOI0 KOPUCTYBaHHS )

(mipmue)  (iHiniamd Ta IpizBHILE)

20 p.

3AMOBJIEHHSI
Ha BUJa4y CIIpaB 3 rpudoM
« s ciyx6G0oBOTO KOPACTYBAHHSD»

(meTa Bumadi cupae 3 rpudom « s CiryKO0BOTO KOPHCTYBAHHSD» )

[MpizBuine
ITopsn- Merta abo nigcrasa Ta 1HiIiamy
. 3aroJ0BOK )
xosu#i | Homep cupaBu CIDARH poboTH 3 IIpalniBHVKa,
HOMED P HOKYyMEHTAMH SIKOMY BHJIAETHCS
CIpaBa
1 2 3 4 5
(HaliMeHyBaHHS II0CAIN KEPiBHUKA (migmuc) (inimianm Ta
CTPYKTYPHOTO MIAPO3ALTY, IKWH 3IIHCHIOE HpI3BHUILE)

3aMOBJIEHHS CIIPaB)

20 p.




JKYPHAII

00JiKy BHadi cpas 3 rpud oM
«JIn4 ciry>x00BOTO KOPHCTYBaHHS»*

Homatok 11
no Inctpykmii

Howmep cripasm,

ITigrmec 1 mata

Hazgpa HOMepH . ..
Iopsmx . ) ITigposain i
- COpaBH IPHAMIiPHUKIB - .
OBHI 260 SPIAHE Ta HpP13BHIIE Ilpumitka
HOMep e npanisHuKa | OTPUMAHHS | IOBEPHEHH
BHIAHHS KUIBKICTE
CTOPIHOK
| 2 3 4 5 6 7

*V pasi moTpebun XypHAI MOXKe TOIOBHIOBATHCS JOIATKOBHMHU rpadamu.



Honarok 12
ao Iactpyxuil

JO3BOJIAIO
BUady CIIpaB

(HaliMeHyBaHHS IMOCAIH KepIBHHKA
ApX1BHOTO ITiIPO3/ILTY)

ycTaHOBH (0co0M, BifIOBiAaIbHOI 38
apxiB)

(mipmuc)  (iHIDianw Ta IpizBHIIE)

)

20 p.

3AMOBJIEHHA

Ha BHJA4y CIIPaB 3 apXiBHOTO
migpo3ainy (apxiBy) yCTaHOBH

BIJ 20 p. Ne
[Ipowry Bupatu
(npi3Bulle, iHIMIANMY | HAMMEHYBaHHS I10CA M NpaliBHHAKA, BIAMTOBIAAILHOTO 32
C poboTy i3 cTipaBaMHm)
- AT

(meTa pobOTH 3 AOKYMEHTaMH, OPIEHTOBHMIE CTPOK BUKOHAHHS poOOTH)
TaKi CIIpaBH:

ITinnuc
DpaiBHUKA
TTimme a'pXiBH().l"O
Down Homep | Homep | 3aromoBok KiJIBKiC:l‘B 3aMOBHHK, m(il;z?ij;)ly
OIACY | CIpaBM | CIHpaBH apKyUIB | SKUH OTPUMAB
cripasy YCTaHOBH,
AKOMY
HMOBEPHYTA
cIpaBa
1 2 3 4 5 6 7



(HafiMeHyBaHHS 1JOCald KepiBHIKA (migoac)
CTPYKTYPHOI0 MiAPO3ALTY, IO 3MiHCHIOE
3aMOBJIEHHS)

20 p.

(iHimiamm Ta Ipi3BHIIE)



S

Honarox 13
zo Irerpyxmii

3ATBEPJIKVIO

HaiimenyBaHHS nocaau KepiBHuUKa
YCTaHOBH

(migmuc) (imimiamya Ta
T(PI3BHILE)

20 p.

AKT
IpO Pe3yJIbTATH EPEBIPKU HASBHOCTI Ta (i3HYHOTO CTaHy JOKYMEHTIB,
CIIpaB, BUAAHb, EISKTPOHHUX HOCIIB IHpopManii 3 rpudom «Jng ciayxboBoro
KOPHCTYBaHHS» Ta Opradizanii poOOTH 3 HUMH
BiJt 20 p.Ne

Ha niigctasi

(Ha3Ba PO3MOPSIAIOTO JOKYMEHTA)
BiZ 20 p. Ne

KOMICI€r0 y CKIIai:

(HaliMeHyBaHHS IOCAM, iHil{iany i Mpi3BHIe romoBu KoMicii Ta il 4IIEHIB)

3 20 p.mo 20__ p. mpoBezneHoO nepeBipKy HAsBHOCTI Ta
(hismuHOrO CcTAaHy MOKYMEHTIB, CIPaB, BHIAHP, CIEKTPOHHHX HOCITB inpopmanii 3
rpapoM «Jlist ciryx60B0TO KOPHCTYBaHHS» Ta OpraHisawii poGOTH 3 HEMH.

Y pesynbTati IPOBENSHHS MEPEBIPKH BCTAHORJICHO:

1. Yeboro 3a ommcamu (HOMEHKIATYpamH CHpaB, KypHAIAMH peectpanii)

(KiMBKiCTB JOKYMEHTIB, CTIpaB, BHAHb, eICKTPOHHNX HOCITB indopmarii)
3 HHX:
HasIBHi

(peectpanilini iHmexcu JOKyMeHTIB, HOMepH CIpas, BUJIaHb)
BIZICYTHI

2. BusiBIeHi NOKyMeHTH, CIpPaBH, BHAAHHS, EIEKTPOHHI HOCIT iHQopMarii, e
BHECEHI 1o OITHCIB (HoMeHKIaTyp CIIpaB, XKypHaIiB  peectpalii),




3. XapakTepHCTHKa (I3MYHOTO CTaHy JOKYMEHTIB, CIIPAB, BUAaHb, eIEKTPOHHUX
HOCiIB iHhOpManii Ta cTa”y opragisanii poOOTH 3 HEME

T"oJtoBa xoMicil

(mimgmic) (iminjany Ta npizBuIne)
Unenn xomicii:

(mipmuc) (iminiany Ta npisBHUILE)
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Honatox 15

1o IaeTpyxuil

Iepenix
BIAOMOCTEI, [HO CTAHOBJSTL ¢ayk00By iHdopmanito y O0oJIoHCLKIH paiioynii B
micti Kuesi gepikaBrili agminicTpanii

1. BigoMmocTi, oTpuMaHi BiI IHIIAX JAEpXKaBHMX OPraHiB, OPraHiB MICLEBOIO
caMOBpSIIyBaHHs, BiffcbKOBHUX (OpMyBaHb, MiANIPUEMCTB, YCTAHOB Ta OpraHizallli,
SIKMM HUMM HaJaHo Tpud oOMexeHHs JTOCTYILY.

2. BigomocTi npo njiaHyBaHHs, OpraHizaiilo 3anpoBajkeHHs 3aX0/iB, QaKTHIHui
CTAH, HASBHICTH HEJOJIKIB y OpraHizamii OXOpOHM AeplKaBHOI TaeMHHI, #AKi He
CTAHOBJISITE JIEPKABHOT TAEMHHULU.

3. BigomocTi 3 nuraHh MOGITI3alifHOl MIATOTOBKH, KPIM THX, L0 CTaHOBJIATH
AepKaBHY TAEMHHILO®, CTOCOBHO!

3.1. 3annaHoBaHUX 3aXO0AiB 3 MOOLIIZALIIIHOT MO TOBKH,

3.2. BuxoHanus 3akoHiB VYkpainW, IHIIMX HOPMATHUBHO-NIIPABOBUX  aKTiB,
3aIJTAHOBAHMX 3aXO/MIB 3 ITHTaHR MoOinizauifinol mijaroTosxy ta MobiIizanil (3BiTH,
AomoBial, indopmMaii, iHi aHANITHYHI MaTeplann).

3.3. Mo6inizauifiHol roTOBHOCTI I AIPHUEMCTB, YCTAHOB, OpraHizawil, ki He 3aisHi
B 0coBMBHE repioln v BUpOCHULTBI 030poeHH:, GoenpunIacis, BIICEKOBOT TEXHIKH,
cneuiaibHUX KOMILIEKTYIOUUX BHPODBIB 1O HHUX.

3.4. Mob6imizauifgoi niarorosku Ta MoOini3anifHUX IUIAHIB  CTPYKTYPHHX
nigposainis  Obosnoncexol padtonnol B wmicti KueBl nepxasHO! amMiHicTpalii,
MiANPUEMCTB, YCTAHORB Ta opraHizalii.

3.5. Mobinizanifinol nigrorosxy ta MooinizaifnmMx miasis O00NIOHCEKOI palOHHOT
B Micti Kuesl gepxaBHol aaMiHicTpauii 3a OKpeMHMMH [OKa3HHKaMM I1OJO
3a0e3NeUeHHs JKUTTENNIBHOCTI HaceeHHs] B 0COOTUBUH Mepiof.

3.6. BueceHHs 3MiH O OCHOBHUX ITOKA3HUKIB MOOGiTi3aLiifHIX IaHiB I ANPUEMCTSB,
yCTAHOB, Oprafizaiiiit, ski He 3a1isHi B 0cOONMBHH 11epiof y BUPOOHULITBI 030pOEHHSI,
Goenpurnacis, BIHCbKOBOT TEXHIKK, CEUiaNbHHX KOMITIEKTYIOUHX BUPOBIB JI0 HAUX.

3.7. IlinroToBneHunX AMs BHECEHHS HA pO3Iisti MpoeKTiB piienb Kabinety MinicTpin
YkpaiHu 3 NUTAHb YTOUHCHHS (CKacyBaHHA) MOOINI3aIlIHHAX 3aBaHb, 3aTBEPIAKCHHS
HOMEHK/IATYPH | HOPM HAKOMHWUEHHsS Ta po30POHIOBAHHS MaTeplanbHMX [IHHOCTE!
MOGI3aLIHOrO pesepBy, PO3paxyHKY BapTOCT! YTPUMAaHHA Ha NIANPHEMCTBAX Y



MUPHUH 4ac criemiadpHUX (OPMYyBaHb, SKi NMpHM3HaueHi Ansd nepefgadi o0 CKIamy
36poinnx Cun Ykpaiud, IHIIHX BIHCLKOBUX (POPMYBaHb, PO3POOIEHHA TOKYMEHTIB
LOA0 mpaul  Ta KaApiB MoOimizauifiHOro miaHy Ha OcoGnUBHME  repio
MIANPUEMCTBAMHE, YCTAHOBAMM, OPraHi3alisiMy.

3.8, KinbkocTi BIHCLKOBO300OB'A3AHMX, 3aDPOHBOBAHMX 3a CTPYKTYPHHMMU
maposainamy ObonoHcbkoi paionrol B wmicti Kuesi pepicaBHol aamiHicTpaii,
DANPUEMCTBAMU, YCTAHOBAMMU, OpPraHi3allisiMe, aKki MatoTh MOGLII3aLiline 3aBXanHs Ta
HE 3a/iH1 B OCOGNMUBHE Tiepion y BUpOOHULITBI 036poeHHs, Hoenpunacis, sifichkopoi
TEXHIKH, ClIelialbHUX KOMIUIEKTYIOUHX BUPOGIB [0 HUX.

3.9. 3annanoBaHux 3axofiB 3 MobimizauifiHoi rmiAroToBkM Ta MoOimizamil fuis
zabesneueHHs cTanoro (GOyHKLUIOHYBaHHS [IAMPUEMCTB, YCTAHOB, OpraHizalliii, siki He
3aAlAHL B 0cOOMUBUH Tiepioy y BUPOOHHUTBI 030poeHHs, Goempumacis, BifiCEKOBOT
TEXHIKH, CIeLaNbHIX KOMIUIEKTYIOUMX BHPOOIB 10 HUX.

3.10. BuuinenHs 3emenpHux pinsHox 30poitnuM Cunmam  Yxpalaw, IHIIHM
BIHCLKOBMM (DOPMYBaHHIM y ocoONMBHE mepion, repiog MoGinizauii Ta y BOCHHUH
vac.

3.11. Tlwrane (yHKUIOHYBAHHS €IUHOI TPAHCIOPTHO! CHCTeMH YKpaiHu B
0cOONUBUI nepiof y vacTuhi, Wwo crocyeThest O60omoHCehKoT pattonnol B micti Kuesi
JepxaBHoT aIMiHICTpallil.

3.12. Tlopsiaxy niepepeleHHs MTINPHEMCTE, YCTAHOB, OpraHisaliil, axi He 3afisHl B
0coOMMBUEA Teplojl ¥ BUPOOHHUTBI 030pocHHSs, GoenpuIIacip, BIHCEKOBOT TeXHIKH,
CreljalbHUX KOMIUIEKTYIOUMX BUPOOIB A0 HHX, Ha pobOTY B yMOB&X OCOOIMBOIO
nepioy.

3.13. CnvckiB onoBimmeHHs nocafoBux oci® Obororckkol pationHoi B micti Kuesi
AepyKaBHOI aamiHicTpauli (3 NOMaUIHIMM aZpecaMi Ta HOMepaMmu Tele]OoHIB) T10
CUIHAJIaX OINOBILEHHS.

3.14. TIiAroToBNEHOrO B YCTAHOBNGHOMY TIOPSIKY MPOEKTY Tepesiky nocaj Ta
npogecii, 3a AKUMH OPOHIOIOTBCS BilichkoB0O3000B'sI3aH, 110 MPALIOTE B Opranax
BUKOHABYO! BNAjM, HA MIANPUEMCTBAX, B YCTAHOBAX T4 OpraHisauisx, gKUM
BCTAHOBAEHO MOOIIzalifine 3aBHanHsl.

3.15. loTpedu B TenexoMyHikalliHHKUX 10cIyrax B ocoONMBUE Nepiof y 4acThHI, 1m0
crocyersest O6omoHCEKOT paioHHOT B MicTi KHeBl nepixaBHOl agMinicTparil.

3.16. Opranizaiii ONOBIIUEHHS, YINpaBiiHHI 1 3B'A3KY, NOPAIKY MEpEBEIeHHs
Obononcpkol paiionnol B Micti Kuesi neprxaBHOl agMinicTpallil Ha pesxxum poboTH B
YMOBAX 0COOTUBOTO Nepiony (3a OKpeMUMU [TOKA3HHKAMH ).

3.17. bpoHrosaHHs BIACEKOBO300OBI3AHNX CTPYKTYPHHUX Miapo3ainis OO0NOHCHKOT
paiionnol B MicTi Kuepl peprkaBHOl aaMiHicTpauil, MiiIipHEMCTB, YCTAHOB Ta



opratizauiii ua nepion Mobinizauii Ta BOEHHOro 4acCy MIANPUEMCTB, YCTAHOR Ta
opratizailiif, sKuM BCTaHOBIEHO MoDinizauiiHe 3aB/aHHs.

4. BijomocTi 3 muTaHh TepuTopiansHoT 000POHH CTOCOBHO:
4.1. Oprayizauii Ta BHKOHAHHS 3aX0IB TepPHTOPianbHOI 00OPOHH,

4.2. 3axoniB NMIArOTOBKH A0 TEpUTOplansHOl 06OPOHH (3aHSITh, HABYaHb, TPEHYBaHD
Ta IHIIUX).

4.3. MatepianbHo-TeXHIYHOTO Ta pecypcHOro 3abe3neyeHns.

4.4, 3abe3neUcHus yMOB A1 HaAiHoro (GyHKIiOHYBaHHS OpraniB /epKaBHOT BIIaIH,
OpraHiB BICHKOBOTO YNPaBIIHHSL.

4.5. OxopoHy Ta 0OOpOHY BaXIHBHX O00'eKTiB i KOMyHIKaUik (32 OKpEeMHMH
MOKA3HUKAMH ), 1110 HE CTAHOBJISITH IepKaBHOI TACMHHULI.

C

4.6. TTirrpuManHs [IpaBOBOIro PeXXUMy BOEHHOIO vacy.
5. BinomocTi 3 nuTans Gesrnexy iHdopMaiiHuX pecypcis.

6. BijlomocTi 32 OKpEMUMU 1TOKA3HMKAME TIPO 3MICT 3aX0J1iB, CKJaj 3acoblB, yMOBH

ekeniyaralii KOMIUIEKCY TEXHIMHOIO 3axXMCTy (KOMILIEKCHOI CHCTEMM 3aXHCTY)
cnyx60B0i, KoH(piaeHuiiiHol Ta BiaKpUTOT iHdopMarii, BUMOra 1OJI0 3aXUCTY SKOI
BCTAHOBJICHA 3aKOHOM, IO LMPKYJIOE HA KOHKpeTHOMY OO0'eKTi in(opMaiiiHol
AispHocti abo obpobaserhes B KoHkpeTHIH iH(opMmauiiiHii (aBromaruzoBaHiit),
TenexoMyHiKaLi#nii un indopmanifino-TenekoMyHikalifaiA cuctemi,

7. Binomocti npo oopMiIeHHS Ta HaflaHHs JIONYCKY JO OCOOIMBUX POOIT, CYKyMHI

nami Qizvunoi ocobu, ki HanaHO HOMYCK MO BHKOHAHHS OCOONHBHX polIT

C‘- (npizBuiLe, imM's, o 6aTHKOBI, AaTa Ta Miciie HapOIKeHHs!, MICLIE TPOXXUBAHHS, 110CaLa,

HallMeHyBaHHs OpraHy, Mipo3Jily, HOMEp 1 JarTa Hakasy Hpo HaJaHHS JOIYCKY,

3ariopHeHa o6nikosa Kaprtka (izHuHOl 0cOOH, AKIH HAZaHO AOMYCK A0 BHKOHAHHA
0CcOBNURBUX POBIT).

8. Bimomocti wono imentudikauii KopucTyBauis, MO 30epiraloThCst  Ha
inenTr(ikaTopax koMIeKkeis 3acobis 3axuery iHpopMalii Bil HECAHKUIOHOBAHOTO
JOCTYHY.

9. BijgoMocTi 100 lepeliky, KareropitoBaHHs, pe3ylibTaTiB  00CTEeKeHHs
MPUIATHOCTI Ta cTaHy O0'eKTIB, HA SIKUX LHPKYNIOE iHpopMamia 3 oOMemeHHM
JIOCTYIOM.

10. BizomocTi npo OCHOBHI MOKA3HUKHU CTaHy LMBIILHOI'O 38XHCTY:

10.1. Ipo 3ax011 LMBIILHOIO 3aXMCTy Ha 0cobanBHil nepion micta Kuesa, paioHis
micta Knesa, nignpuemMers, yCTaHOB, Opranizauii.



10.2. [po inxeHepHO-TEXHIUHI 3aX01H LIMBIILHOIO 3aXHCTY B 0COOIMBHI nepioj, 1o
1aHyl0Thes (peanizopani) y rerepansHUX nnaHax 3a0yIoBH HaceAeHHWX INYHKTIB Ta
BUIMOBIAHHX a8/IMIHICTPaTHBHO-TEPUTOPIANILHUX OAHHMI.

10.3. Sxi 3a CyKynHICTIO BCIX ITOKa3HUKIB 11040 XiMIYHO HebesneuHux 00'ekTin
siareceni no I - Il crynenis ximiunol Hebe3nexu.

10.4. IL{o MICTATHCH Y HOPMATUBHKHX AOKYMEHTaX 3 MPOEKTYBaHHs Ta OyaIBHHLTBEA
00'eKTIB LIMBINLHOIO 3aXUCTY.

10.5. Tlpo imKkeHepHO-TexXHIMHI 3aX0AH LUUBIABLHOIO 3aXMCTY M1l HAC MPOEKTYBAHHS
HOBHX, PEKOHCTPYKUIT ICHYIOUKX MIA3eMHNX JIiHIA METPOIIONITEHIB.

10.6. 11lo0 nepesiky, XapakTepUCTHKH Ta CTaHy 3aXHUCHHMX CHOpPYH NiANPHEMCTS,
YCTaHOR 1 OpraHizaiii.

10.7. 11lojto fepeiky Ta XapakTepUCTHKU XiMIUHO HeOe3neuyHux 06'exTiB.

10.8. Llomo opranizauil pearyBaHHs Ta Iiff y pa3l BUHUKHEHHs aBapiil Ha of'exTax,
1110 MalOTh CTpaTeriyne 3HaueHHs A eKOHOMIKH 1 6e3neKu MicTa.

1. BimomocTi, 10 PO3KPUBAIOTE TOUYHI 3HAWEHHsS KOOPAMHAT 3 abCONMOTHUMH
BrcoTamy B JlepikanHiii reonesunutili pedpepenuniii cucremi koopannat YCK-2000 ta
cuctemi koopaunat CK-42 Beix 00'eKkTiB 3araNbHUX CXeM UEHTPaNi30BaHoro NUTHOTO
pojponocrauanus (Komrieke 0O6'eKTIB, CTIOpYZ, PO3MOAUILHUX MEPeX, MOB'A3aHUX
€\MHUM TEXHOJIOTIUHUM TPOLECOM BUPOOHHUITBA Ta TPAHCTIOPTYBAHHS TUTHOI BOAM).

2. BigomocTi, WO pO3KPHUBAIOTL TOYHI 3HAYCHMS KOOpAMHAT 3 abCOJIOTHHMM
prcotamu B Jlepkasuiil reogesuunii pedeperuHii cucremi koopaunat ¥ CK-2000 ta
cucremi koopiuuar CK-42 npo Micue posTaulyBaHHs BOX03a00pIB LEHTPaNi30BaHmX
CHCTEM MMTHOIO BOAOTIOCTAYaHHS.

13. Tonorpadiuni, nudposi xaptu, Goronnanu i Goroxapta MacwTabis 1:10000 -
1:50000 (me3anexuno Bix QopMu Ta BUIY HoOCisS iH(popmauii) Tepuropil YKpaiHu,
cTBOpeHI B epkaBHiv cuctemi xoopaunart Y CK-2000 abo B cucremi xoopaunar CK-
42, ki MICTATS MOBHY (HPOPMALITIO jyisl JIETATEHOTO BUBYEHHS Ta OL[IHKH MiCLEBOCTI,
opieHTyBanus Ha HIA, iiNeBKazaHHs, BAPOOHMIITBA BHMIpIB Ta IHMIIMX 3aXOAIB
00OPOHHOTO 3HAYEHH.

14, ITnanu mict macwra6is 1:10000 ta 1:25000 (nezanexuo Bia (GopMH Ta BUIY
Hocis indopmanii) repuropil YKpainu, ¢TBOperi B AepiKaBHIH cHCTeM! KOOpAXHAT
YCK-2000 ato B cucremi koopaunar CK-42, gki mMicTATh NOBHY iH(pOpMAaLio AT
JeTalbHOr0 BUBUYEHHS T4 OLIHKM MIiCLIEBOCTI, OpiEHTYBAHHS Ha HIH, LIJIGBKA3AHHI,
BUPOOHUITBEA BUMIPIB Ta IHINUX 3aX0AIB 0OOPOHHOIO 3HAYEHHSL.

15. Criettiannui kapTH, cTBOPEH] B AepaHii cucteMi koopaunar Y CK-2000 abo B
cuctemi koopjmHat CK-42, a came: xapTH TeoJe3HYHUX IaHHX, KapTh JuKepell



sojonocTavanns maciuradis 1:50000 - 1:200000, xapty ainsHOK pix macurrabin
1:25000, 1:50000.

16. Ananorosi, HU]poBi, enexkTpoHH] Tonorpadhiuui xapru (miawu), Goroxaprw,
(horonnanu, oprooTONIIAHH, CHELiaTbHI TeMATHYH] KapTH HE3aNeXKHO Bix popmu Ta
BHAY Hocist indopmauii, macwradie 1:25000 i 6inpuwe, creopeni B [epxaBuiit
reofesnuniil pedpepenuniit cucremi koopaunar Y CK-2000 ta cucremi koopaunat CK-
42, KpiM TOXIAHMX BiJl HUX, stKi MICTSITh HA3BH 1 XapaKTEPUCTHKH:

16.1. BiifchkoBnx, pexnMHUX 00'eKTIB, 00'eKTiB 060POHHOTO 3HAYEHHS Ta 00'€KTIR
NRKMILEHOT HeBe3NeKH.

16.2. O8'ekriB, 11OA0 SKUX 3IIHCHIOETHCS AepXkaBHa OXOpPOHA (JIMILIOMATHYHI,
KOHCYJbChKL Ta iHUIT TIPEACTaBHHMIITBA IHO3EMHHX JiepikaB Ha TepuTopil Ykpainu,
YCTaHOBH KPUMIHANKLHO-BUKOHABYOI CHCTEMHN).

16.3. OB'exTiBs HA3EMHOr0 CErMEHTa HalliOHAILHMX KOCMIVHUX cucTeM (IeHTPH
YIPaBIiHHI TIOJILOTaMHM, LEHTpH TNpuHoMy Ta oOpobnenss indopmaiii, micus
pO3TAILYBAHHS KOCMIUHHX aHTEHHHUX CUCTEM).

16.4. Ocobnuso paxupux o0'exTiB eqnexkrpoenepreruku (AEC, TELL (TEC), TEC
(IFAEC), snepHux ycTaHOBOK, eTeKTPHUHHX NiACTAHLIIH).

6.5, Baxnueux 08'eKTiB HalioHANLHOT TPAHCTIOPTHO! CHCTEMU (aBTOMOBIILHMX 1
3AMI3HMYHUX LOpIT, aeporiopTiB, MOPCHKUX Ta PIHKOBHMX IMOPTIB, TYHEINIB, ecTakaf,
MOCTIB, LIJSIXONPOBOAIR, MEPerpas, TIAPOTEXHIMHUX Ta HIIMX IOTYUYHUX CITOPY,
MaricTpanbHeX — TpyOONpoBOAIB,  CTaHUIH  mepekadyBaHHs  Ha(TONPOIYKTIB,
KOMITPECOPHUX CTaHLIIH).

16.0. OO'exTiB, UI0 pO3KPUBAIOTL CXEMH T4 JDKEpela BOJOMOCTAYaHHS i
BO/IOBLABEACHHSI.

17. BinomocTi 3a CyKyMHICTIO BCIX NOKA3HUKIB IIpe TOYMI 3HAYEHHS eJEMEHTIB
opiedrtysaHust cucreMm xoopauHat YCK-2000 ta CK-42 Ta X 3B'S3Kk¢ 3 IHIIMMH
cUCTEMaMK KOOPAWHAT, 30KpeMa i yMOBHUMY 460 MiCIIEBUMH,

[8. Binomocti npo KOOpAHHATH TeOJAS3HUHHX MYHKTIB JepikaBHol reoje3nuHol
MCPCKI Ha repuTopilo Y kpaluu, BU3nadeti 3 toutictio kpaiue 10 MeTpiB y 6y (b-sikii
cucTeMl KOOPJAMHAT, KPIM YMOBHOT Ta MICLIEBOT, & TAKOK I'eOAC3HYHI | Kaprorpadiuni
MaTepiaii, 4Kl 4aloTh 3MOTY 00UHCIIOBATH 400 YTOUHIOBATH 3a3Ha4eni KOOPAHIATH 3
TAKOIO CAMOI0 TOUHICTIO.

9. Kaprorpaoreoie3v4nl fadi, SKi XapakTepusywoTh pensed) nopepxHi 3emni 3
TOUHICTIO 3a BHCOTOK) rnepepizy 10 merpis, | kpauie Ha Teputopiio Ykpainu, siki
HOKPUBAIOTH TUIOLLY B OJIHOMY MACHBI IOHAT 25 KB. KM.

20. Cnyxbosa inpopmaliss npo mnoOynoBY, (YHKIIOHYBAHHS Ta OCOGIHBOCTI
BJIACHMX KaHaliz 3B'S3Ky, NOpo mNoOYHOBY Ta MNPUHLMNN poGOTH eNeMeHTIs



H(popmMaIlifIHO-KOMYHIKALIHHUX CHCTEM, TpH3HAUYEHUX Ui OOMIiHy 1H(pOpMAaLicio
BIAKPUTHMN KaHANAMM 3B'I3KY, PO3TONOLIEHHS YO0 MOXKE NPU3BECTH 10 MOTIPLIEHHS
ihopmartifinot 6esnexu.

21. Texwonoriuna irdopmanis 1oMeHHOI cTpyKTypu (Active Directory). o0iikosi
3anucK (JIOriHW Ta MapoJii) 3 aJMIHICTPATUBHAM (MTOBHUM) JOCTYIIOM A0 CTPYKTYPH
JOMEHY.

22. Texuonoriupa inQopmatist WOAO0 KOH{pirypauil aKTHBHOIO MEPEXKEBOTO
~

obnanHanns - (Gainn koudirypanii ta 00iKoBI 3arKMCH (JIOTIH Ta 11apolib) 3 NPaBOM
[IOBHOIO JIOCTYIY.

23. Crpyktyplil CXxeMH JoKalhbHOT Mepexi i3 3a3HaveHHAM Takux fanux: [P-angpecn,
HoMepH Ta/abo Hazeu BipryansHux mMepesk (VLLAN), Mol aKTHBHOIO MEPEKEBOT0
obnaaHamts, HOMEPH NOPTIB MIAKIIOUCHHS TA 3B'S3KH MIXK IIPUCTPOAMH.

24, BijoMocTi £1po antuTepopUCTHUHY AiSALHICTS Ta NIHTaHHs 0e3MeKH MPOoBeIeHHs
FPOMAIACHKHX 38XO/1B.

25. Cuenapil, nporpamy 3axois, y sikuxX 6epyTs yuacTb 0COOM, BIANOBIAHO HO SKHX
3AIHCHIOIOTRCS OXOPOHHI 3ax0au, Ta (a60) 1mij Yac MPOBEICHHS AKUX, 38 IHPOPMALIEIO
[PABOOXOPOHHHKX OPraHiB, MONJIHBI MOPYILEHHS I'POMAJCBKOTO MOpAKy, Ta (abo)
MOMKITUBE BUHHKHEHHS 3a1Pp03 KUTTIO Ta 3M0POB'10 yUACHUKIB,

26. BinomocTi, oTprMaHi Ha auTHKOpPYIIiAHY rapstdy niuilo anapaty O6onoHchkol
paiionnoi B micti Kuesl nepxwarHoi amminicTparlii, o0 31iHCHEHHS KOPYNLIRHUX
NPaBonopyLIEHDb, MPABONOPYLIECHD, MTOB'I3aHHX 3 KOPYTTIIEIO, 8 TAKOXK WO/L0 3aX0/iB,
3ANNIA0RAHUX JUIST IEPEBIPKHU Taxkol iH(popMaLil, 3aco0H Ta IHCTPYMEHTH pearyBaHHsl
Ha Hel.

27. BizomocTi nioao 3abesznedenns nocaaonux ocid ObonoHckkol palioHHO! B MICTI
K1esi neprrasnol agMinicrpanil ypsiioBUM Ta clellialbHUMH BUAaMH 3B'A3KY, a TAaKOWK
opranizauii Ta MiAKIIOYEHHS A0 clenjanbHux 1HQOopMaLiHHO-TeeKOMYHIKai X
CHUCTEM Ta MEpPEeK.



